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JlaGopaTopHas padora Nel
HN3y4yenue napameTpoB HH(POPMAIMOHHBIX PECypPCOB.

Henb: U3yduTh OCHOBHBIE TIOHATHUS U ONPEEICHUS TapaMeTpoB HHPOPMAIMOHHBIX
pecypcoB.
3agauu: B mpouecce nzydueHus JaHHBIX TapaMETPOB HEOOXOAMMO:
1. Co3maTh JIOTHYECKYIO CXeMy napaMeTpoB. ['ie yka3bIBaeTCs B3aUMOCBA3b MEXKIY

napameTpamu.
2. Jlath noapoOHYyIO XapaKTEPUCTUKY aHAIM3UPYEMbIX apaMeTPOB.
3. CdopmynupoBaTh U NPEJIOKUTh CUCTEMY OILIEHKH HH(POPMAIIMOHHBIX PECYPCOB.

ITAPAMETPBI THOOPMAIIMOHHBIX PECYPCOB

KauecTBo npuHATHS HHPOPMAITMOHHBIX PEIICHHUI B CYIIECTBEHHON Mepe 3aBUCUT
OT CBOMCTB MH(POPMALIMOHHBIX PECYPCOB, UCIOIb3YEMbIX MPU PEIICHUN KOHKPETHBIX
3anau (mpobsiem). B HacTosIiee BpeMs HET eIMHOTO MOAX0/1a Kak K Habopy
apaMeTpoB, C MOMOIIbIO KOTOPBIX OLICHUBAIOTCS HH(GOPMAIMOHHBIE PECYPCHI, TaK U
Mep, UCTOJIb3YEMBIX ISl KOJTMYECTBEHHON WIIM KAaUECTBEHHON XapaKTEPUCTHKU ITUX
napamMeTpoB.

AHanu3 pa3InYHbIX KCTOYHUKOB ITIOKA3bIBAET, YTO B HACTOSIIEE BPEMS

Hau0OoJee MUPOKO I OLEHKU HH(OPMALIMOHHBIX PECYPCOB UCIOJIb3YIOTCA
CJIEIYIOLIME OCHOBHBIE MTAPAMETPHI:

1. Conepxanue.

2. Oxszar.

3. Bpewms.

4. HCTOYHHK.

5. KauecTtBo.

6. CooTBeTCTBHE MOTPEOHOCTSIM.
7. Cnocob dukcarumu.

8. S3BIK.

9. CrouMoCTb.
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JIiist kaxkoro mapamMerpa ucnoiibdyercs cBoii Habop MEP, Beipakarommx cBs3b
KAQ4eCTBEHHBIX M KOJIMUYECTBEHHBIX XapaKTEPUCTUK (paziuuuii U H3MEpPECHUH)
WH()OPMAIIMOHHBIX PECYpPCOB, TMO3BOJISIIONIUX C TOW WM MHOW TOYHOCTHIO
ONpENICTUTh TpaHUIly, 3a KOTOpPOW HW3MEHEHHUS KOJMYECTBA BIEYET 3a COOOMU
M3MEHECHHUE KauecTBa, WIM TPaHMILy, 3a KOTOPOM HM3MEHEHHE KadyecTBa BEAET K
M3MEHEHUIO KOJINYECTBA.

AKTyanbHOCTh  pa3pa0OTKM  CHCTEMBbl  MEp  OTPaXKalIIUX  CBOWCTBA
MH()OPMAIIMOHHBIX PECYPCOB, MUCIOIB3YEMBIX MPU MPUHSATUU PEHICHUMN, BO3pACTACT
0 Mepe HapacTaHus O00BEMOB HH(OpMAIMK; BKIIOYEHUS B HHGOPMAIMOHHBIC
KaHaibl WHpOpManUu 00 OJHUX U TeX K€ OOBEKTaX, HO MPEJACTaBICHHBIX B
pasNUYHBIX cXxemax (MOJENsIX) OMHCAHUS C Pa3IUYHONM TOYHOCTHIO, TOJHOTOM
OMMUCAaHUs U TPEACTABICHHUS JIaHHBIX; OTCYTCTBUS BPEMEHHBIX HWHIUKATOPOB,
MO3BOJISIIOIIUX OMNPEIETUTh UCTUHHOE COCTOSIHUE OOBEKTOB OMUCAHUS HA JaHHBIN
MOMEHT BpPEMEHH; BKIIIOUCHHS B HH(POPMAIIMOHHBIC IMOTOKU 3aBEIOMO JIOKHOM
uH(pOpMalUU U T.1I.

Jlnst  u3MepeHus TEpPeYUCIICHHBIX TapamMeTpoB HMH(POPMAIMOHHBIX PECYpCOB
ucnons3yrorcs pazinunsie U3MEPUTEJIBHBIE IIKAJIBI:

1. mKajbpl HAUMEHOBAHUH U KJIaCCUDUKAIINIA;

2. TOPSIKOBBIC IIKAJIBI;

3. TOPSIKOBBIC KAl C HHTEPBAJIOM;

4. KOJNWYECTBEHHBIE MIKAJBI (IIIKAJIBI MPOTOPIIMOHAIILHEIE).

Hampumep, oxBat (Kak 4acTh COJAEPKaHMS) MOXKET OIICHUBATHCS:

1. O6bemMoM (QOHIOB JAOKYMEHTAIBHBIX PECYPCOB JOCTYMHBIX MOJb30BATENIO,
anb0 HaXOJAIIMXCS B CTpaHe (peruone), OuONMMoTeKax W/WiIM B KOHKPETHOM
oubamoTeke.

2. UYucnom wMamumHOYMTAaeMbIX 0a3 JaHHBIX (B I€JOM CTpaHe W/WIM 1O
KOHKPETHOW TeMAaTUKe), U/HJIM CYMMapHBIM YHCIIOM 3aIUCeH B 9TUX 0a3ax H T.II.

3. UuciaoM XUMHYECKMX COEAUHEHHH (WM JAPYruX OOBEKTOB  ydYeTa:

MPOMBIIIICHHBIX 00pPAa3I0B, PEIENTyp, TEXHOJIOTHH, MPOrpaMMHBIX MPOIYKTOB),
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KOTOpBIE€ BKIIIOUEHBI B 0a3y TaHHBIX U/WJIM MOTYT OBITh MPEACTABIEHBI IJIS1 PEIICHUs
3aJlay, CTOSAIIUX NEePe/ MOJIb30BATEIEM.

4. COOTHOIICHUSIMH MEXJY OTKPBITBIMU U 3aKpPBITHIMH HH(POPMaLMOHHBIMU
pecypcamu.

5. YUuciaoMm MaTeHTOB, UCIOJNb3YEMBIX MPHU PELIEHUU 3ajad Mo MpoldieMe WM
HAKOIUICHHBIX B (DOHJaX OpraHU3allMOHHBIX €AMHHUIL U T.II.

Br10op Mephl Ipu OLIEHKE MapaMEeTPOB SIBJIAETCS CIOKHOM METOJI0JIOrHYEeCKON
3amayed. T.K. IpU PEIICHUH PA3IMYHbBIX 3334 CYIIECTBEHHO MEHSIIOTCS MPEIMETHI,
ABJIICHUSI MEXJYy KOTOPBIMU OIpPENEISIIOTCA TPAaHHULIBl M COOTBETCTBEHHO
KAUEeCTBEHHBbIE M KOJIMYECTBEHHBIE XApPAKTEPUCTHKH, HA OCHOBAaHUHU KOTOPBIX
ONPEIEISAIOTCS CBS3H, PA3JIMYUA U OTHOILEHHUS MEXKy PEIMETaMH.

B Hacrosimee Bpemsi, B OCHOBHOM, pa3pabOTaHbl MOJIXOAbl K HW3MEPEHHIO
JIOKaJbHBIX TApaMETPOB HHPOPMAITMOHHBIX PECYPCOB.

Hanpuwmep:
napamMeTpbl U3MEPEHMs TMOJHOTHl M PEIEBAHTHOCTH TMOWCKAa HHPOpMAIMU B
KOHKPETHBIX 0a3ax JTaHHbIX;
MepBI OIIEHKH TOJHOTHI UHPOPMAIIMOHHBIX (POHIOB;
napaMeTpbl OLIEHKHM BPEMEHHBIX XapaKTEepUCTHK HH()OPMAIMOHHBIX PECYPCOB
(3ama3aplBaHKMe MOCTYIUIEHUS WMH(OpMauuu, crapeHue uH(opMauuu, MOoTpeOHOU
MOJIHOTHI OXBaTa MH(GOPMALIMOHHBIX U3aHUIN U IPYTHE).
OTCyTCTBHE CHCTEMBI MEpP, OTPAKAIOIIMX CTEHNEHb COOTBETCTBUE HCIIOJIb3YEMBIX
MH(DOPMALIMOHHBIX PECYPCOB KOHKPETHBIM 3agavyaMm (mpoOjemaM) BeAeT K
BO3pacTaHMIO 3aTpaT Ha MpoLecchl 00pabOTKH, CBA3aHHBIE C MPEAYNPEKICHUEM U
MPEAOTBPALIEHUEM CHUXEHUS KayecTBa MH(OpMALMU B MPOIECCE €€ MOJTyYeHHS,
cObopa, xpaHeHus1, 00pabOTKH U IUPKYJISLUM B KaHaaX 0OMeHa U pacpoOCTpaHEHUS.
KpaTkas xapakTepucTuka BbII€JIEHHBIX TAPaMETPOB MPUBOAUTCS HUXKE.
1. COAEP KAHUE

COJEPXAHUE  omnpenenser  mpoOieMHYyr0  00JacTh,  OXBaThIBAEMYIO

MH()OPMALMOHHBIMU pecypcaMu (TeMy, WU, TEOPUI0, METOJUKY). [ paHuULbI
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npoOJeMHON 00JacTH 3aBUCAT OT 3ajlad, pellaeMbIX TMojb3oBareneM. [Ipudem
paszNuyHble TPYMNIbl MOJIb30BATENEH, pElIalIne aHAJIOTUYHbIE (TOXKIECTBEHHBIC)
3aJlaydl U PeATM3YIONIUE OJIMHAKOBBIC IIEJIM, PA3JIMYHBIM 00pa3oM OMPENETsIOT
I'paHMIIBI POOJIEMHON 001acTH (CBOM MOTPEOHOCTH B MH(GOPMAITMOHHBIX PECypcax),
YTO BEJIET, KaK MPABUIIO, K PA3JIMYHUIO B PE3ybTaTaX UX JAESTEIbHOCTH.

[IpaBunbHBIN BBHIOOp TpaHUIl MPOOJIEMHONW OOJACTH PACIHIMPSET BO3MOXKHOCTH
MPOEKTHBIX, YIPABIECHUYECKUX, OPTaHU3AIMOHHBIX PEIICHUN M CO37aeT YCJIOBUS IS
YCHEIIHOW  JieaTeNbHOCTH. [IpudyeM HEoOXOAMMO OTMETUTh, YTO TPaHUIIBI
poOJIeMHON 00JaCTH JUHAMUYHBI BO BPEMEHHU M CYIIECTBEHHBIM 00pa30M 3aBUCST
OT pa3BUTHS HAYKH, TEXHUKU U MPOU3BOJICTBA.

CrnenoBatenbHO, HHGOPMAIIMOHHBIE PECYPChI, BKIIOYAEMbIE B KOHKPETHYIO
npoOJIEeMHYIO0 00JIaCTh, HE MOTYT OBITh OIPAaHUYEHBI TEKYIIUMH (CUIOMUHYTHBIMHU)
uHrepecamu. CyxeHue npoOaeMHON 00J1aCTH BEJIET K MOTepe JUHAMHU3Ma B PEIICHUU
3aJlay ¥ OTCTaBaHUIO, JTHUOO MPOBaIaM.

Jlns onpeneneHus coaepKaTeIbHOr0 COOTBETCTBUSL MHPOPMALIMOHHBIX PECYPCOB
pemaeMpiM  TIpo0JieMaM B HACTOSIIEE BpeMsi, KaK MpaBUJIO, HCIOIB3YIOTCS
paznuyHbie  KJIacCU(UKAIMOHHBIE  INKAJIbI M IIKJIBl  HAaWMEHOBAaHHI:
KJIaCCU(UKATOPHI, KJITaCCU(DUKALINY, PA3JIMUYHBIC BUJIBI SI3BIKOB JECKPUIITOPHOTO THUIIA,
yKazaTelld pa3IMYHbIX TUNOB (MMEHHBIE, TIpEeJAMETHBIe, reorpaduueckue,
HOMEHKJIATYPHBIE U T.I1.) - C TOMOIIbIO KOTOPBIX MOJIb30BATENb MOKET ONPEAEIUTD, C
TOW WM WHOW CTENEHb BEPOATHOCTH, Hamudyue Tpebyemoit emy uHbOpMaIuu B
ucciaeayeMbIX HWH(MOPMAIMOHHBIX pecypcax wWid u 0ojJee TOYHO BBIJCIHUTH
MOJIMHOKECTBO MH(OPMALIMOHHBIX PECYPCOB, B KOTOPOM HAXOJUTCSI MHTEPECYIOIIAs
ero uHdopmarus.

2. OXBAT
OXBAT omnpenenser, OrpaHAYMBAET U OIMCBHIBAET COJEPKAHHUE, YTOUYHSAET WIH
JUMUTUPYET ero. B KOHKPETHOM CMBICJIE OXBaT MOKHO pacCMaTpvBaTh KaK 4acTh

napamerpa COJEPXKAHUME. On kak Obl Cy)KMBAaeT U 3aJa€T ONPEICICHHBIE PAMKHU
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conepkanud. Tam, rae conepkanue OecpeenbHO, OXBAT SIBISIETCA JUMUTUPYIOIIUM
bakTopoM.

OrpaHudeHHs] Ha OXBaT OMPENEIAIOTCS MPOTUBOPEUNUBBIMU TPEOOBAHUSAMHU: C OJHOU
CTOPOHBI, CTPEMJIEHUEM HMETh BCIO JOCTYNHYIO HH(POpPMAINI0, HEOOXOIUMYIO AJis
JOCTHDKEHHUSI 1IeJIe KOHKPETHOM JeATeNbHOCTH, a € JAPYrod - (UHAHCOBBIMH,
BPEMEHHBIMU, TPYAOBBIMH U TEXHUYECKUMU PECYpCaMM, BbIIECICHHBIMU MJIs
NOJIy4eHHUs! 1 00pabOTKU MH(OpMaIUU.

OxBat nH(OPMALIMOHHBIX PECYPCOB, TOCTYIHBIX KOHKPETHOM IpYIIIE MOJIb30BaTENIEH
(opraHu3anuu, peruoHy, CTpaHe, TpYIIEe CTPaH) - OrPaHUYEH U HU3MEHSAETCS B
3HAUUTEIbHBIX Mpeenax.

Oxagar, OOBIYHO, XapaKTEPU3yIOT OBBEMOM, [IOJIHOTOM 151
JOCTATOYHOCTDBIO nndpopmaimoHHbIX pECypCoB.

OBBEM - 5310 oOOmIEE KOAMYECTBO HMH(POPMAIMU MO MpodiieMe, TOCTYIMHOU
II0JIB30BATEIIO.

[TOJIHOTA - 3T0 coOTHOIIEHHE MEXy UMeloleicss nHdopMalueit mo npoodiaeme u
uH(dOopMaIen, JOCTYITHON MOJIb30BATENIO (T.€. TOM €€ YacThI0, KOTOPYIO OH MOXKET
MOJTYYUTB).

JOCTATOYUYHOCTD omnpenenseTcss BO3MOKHOCTBIO JOCTHXKEHHUSI TOCTABJIECHHOU
LEJH, IPU HAJIMYUU JOCTYITHOW MOJIb30BATEN0 HHPOPMALIUH.

PeanbHO Bcerma BO3MOXHA CHUTyallMsi, IPU KOTOPOM MOJIb30BATENIO JIOCTYIHBI
3HaYUTeNbHbIe 00BbeMbl HH(GOPMALMM, HO TMOJHOTA HX HE JOCTaTo4yHa MJis
JOCTHYKEHUS TTOCTABJICHHBIX LEJIEH.

OTO 3acTaBieT TMOJb30BATENs MPOBOAUTH JOMOIHUTENbHBIE HCCIEIOBAHUSA,
pe3yJibTaTOM KOTOPBIX MOXET OBbITh JEWCTBUTEIBHO HOBas HUHMOpMalus,
CIOCOOCTBYIOIIAsI PEIICHHUIO MPOOJIEMBI, MO0 OH MOJYYUT UHPOPMAIUIO, KOTOpas
CYILECTBYET, HO OKa3aJ1aCh BHE IOCTYIHBIX €My HCTOYHUKOB.

MupoBoii HHGOPMAIMOHHBIN pecypc, SBISISICH OOBEKTUBHON PEATIbHOCTHIO,
BBICTYIIAE€T B KaU€CTBE MPEAEIbHON (TOCTOSIHHO BO3PACTAOIIEH ) IPaHMIIbI TTOJIHOTHI

KOMIUICKTOBAHHMA  HAaIlMOHAJIBHBIX I/IH(I)OpMaI_II/IOHHBIX pPECypCOB, OOCTHKCHUC
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KOTOpPOW HEBO3MOXKHO 3a CYET YCWIMK Kakoil jumbo omaHo# crpanbl. Jlis 3Toro
TpeOyIOTCSl 3HAYMTENIbHbIE (PUHAHCOBBIE, JIIOJCKHE W MaTepHalIbHbIE PECypCHI,
BBIJICJINTh KOTOPBIE HE MOYKET HU OJHO U3 TOCYIApCTB MUPA UJIU IPYIIIa CTPAH.

Coznanue MHPOPMALMOHHBIX PECYPCOB, 00ECIEUMBAIOLINX PEIICHHE 3a/4ay IO
IIMPOKOMY KOMIUIEKCY MpOOJeM M OXBaThIBAIOUIUX OOJBIIYI0 YacTh MHPOBOIO
pecypca, MOXKET OCYIIECTBISATHCS TOJIBKO BBICOKOPA3BUTBIMHM CTpaHaMHU, JIHOO TIpH
OObEIMHEHUHU  YCWJIUM  HECKOJIbKUX  CTpaH, OpraHU3aIllMOHHBIX  E€IUHUII
(TpaHCHAIIMOHANIbHBIE KOMIMAaHUU, 00beIUHEHUs (COI03bl); HAyYHbIC, WHKEHEPHBIC,
y4eOHbIE, HWCCIEAOBATCIIbCKUE YUYPEKJIECHUS U T.I.) Ha PETUOHATHHOM WIH
MEXIYHAPOAHOM YPOBHE B paMKaxX KpyMHOMAaclITaOHBIX mporpamM. Pemenue sToit
3aJ1auu OCJIOXKHSAETCSI U TeM, YTO MH(GOPMAIMOHHBIE PECYPChl HE MOTYT OBITh MPOCTO
UMIIOPTUPOBAHBI U/WJIM 3aUMCTBOBaHbBI U 3 ()EKTUBHO HCIIOJIH30BAHBI, OHU JOJKHBI
OBITh aIANITUPOBAHBI K HOBOMY OKPYKEHHUIO: Pa3IMYHBIM SKOHOMUYECKUM YCIIOBUSIM,
WHOW TIPaBUTEIBCTBEHHON WJIM OOIIECTBEHHOW TMOJUTUKE, a TaKXke JAPYyTuM
OOLIECTBEHHBIM U KYJIbTYPHBIM (paKTOpaM.

[lenu peasibHOM HAIIMOHAILHON MOJIMTHKY 11O (HOPMUPOBAHUIO HHPOPMAIIMOHHBIX
PECYPCOB MOXHO CBECTU K MPUHLHUITY 00ECIIeUEeHHUs UX JTOCTATOYHOCTHU ISl pEIICHMUS
MPUOPUTETHBIX 3a/1a4, CTOALIUX Mepe]l OOIIECTBOM Ha AaHHBIM MEpUO BPEMEHHU, HA
YPOBHE HE HM)XE MHMPOBOIO IPU OJHOBPEMEHHOM COXPaHEHHMM BCEX paHee
HAKOTUICHHBIX HH(OPMAIMOHHBIX PECYpPCOB M TOAJACPKAHUU HX B aKTyaJlbHOM
COCTOSIHUH.

OCHOBHBIMU BO3PKECHHUSIMHU TMPOTUB TaKOW (HOPMYITUPOBKU MOTYT OBITH BIIOJIHE
3aKOHOMEPHBIE YTBEPKIECHUS:

HACKOJIBKO TMOJIHO W3BECTEH IEPECUCHb INPUOPUTETHBIX 3a1a4 U KAKOB YpPOBEHb
KOPPEKTHOCTH UX MOCTAaHOBKHU;

YTO TPUHATH 32 MHUPOBOM ypOBEHb M KaK €ro OLUCHUTh C YYE€TOM IE€pPCIEKTHBBI
pa3BUTHS,

HACKOJIBKO JOCTYIIHBI JUUIA HAUMOHAJIBHOIO IOJIb30BATENS COOTBETCTBYIOIINE

MH(OpPMaALIMOHHBIE PECYPCHI IPYTUX CTPAH;
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BCEC JIM HAIMOHAJIbHBIC WH()OPMAIIMOHHBIE PECYpPChl JOCTYIHBI M MOTYT OBIThH
MCIIO0JIb30BAHBI C IOCTATOYHOU 3 (PEKTUBHOCTHIO MOTEHIIMAIBHBIMU MOTPEOUTEISIMH;
HUKTO HE MOXET peIIUTh 33 KOHKPETHOrO MOTpeOUTEeNsl, KaKue HYXKHBI
MH(OPMALIMOHHBIE PECYpChl JUIsl PELIEHUs TOM WM MHOW NpoOJieMbl, T.K. OH
"cB0OOJICH" B BBIOOpE CPEICTB AOCTHIKCHHUS IICNIHM, a, CIeI0BaTElIbHO, BCETaa
BO3MOKHO HECOOTBETCTBHUSI MEXAY CTPYKTYpOW HAlMOHAIBHBIX MH(OPMALMOHHBIX
pPECYPCOB U JCHCTBUTENbHBIMU MOTPEOHOCTSIMU B HUX.

@OpMHUPOBAHUE HAIMOHAIBHBIX PECYpPCOB - 3TO JUIMTEIBHBIA M  CIOXHBIN
IpoLecc, OTpaKalIUiH  BCE  OCOOEHHOCTH  HCTOPUYECKOT0,  COIHAJIbHO-
SKOHOMHUYECKOIO W KYJIBTYPHOIO Pa3BUTHS CTPAaHbl, M IO3TOMY IIPUBEICHHE
MMEIOIIErocss MH()OPMALIMOHHOTO pecypca B COOTBETCTBUE C MOTPEOHOCTAMHU
oOmiecTBa SIBJISETCS HEMPEPBIBHBIM MPOLECCOM, 3aBUCAIIUM OT YPOBHSI pa3BUTHUSA
cTpanbl. Hu 0J1Ha U3 cTpaH HE MOKET CAMOCTOSITENIbHO CO3/1aBaTh (COCPEIOTOUNBATD )
y ce0st Bce MH(QOPMAIIMOHHBIE PECYPChI, OTHOCSIIUECS K €€ 007acTIM UHTEPECOB, U,
0ojee TOro, He BCErJa MOXET BOCIOJIb30BATbCS BHEIIHUMHU HH(POPMALMOHHBIMU
pecypcaMu. DTO ONpeNEesieTcs TEM, YTO B KaX/I0M CTpaHe:
pPa3IUYHBIN YPOBEHB MOJATOTOBKU KaJIPOB;
pa3iMuHble M[ENM W 3aJadyd, a TaKXke pa3JIMuyHble BO3MOXKHOCTH JOCTyINa K
uH(}OPMAIIMOHHBIM pecypcam;
pazNUYHbIE MOJIXO0/bI K CO3JaHUI0 HH(POPMAIIMOHHBIX PECYPCOB U OpraHU3alMOHHBIE
U TIPaBOBBIC OCHOBBI UX MPOMBIIICHHON KCIUTyaTaIliu.

OnHOBpEMEHHO HEOOXOJMMO YYHUTHIBaTh, UYTO B JIOOOH CTpaHe CYIIECTBYIOT
000COOJICHHbIE, HE3aBHUCHUMBIE COBOKYIMHOCTH HMH(POPMAIIMOHHBIX PECYPCOB,
HaxoIAIIuecst BHE o0Iel KOMMYHUKAITMOHHOM CETH.

Hampumep, B Hamieil crpaHe NPOUCXOJUT MPHUHIUIIMAIBHOE M3MEHEHHE YCIOBHI
oOMeHa MH(pOpPMAIIMU U PE3KOE CHUKEHUE KaueCcTBa MH(POPMALMOHHBIX PECYPCOB,
nupkynupytonux B 'CHTU; dopmupytorcs "kommepueckue" uHGOpPMAIMOHHBIC

pecypchl 3a CYET TMepeKauyku B HHUX 3HAYUTEIBHOM 4YacTh OOIIECTBEHHBIX
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WH()OPMAIIMOHHBIX PECYPCOB C TOCIEIYIONIUM PE3KUM YKECTOUYECHUEM YCIIOBHMA
JIOCTYIIa K 3TUM PECYpPCaM.

[Ipu 3TOM creayeT HalOMHUTH OJHY M3 CTapbIX, "OOIIEeU3BECTHHIX" HUCTHUH, YTO B
CTpaHax C PbIHOYHON 3KOHOMHUKOHN "KomMMepueckas "CEKpEeTHOCTh paclpoCTpaHeHa
3HAYUTENIBHO IIUPE, YEM IOCyIapCTBEHHAS.

B nokanpHBIX MOIB30BATEIHCKUX WH(POPMAIIMOHHBIX CHCTEMaxX IMOJHOTa cOopa
JAHHBIX HAXOJWTCS Ha YpPOBHE MHUHHMMAJIbLHOM JOCTaTOYHOCTH, OMpeAeIsieMOon
BO3MO>KHOCTSIMU TIOJIb30BaTeNs (TPYIIbI MOJIb30BaTenei). Bricokuii ypoBeHb 0xBaTta
BO BCEX CTpaHax MuHpa oOO0ecCleuynBaeTcsi TOJBKO HA YpPOBHE IIEJIEBBIX
rocyJlapcTBeHHbIx mnporpamm. [lomHoTa cOopa uHGOPMALMOHHBIX PECYPCOB B
paMKax KpYHHBIX HCCIEI0BATEIbCKUX, KOHCTPYKTOPCKHX W MPOU3BOJICTBEHHBIX
OpraHM3alvil peaKo AOCTUTAET TMOJIHOTHI, XapaKTepU3yroUIed YpOBEHb MOJHOTHI
HHPOPMAIMOHHOTO  KOMIUJIEKTOBAaHUSI  CTpaHbl  NpeObIBAaHUS WU  YPOBHS
KOMIUIEKTOBaHUSI TPYNIbl B3aUMOJICUCTBYIOIIMX CTPaH, Ha TEPPUTOPUU KOTOPBIX
JJaHHasi OpraHu3amus uMeeT cBou (uimansl (Gupmel-nocpennuku). B Oomee
BBITOJTHOM TOJIOKEHUH, KaK TIPABUIIO, HAXOIATCS TPAHCHAIIMOHAIbHBIE 00BETUHEHUS
¥ TIOJIb30BaTelid, MMEIOIME JOCTYyN K (poHIaM KpymHEHmmX WHOOPMAIMOHHBIX
CUCTEM.

B npakTuyeckoil neATeIbHOCTH MPHU 3aMpOocax Ha ONHCAHUE MPOLIECCOB, MPEIMETOB,
SBJICHUI TIOTpeOHUTENb, Kak npasuno, 3anpammsaet JIIOBOM JJOKYMEHT, e
nano Ttakoe onucanue, a HE BCE HWMEIOHIMECS no npanHOMy BoOmpocy
JTOKYMEHTBHI.

Tounee, moTpeduTeENb, KaKk MPABUIIO, MPEKpaIiaeT cOop, MOUCK MHPOpMAIUU KaK
TOJIbKO HalijieHa WHpopMaIus, KOTopas OOeCleYMBaET PEIICHUE C MPUEMIIEMOM
3 PEeKTUBHOCTBIO TOU 3aJlaud, KOTOpasi pelaeTcsl B JaHHBIH MOMEHT BPEMEHH U B
JTAHHBIX YCJIOBUSX, B 3aBUCUMOCTH OT:

MOHUMaHUS (MHIWBHUIYATHHOTO WM TPYIIIIOBOTO);

BO3MOKHOCTHU ITPUMEHEHUS B TAHHBIX YCIOBUSIX JIESITEILHOCTH;

BPCMCHHBIX OFpaHH‘{CHI/Iﬁ;
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TpeboBaHUM K KaueCcTBY (YPOBHIO MPOEKTHHIX WJIM UHPOPMAIIMOHHBIX PEIICHUN);
HaJMYMs pEalbHBIX MAaTEpUATbHO-TCXHHUECKUX, (UHAHCOBBIX U  TPYIOBBIX
pPECYpCOB;

U T.1L.

N3nokeHHOE MO3BOJISIET YTBEPKIATh, YTO OOJIBITMHCTBO TMOJIb30BATENICH B PEIICHUH
PYTHUHHBIX MPAKTUYECKUX 3a7a4y octaHaBiuBarorcs Ha ypoBHe JJOCTATOUHOCTHU
uHopManuu, XoTs JEUCTBUTENBbHO 3(P(EKTUBHBIC PEIICHUS TOCTHUTAIOTCS TIPH
MAKCHUMAJIBHO BO3MOXHOH IIOJTHOTE wuH(pOpMAIMKM H HCIIONb30BAHUH
HOBOW, HEN3BECTHOU (HEeIOCTYIHO) KOHKYPEHTY (IpOTUBHUKY,
MPOTUBOOOPCTBYIOIIECH CTOPOHE) MHPOPMAITUH.

[Ipu omenke oxBara (0O0BEMa, MOJHOTHI U JOCTATOYHOCTH) OOBIYHO TMOJIB3YIOTCS
CJIEIYIOLIUMU MEPaMU:

abcomoTHasi BenMWurMHAa (OHJOB KOHKPETHBIX HWH(OPMAIIMOHHBIX PECYpCOB
(KOTMYeCTBO JOKYMEHTOB, 3aJaHHOW TMPOOJIEMHOW HAMpaBICHHOCTH; WMEHHOU
MepeUYCHb CIEIUAIMCTOB M OpraHU3alMi, CBA3aHHBIX C pa3paboTKaMu B JaHHOM
nmpoOyieMHON 00JacTH; IOJHOTAa KaTaJoru3aluu OOBEKTOB ydeTa I10 3aJaHHOMN
TEMAaTHUKE U T.]1.);

OTHOCUTEJIbHAS TIOJTHOTa KOMIUIEKTOBaHUS WH(OOPMAIMOHHBIMU pecypcamMu TI0
OTHOIIEHHUIO K ATAJOHHBIM MH(POPMAIIMOHHBIM pecypcaM KPYMHEHIIHNX Jaepikarenen
TeX WJIM UHBIX KJIACCOB MH(OPMAITMOHHBIX PECYPCOB;

BPEMEHHbBIE, Treorpaduueckue (peruoHabHBIC), TeMaTruueckue (mpoOJeMHEBIE),
S3BIKOBBIC, PEXKUMHBIC U JIPYTUE OTPaHUYCHUS MPETOCTaBIsIEMbIX (HAKAILTMBAEMBIX )
HH(POPMAIMOHHBIX PECYPCOB.

3. BPEMA

BPEMJ] - 5t10:

dopma  cymiecTBoBaHUS ~ OECKOHEYHO  pa3BUBaromieiics wmarepuun. Dopma
MIOCJIEIOBATEIIbBHOM CMEHBI SIBJICHUM W COCTOSHUN MATEPUHU, BBIPAKAIOLIASCA B

3aKOHOMEPHOW TMOCJEI0BATEIbHOW CMEHE OJHUX OOBEKTOB, SBJICHUN APYyTUMH
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o0OBeKTaMH, SIBICHUAMH; CMEHEe OJHMX (a3 (cTymeHeil) pa3BUTHS TPEAMETOB,
MPOLIECCOB IPYTUMH (pazaMu (CTYNEHSIMU) pa3BUTHSI PEIMETOB, ITPOLIECCOB.
[TpoaoMmKUTENBHOCTD, JUIUTEIBHOCTD YETO-HUOY Ib.

[IpoMexXyTOK TOM WJIM HHOM [JIMTEIBHOCTH, B KOTOPBIA OCYILECTBISAECTCA YTO-
HUOYIb.

OmnpeneneHHbli MOMEHT, B KOTOPBIA MPOUCXOIUT YTO-HUOYAb.

ITepuon, snoxa.

BPEMSA kak XAPAKTEPUCTHUKA HWHOOPMAILIMOHHBLIX PECYPCOB
(nHbOpMAITH) BBICTYIIAET B HECKOJIBKUX ACTICKTaX:

(buUKCUpyeT MOMEHT WM T[EpUoJ, MPEJACTABICHHbI MaHHBIMU (KaJICHApHBIM,
HaJIOTOBBIM, (PMHAHCOBBIH T'0Jl, KOHEI] COOTBETCTBYIOIIETO I'0/1a | T.I1.);

3a/1aeT TOYKY OTCUETA BBOJIa KOHKPETHBIX HH(POPMAIMOHHBIX PECYPCOB B OOpallleHHEe
(B KOMMYHUKALIMOHHbBIE KAHAJIbI);

. ABJISIETCS  XAapaKTEPUCTHKOH, OINPEACISIONIE  CBSA3b MEXIY COIAEpPKAHUEM
uHpopmanuu 00 0OBEKTE U €€ COOTBETCTBUEM PEATbHOMY COCTOSHHMIO OOBEKTa, K
KOTOPOMY OHAa OTHOCHUTCS, HA TEKYIIIMII MOMEHT BPEMEHH.

[Ipu sTOM Bcerga HEOOXOAMMO UMETh B BHUJY, UTO JIJISi CUHTE3a 3HAHUN 00 00BEKTe
JIOJDKHO TIPUBJIEKATHCS HE TOJIBKO a0CTpAaKTHOE MOHSATHE BpemeHu, Ho u BPEMS
JTAHHOI CUCTEMBL. Tak kax 3a XPOHOJIOTUYECKH OJHO U TO K€ BPEMs Pa3HbIC
CUCTEMBI KaK Obl MPOOEraroT pa3Hble MyTHU Pa3BUTHS.

D10 cBOICTBO 00BekTa U MHGPOpPMAIMU 00 O0BEKTE, OOBIYHO, XapaKTepU3yeTCs
(omuchIBaeTCs ) MOHATHEM "YKU3HEHHOTO IUKIIA", KOTOPBIH MO3BOJISIET pacCMaTpPUBATh
00BEKT W MH(OpPMAIIMIO O HEM B CHUCTEME BPEMEHHM, CBSI3aHHOMW C OCOOCHHOCTSIMU
pa3BUTHSA KOHKPETHOTO OOBEKTA.

Ha paznuunbix 3Tanax ">KM3HEHHOTO UKIIA" (BpEMEHU CBOETO CYUIECTBOBAHHUS) OJTHA
U Ta ke uHpopmanus odaagaeT pazauuHond 3(QPEKTUBHOCTHIO TPU NPUHITHU Ha €€
OCHOBE T€X WJIM UHBIX HH()POPMAIIMOHHBIX PEIICHUH.

[Ipu sTOM 0c000 ciieyeT 0OpaTUTh BHUMAHKME HA TO, YTO Pa3pbiB MEXK]Yy PEabHbIM

MpoOIlECCOM W OTPaX€HWeM ero B  HMHPOpMAIMU  CO3JAaeT  OMACHBIM
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BESMHOOPMAIIMOHHBIN [IEPMOJ, B TeucHue KOTOPOTO PYKOBOJUTEIIN
BBIHY’KJICHBI pa00TaTh IO HHTYUIIUHA WJTU TI0 3aI103/aJIbIM ITOKA3aTEesIM.

B 6e3uHpopMaIimoHHOM TMEepPUOAEC MOXKHO BBIICTUTh HECKOJIBKO COCTABJISIFOIIUX.
OnHOl M3 HHUX MOXKET SBJSATHCA 3ama3/IbIBaHWE TOCTYIUICHUS WHQOpMAIIHH,
ompenensieMoe MPOXOXKACHUEM HWH(POPMAIMOHHBIX COOOIIEHUH IO MpoIeccaM
W3/IaTeITHCKOTO IHUKJIA.

Tax, 3ama3apiBadue (BpeMsl MEXKTy MPUHATHEM paOOThI K IMyOJIMKAIIMA 1 MOMEHTOM
BBIXOJIa B CBET) HAyYHBIX IOTOKOB, HJIYIIUX 4Ye€pe3 OTEYECTBEHHBIC >KYpPHAIBI,
coctapysio (1o 1991 r) ot 6 10 54 mecsies.

Croma He BXOIUT BpeMsl MEXKIy MOSBICHUEM HHGOpMAIUU U e¢ (UKCAIlMd B BHJIC
OTYETHOTO JIOKYMEHTa, a TakKe BpeMs MEXIy IMOsSBICHUEM KOHKPETHOU
nHpopManuu B KOMMYHHKATHBHOM IIOTOKE W BpPEMEHEM €€ TOCTYIUICHUS K
KOHKPETHOMY II0JIb30BaTelf0, WJIM BPEMEHEM €€ PEalbHOTO HCIIOIb30BAHMS IS
pEIIeHUs] KOHKPETHBIX 3a71a4.

B "xuzneHHoM nukie" MHGOPMALMOHHBIX pecypcoB (MHGOpMAIMK) HEOOXOAUMO
BBIJICJIUTH JTall, Koraa Tpedyemas nHpopmaius 06 00beKTe OTCYTCTBYET.
OTcyTcTBHE ONpELISIETCS CICAYIONUMU TPUINHAMMU:

nH(OpMaIUsg OTCYTCTBYET B IOJHOM CMBICIIE TOTO CJIOBa (XOTS YK€ CYIICCTBYET
00BEKTUBHAS HEOOXOIUMOCTh B HEM);

uH(popMaIus CyIeCcTBYET, HO OTCYTCTBYET B CMBICJIE HEJIOCTYMHOCTH /I IAaHHOTO
MOJIB30BATENS HAa TAHHBIM MOMEHT BPEMEHH I10 PA3TUIHBIM MPUIHHAM.

B  OesundopmanuoHHBI  MEepUOJ]]  MOJB30BATENb  BBIHY)KJIEH  INPUHUMATH
nH(OpPMAIIMOHHBIE PEIIEHUsS B YCIOBUSX BO3pACTaIONIeld HEOMpPEIeNIEHHOCTH, UYTO
CHWKAET WX pEe3yJIbTaTUBHOCTh, JHOO TPUHUMATH pEIICHUE Ha BBIJICICHUC
JIOTIOJTHUTEIHLHOTO BPEMEHHU Ha BOCIIOJIHEHUE OTCYTCTBYIOIICH HHPOpMAITUH.

C n1pyroil CTOpPOHBI, YBEIMYCHHE TPOMEKYTKA BPEMEHH MEXKIy MOMEHTOM
MOCTYIUIEHUS MH(POpPMAIIMK 1 MOMEHTOM €€ MCIIOJIb30BaHUs, B PAJC CITydaeB, BEJIET K
cHmxeHuto ee dpdextuBHOCTH. Tak OONBIIMHCTBO MH(GOPMAIMOHHBIX JTOKYMEHTOB

M0 CBOEMY 3HAYEHHUIO MPEXOSAININ U OBICTPO TEPSIIOT CBOE 3HAYCHHE MO MEpPE TOro
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KaK UACT BpeMs M H3MEeHseTcs o0cTaHOBKa. Hampumep, cuutaercs, 4To JOKYMEHTHI
M0 COIMAJILHO-TIOJIUTUYECKUM BOIPOCaM, MPOTHO3aM M TPEANOCHUIKAM Pa3BUTHS
HayKH TEPSIIOT LIEHHOCTH 10 HOpMe 20 MPOLIEHTOB B TOI.

[lenHocts uH(OpManKK YOBIBAET B COOTBETCTBUM C IIUPOKO MPUMEHSEMBIM B
PKOHOMHMYECKHX UCCJICIOBAHUAX MPABUIIOM "TMIOCTOSHHOTO MPOIeHTa".

[IpaBuno "MOCTOSTHHOTO TPOIEHTA" MOXET OBITh MPUHATO TOJILKO B KayeCTBE
MepBOro  MpUOJMKEHUsST ISl OLEHKW BJIUSHUS BPEMEHM Ha  CBOMCTBA
HH(POPMAITMOHHBIX PECYpPCOB.

bonee oOBEKTHBHBIE KpHUTEpUM OIEHKH Tpollecca cTapeHus uHbopMaIuu
pa3paboTaHbl B paMKax HCCIEIOBAHUS MPOIECCOB CTAPEHUS] HAYYHO-TEXHUYECKOU
uHpopMauu.

Haunbonee pacnpocTpaHeHHBIM siBigeTcsl Kputepui, ummenyembii [IEPMOJIOM
ITOJIYCTAPEHMHS, B 0CHOBY KOTOPOT'O MOJIOKEHBI UCCIIEAOBAHUS IO IUTUPOBAHUIO
JIOKYMEHTAIBHBIX UCTOYHUKOB WH(POpPMAIIHH.

[Ton ITEPUOAOM IIOJIYCTAPEHUS mnonumaercss Bpemsi, B TEUEHHUE KOTOPOTO
ObL1a OMyOJIMKOBAHA MTOJIOBUHA IIUTUPYEMBIX padOT MO JaHHOU MpoOiieMaTHKe.

T.e. cumraercs, yro mHdOpMaNus, BBIOBIBarOIas M3 OOpalleHHs W Ha KOTOPYIO
NEepPECTalOT JIeJaTh CChUIKM, - MOTEpsia CBOIO aKTyaJlbHOCThb. J[aHHOE HOmylleHHe
nanexo He OeccropHo. MO0 cchuiku Ha MH(OpPMALMIO U3 ITHX JOKYMEHTOB 4YacTo
MOYHO CBSI3aTh C BO3PACTAIOIICH HEJOCTYIMHOCTHIO JABHO M3JAaHHBIX IOKYMEHTOB U
TEM, YTO OHa TTOBTOpPEHA B 00JIe€ HOBBIX, 110 TOTy U3JaHUs JJOKyMEHTAaX.

bosnee npaBuibHO cTapeHrne WHPOPMALMK OIEHUBAETCS 10 CETSIM IIUTHUPOBAHUS, HA
OCHOBAaHMM KOTOPBIX MOXXHO CJieJlaTh BBIBOJI, YTO JECUCTBUTEIBHOE CTapEHUE
uHopMauu MPOUCXOMUT O0Jiee MEIJICHHBIMU TEMIIaMH, Ye€M JTO CIIeyeT Ha
OCHOBAaHMM TOJYYEHHBIX JAHHBIX O TMepuojax mnoiycrapenus. Ho mnepuoss
MOJIYCTapEHUSI MOTYT PACCMATPUBATHCS B KAYECTBE BTOPOTO MPUOJIMKEHUS B OI[EHKE
cTapeHus: UHPOPMAIINH, B KOTOPOM YUUTBIBAETCSI HE TOJILKO BPEMEHHOH (pakTop, HO

1 0COOCHHOCTH MPOOJIEMHBIX 00JaCTEH.
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Hampumep, nmepuonbl moycTapeHus: MyOJMKaIlMid MO pa3HbIM OTPACisiM Haykd (B

rojiax):

MeTairyprus -3,9;

TeXHUYECcKasg XxuMud -4,8;

WH)XEHEpHAasi MeXaHuKa -5,2;

dbuzuonorus -7,2;

xumus -8,1;

0oranuka -10;

Matemartuka -10,5;

reonorus- 11,8.

Kpome 3TOro HeoO0XOAMMO OTMETHUTHh OOJIBIIYI >KMBYYECTh HEKOTOPHIX BHOB

JOKYMEHTOB:

0030psI -10 eT;

MeTonuku -10 ert.

[IpoekTHble pemieHuss (OPUHLMIOBL, UWAEM U 1p.), 3aQUKCUPOBAHHBIE B

MPOMBIIIIICHHBIX 00pa3Iiax COXpaHsIIOT CBOIO aKTyallbHOCTh 10 20-30 Jer.

WNHorna B KadecTBe MPENEIbHOTO KPUTEPHUS CTapeHHs MHPOPMAIMU HCHOJb3YIOT

MaKCUMaJIbHOE BPEMsI UCIIOJIb30BAHUS TE€X WJIM UHBIX HHPOPMAIMOHHBIX PECYPCOB.
bonee TOYHBIMM SBISIOTCS OLEHKH CTapeHHUs WHGOPMALMOHHBIX PECYpCOB,

MOJIy4aeMbl€ MPU UCIIOIB30BAHUU CIEAYIOIIMX METOOB:

BBISIBIICHUS BPEMEHHU TOSIBIICHUSI KOHKPETHOW MHGpOpMaIuu (MMPOSKTHBIX PEIICHHH,

TEOpHil, THUIOTE3, 3aKOHOB, W T.J.), HCIOJB3YEMOH B KOHKDPETHBIX HAay4HO-

TEXHUYECKUX pa3paboTKax COBPEMEHHOM TEXHMKM W TexHonorui. Hampumep, Ha

OCHOBaHHMM UCCIEJOBaHUI MO MpoeKkTy "XuHcaila" clienyeT, 4To MpPH peaiu3aluu

COBPEMEHHBIX TEXHUYECKUX Pa3zpabOTOK MCIOJIB3YIOTCS HHPOPMALMOHHBIE PECYPCHI

¢ rimyOuHOM peTpoctneKkTuBsl 10 20 jeT u 0onee;

M3YyUYECHHE BPEMEHHM 3aCE€KpEUMBAHUSI PE3YyJbTaTOB HAYYHBIX HWCCIEIOBAaHUN U

TEXHUYECKUX pa3pabOTOK. AHAIM3 BPEMEHH, Ye€pe3 KOTOPOE PACCEKPEUHBACTCS U
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CTAaHOBUTCS M3BECTHOM WHGOpMAIUS HAyYHO-TEXHUYECKass uHOOpMaIus 10
BOKHEHIIUM  pa3paboTKaMm,  IOKa3bIBa€T,  4YTO  aKTYaJIbHOCTh  MHOTHX
WH()OPMAIIMOHHBIX MATEPHAJIOB MO COBPEMEHHBIM TEXHOJIOTHSIM COXPAHSETCS TPH
perpocriektuBe oT 10 go 30 mer, a uHpOpMAIMS TO HEKOTOPHIM MpobiemMawm,
Hanpumep Kpunrorpaduu, B IPUHIIUIE HUKOTJIa HE PACCEKPEUUBACTCS;
UCCJICIOBAHUS KU3HEHHBIX M WHHOBAIIMOHHBIX IMKJIOB JJIS Pa3IMYHBIX OOBEKTOB
y4eTa, a TaK)K€ MaTEHTHOW IpakTuku. [IpeaBapurtenbHble AaHHBIE, TOJYyYCHHBIE Ha
OCHOBAaHMM ITUX HCCJIEAOBAHUM, TAKXKE CBUJCTEIHCTBYET O TOM, YTO JJISI MPUHSATHUS
MHOTHX HWHGOPMAIMOHHBIX penieHud HWHGOPMAIIMOHHBIE PECYPCOB  JOJIKHBI
OXBaThIBATh MEPHUO]T BPEMEHU 3a JIECSATKH JIET.
4. ACTOYHUK

NCTOYHUK upentudunupyer npoucxoxaeHrne nHGpopMaluu U B OpeaeICHHOM
CMBICJIE BBICTYMAeT KaK 4acTh IapaMeTpa OXBaTa, JUMUTHUPYIOIIAs COJEpKAHUE
uHopManuu.
B 3TOoM cMbIcie MCTOYHMK BBICTYIA€T KaK HEKOTOpasl YCJIOBHas €IWHHIIA 00bema
uH(popMmanuu o npodieme (ee 4acTu, ik HEKOTOPOe MOJIMHOKECTBO MPOOIIEM).

Onepupyss  moHsATHEM  WH(DOPMAIIMOHHBIA  pecypc, HCTOYHUK  MOXKHO

paccMaTpuBaTh KaK €IMHUYHBIN AJEMEHT MOJAMHOXXECTBA TOTO WJIM MHOTO Kjacca
WH()OPMAIIMOHHBIX PECYPCOB, JOCTYIHOTO IOJH30BATEN0 M 00JaJaIoMero, Kak
MIPaBUJI0, HEKOTOPOU MPOOIEMHOM (COAepKAaTEIBLHOM) ONPEACICHHOCTHIO.
B xauectBe ucTouHMKa HHOOPMAIIMU MOXKET BBHICTYATh:
eAMHUYHAs MyOnukanus (TeKymias JOKyMEHTalus (UPMBI, OSHIMKJIONEINs,
oduIMaIbHbIC U HAYYHBIC OTYETHI, TEXHOJIOTHYECKAsl IOKYMEHTAIIMs, CTaThsl, KHUTA,
JKypHaJIbHAs CTAThs, JIMYHOE JIEJI0 U Ap.);
coOpaHue JOKYMEHTOB (apXuB, OMOIMOTEKa, MHPOPMAIMOHHBINA IEHTP, 0a3a JaHHBIX
U Jp.) U T.IL.;
KOHKpETHasl IepCOHa WJIM OpraHU3allMOHHAs €IUHMIA, 00sianaronias uHdopMmanuein

(MHGOPMAIIMOHHBIMM pECypCcaMH) B KOHKPETHBIX HPOOJEMHBIX OOJACTAX WU
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HAyYHBIM UHCTPYMEHTapHEM, MTO3BOJISIOIINM I0JIy4aTh HEOOXO0IMMYIO HH(POPMAIUIO
(co3maBaTh MH(OPMALIMOHHBIE PECYPCHI ITO0 KOHKPETHBIM ITpoOIeMaM).

Bonee mupokoe onpeneneHne HCTOYHNUKA JAHO B OMIMCAHUU CIIPABOYHOM CUCTEMBI 00
HMCTOYHHKaX uHopMaruu 1o okpysxaromei cpene (MCC).

MexayHapoaHasi cCHpaBoyHas cucTeMa 00 HCTOYHUKAX MWHOOpMAIMU  TI0
okpyxaromeir cpeae (MCC) (apyroe nammenoBanue INFOTERA) mpencraBiser
co00l MeXaHu3M Uil CBSA3M NOTpeduTenell nHpopMauuu 1o OKpykarolieil cpene ¢
WCTOYHMKAMHM, pacroJiaraloluMu Tako wuHpopmanueit. I[lorpedbutens, mocie
HampaBlieHus cropaBoyHoro 3ampoca B MCC, momyuyaeT BbIOpaHHBIN IepedyeHb
MH()OPMALMOHHBIX UCTOYHUKOB, KOTOPBIE C OOJIBIION CTENEHbIO BEPOSITHOCTH MOTYT
yIOBJETBOPUTh €ro MH(GOPMALMOHHBIE MOTPEOHOCTH U MOMOYb €My B PEUICHUH
MHTEPECYIOMINX €ro OTACIbHBIX TPOOJIEM OKPYKAIOIIEH CPEbI.

NCTOYHUK HWHOOPMAILIMM B MCC sBnsercs (yHKIMOHAIbHBIM
anemeHToM, KoTopeiii UMEET undopmaruio unm 3HaHUS MO OTIETLHOMY BOMPOCY
UM TeMaM, Kacaromumcs: okpyxkaromen cpeasl, 1 kotopbld MOKET u XXEJIAET
MPEIOCTaBUTh COOTBETCTBYIONIYI0 MH(popMmarmio yepes MCC, korga ero o6 sTom
3aMpanuBaroT.

B kauectBe wucrouHukoB MCC 3aperucTpupoBaHbl: HH(POPMALIMOHHBIE
CUCTEMBbI, OMOMUMOTEKH, UHPOPMAIIMOHHBIC IIEHTPHI, AapPXUBBI, IKCIEPTHI,
OpraHu3alMy MO0 PEIIECHUIO CHPABOYHO-UH(OPMALMOHHBIX 3aJad, TPYMHIbl IO
BHEJPCHHUIO HAyUYHBIX pa3pabOTOK B MPOMBIIUIEHHOCTb, KOHCYJIbTATUBHbBIE (PUPMBI,
OTJIEJIbHBIE SKCIIEPTHI U IIp.

JIist Ka)K0ro UCTOYHHMKA XapaKTepHa onpeieJieHHas MpoOJeMHasi OpUEHTALUS.
Yem BbIIIE CHEHUPUIHOCTH UCTOYHHUKA, TEM BBIIIE MOJIE3HOCTh HH(POPMALIUU B HEM
conepxanieiics. OTHAKO CIUIIKOM 00JIbIIask CHEUU(PUIHOCTD Cy’KaeT BAPUATUBHOCTD
pemieHuii. B cBoloo ouepenp Manas CcHeUM(PUYHOCTh HCTOYHMKA MOPOKIAAET

HEONPEICIEHHOCTh U TPYJHOCTh B MHTEPIPETANHN HHPOPMAITUH.
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Kaxxnp1ii MCTOYHHMK TO-CBOEMY YyHHKajleH. OJTO NPHUBOJAMT K TOMY, YTO MOTEps
(YHUYTOXXCHHE, JHMKBHIANMS, CIHSHUE C JPYTMMH HWCTOYHHKAMH) HWCTOYHHUKA
uH(OpMaAIIUA MOXKET IPUBECTH K 0€3BO3BPATHBIM MOTEPSAM UH(POPMAITUH.

OrneHka MCTOYHMKA BCETJa BENETCS C JBYX CTOPOH: OIICHUBAETCS COOCTBEHHO
WUCTOYHHK HWH(POPMAIIMU W KadeCTBO HWH(OpManuu, MOJydaeMod W3 HCTOYHHUKA
(comeprkareicst B M~CTOUHHUKE).

Kakum Ob1 He Ob1 MCTOYHUK HMHOOPMAIINU, B kakux Obl ¢opmax
uH(opMalusg HU BbIpaKalach M JJisi Kakux Obl IeJiel OHa HE MCIOJIb30BaaCh,
uH(popMalus Bcerja ecThb pe3ysbTaT OTPAKEHHS CyOBEKTOM OOBEKTUBHOTO MUpA.
Oco0€HHO 3TO OTHOCUTCA KO BCEM BUJAM colMaabHON nHpopMmanuu. OTpakeHue xe
NJIEAJIBHO 1o cBoeMy xapakrepy.

OnHUM W3 OCHOBHBIX TPOSBICHHH CyOBEKTHBHOTO MOMEHTAa B WH(OPMAIIMOHHOM
mporecce SBISICTCS HaJIWYWe B HEM TParMaTHYecKoro, IEJeBOTO acmekra. Moo
mo0ast nHpoOpMaIus coOupaeTcs, aHaJU3UpyeTcs, 0000maeTcs s JTOCTIKCHUS
OTIpEICTICHHBIX IIeJIel, YTO BEAET K BO3HMKHOBEHHIO B JIIOOOM HCTOYHHKE JBYX
BUJI0B HH(popManuu - 00 00bEeKTE U CyOBEKTE.

Bo3nukHoBeHne B WH()OPMAIIMOHHOM TPOIECCEe CBEIECHUU O CyOBEKTe, O IIeH,
NPUHIIMIIAX W METOAAaX IONY4YeHUsS WM HHQPOPMAIMU OTKPBIBACT MyTh K
YCTaHOBJICHHUIO CTENIEHU €€ 00 bEKTUBHOCTH.

CrnenoBaTenbHO, MPU aHAIM3€ B ONUCAHUM WH(OpPMALMU HEOOXOJMMO YKa3bIBaTh
KTO, C KaKOH 11eJIbl0, KaK ee 00pabaThiBal.

OTO TO3BOJUT BBISABUTH '"ne3y", BHOCMMYyIO ¢ "Omarumu HamepeHusMu", '"nesy
YCTaHOBKH'" MCCIIEIOBATENA.

Oco6o CJIEAYET OBPAILIATH BHHUMAHUWE Ha nmaBHO yCTaHOBIICHHBIM
HUCTOYHHKOBEaMU (PakT OONBIION CYOBEKTUBHOCTH JAHHBIX, KOTOPBIC SBIISIOTCS
pE3yJabTaTOM  BCSIKOTO  poja M3BJEUYEHNI, CBOJIOK, IIEPEPABOTOK,
OB30POB, AHAJIMTUYECKUX (kputrnueckux) OB30OPOB mnepBoHauambHbIX

CBEJICHU.
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BCE wu3BiedeHusa U CBOJKHM HE TOJIBKO BEIYT K TOW WM MHOM MOTEPE MEPBUYHOMN
unpopmanuu, HOo u asmsorcs JIBAXKIbBI CYBBEKTHMBU3NMPOBAHHBLIM
OTpaKEHUEM JIECTBUTEIBHOCTH. K CyOBEKTUBHOMY (UKCUPOBAHHIO
nepBoHavanbHOW uHopMaruu 3xeck eme npuodasiserci CYBBEKTHMBHOCTD
W3BJICUEHHUSI, CBOJIKM WJIM MHOM nepepaboTKH UCXOAHOW nHpopMauuu. B npunnune
MO>KHO TOBOPUTH O "MHOTOKPATHOM CyOBEKTHUBU3AIINH'".

Jaxe B Tex ciydasx, Korja IocjeaoBaTeIbHbIH OTOOp M 0000IIEHHE HCXOIHBIX
CBEJICHUI MPOBOJWINCH OJHUM JIHMIOM, KaXJblil YpPOBEHb CBOJKH IPEICTABIISIET
co00i ouUepeHyl0 CyOBEKTUBHU3AIMI0, MO0 KaXXJbI pa3 CTaBWIach HOBas IElb H
MPUMEHSITUCh COOTBETCTBYIOIIME METOIbI 0TOOpA U 0OPaOOTKU JTaHHBIX.
MHOTOKpaTHO CyOBEKTUBU3UPOBAHHOE OTPAKEHUE JEHCTBUTEILHOCTH B HICTOYHUKAX
yBEIMYMBAET cepy MposiBIeHUA CYOBEKTHBHBIX BO3JEHCTBHM Ha HH(POpPMAIHIO,
MOCKOJIBKY YCIJIOXKHSIETCSl BBISIBICHHUE 3TOM CYOBEKTHBHOCTH, T.€. YCIOXKHSACTCS
KPUTUYECKUU AHAJIN3 UCTOYHUKOB. Drot ananu3 OyJZleT BKJIIOYaTh, KPOME
JTama, CBS3aHHOTO C YCTAHOBJIICHHMEM CTEMEHH aJICKBAaTHOCTH  OTPaKCHUS
JEUCTBUTEILHOCTH B MOMEHT (UKcanuu WHGOpPMAIUMHU, €I1e W STalbl BBISIBICHUS
[IOTEPb wundopmaimuu u OBBEKTUBHOCTU mnocnenyrmommx €€ CBOJOK H
nepepaboTok. Orcroga ocodast pois BoisieHus [IEPBONCTOYHUKOB.

Baxna ognoBpemenno BHEIIHAA u BHYTPEHHAA KPUTUKA NCTOUYHUKA.
Tonbko Mpu aHanU3e COJAEPKAHUSI UCTOYHUKA MOTYT OBITh BCKPBITHI KaK BHEITHSS
CTOpOHA BO3HUKHOBEHHUS UCTOYHUKA (1[€J11, MECTO, BPEMsI €70 BO3HUKHOBEHUS, aBTOP
U €ro MpUEMbl OTPAKEHUS ACHUCTBUTENBHOCTH M T.1.), TAK U JOCTOBEPHOCTH U
IIEHHOCTh COJIeprKalleiicss B HeM uH(opMaruu.

Jto60#1 HUCTOYHUK  XapakTEepU3yeT JEUCTBUTEIHHOCTh (B TOM YHCIE W
HakarunBaeMble nHpopmarmonusie pecypebl) CEJIEKTUBHO u U3BUPATEJIBHO.
DTO BEAET K TOMY, UYTO YMEHBIIICHHE YKCJIa UCTOYHHKOB IO MpoOJieMe BEIET K
CHUKEHUIO TOJHOTH UM oObeMa WMHpopManuu 00 OOBEKTe U YBEIMYCHHUIO PHCKa

NpUHATHA HEIPPEKTUBHBIX penieHnid. BaxxHeWnM cpeicTBOM yMEHbIIEHUS pUCKa
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ABJISIETCA aHAJIN3 BO3MOKHBIX MPOIYCKOB CYIIECTBEHHOW [JIsi Peaau3aluy JaHHOU
uenu nHpopmanuu (MHGOPMAMOHHBIX PECYPCOB).

bes AHAJIM3A TIPOBEJIOB B ucrounukax (¥, COOTBETCTBEHHO, MH(OPMAIIHH)
HEJIb3d BBIPA0OTaTh NPHUHIUIBI W METOJBI WX BOCIOJHEHUS U  BECTH
LeJIeHANpaBiIeHHYI0 pa00OTy B 3TOM HaIpaBlIEHUU. AKTYalbHOCTb 3TOH pabOTHhI
MOBBIIAECTCSI W TEM, YTO pEAIbHBIM TMOJb30BaTENb, KaK MPaBWIO, HMMEET
OTPaHUYCHHBIN JOCTYI K 3HAUUTEIIHHOMY YHUCITY UCTOYHUKOB.

PaccmarpuBas mpoOieMy HUCIONB30BAHUS HCTOYHHUKOB, 0CO00 CJIEAyeT OOpaTHUTh
BHUMAaHHE Ha CIEAYIONIYIO CUTYalMIO: JaXKe MPU PaBHOM JTOCTYIMHOCTH UCTOYHUKOB,
0OBIYHO U3 HUX (OPMUPYETCS HEKOTOPOE MOAMHOKECTBO UICTOUYHUKOB MH(OpMAIIHH,
KOTOpbIE  Yalle  JAPYruX  NPUBICKAIOTCS  JUIsl  PEUIEHUS  aHAJOTHYHBIX
(TOXJIECTBEHHBIX) 3a7]a4. ITO BEJAET K TOMY, YTO HEKOTOPhIE UCTOUYHUKHU BBIOBIBAIOT
u3 oOpalieHusi, a BMECTE C HUMU BBIOBIBAIOT M3 OOpaIlEHUs CoJiepKallrecss B HUX
nH(OpMaIMOHHBIE pecypchl (MH(POPMAIIHS, METOIbI, TTOAXObI, TPOSKTHBIC PEIICHMUS,
TEXHOJIOTUH U T.11.).

BriObiBaro1e MICTOYHUKU YCIIOBHO MOYKHO Pa3/IeTUTh Ha JABE TPYIIIIHI:

Hcrounnku ¢ mHPoOpManmert o MeTojax, Mmojaxojax, pa3paboTkax U TEXHOJIOTHSX,
OTJIMYAIOIIUXCS OT TPAJAUIMOHHO HCIMOJb3YyEMBIX MPU PEIICHUH TOW WM HHOU
npoOJeMbl. ITO, KaK MPaBUIIO, HOBEUIIME TOCTHKEHUS, HE OCBOCHHBIE OCHOBHOM
MacCod  HUCIOJHUTENEH 10 TNPUYMHE HEJOCTAaTOYHOM  MpOoQeCcCHOHATHHOM
MOJATOTOBKU, W/WJIM HEXEJIaHUs MEHSTh CJIOXKHUBIIUECS CTEPEOTUNHI (METOIbI)
NESATETbHOCTH, W/WIA TPYIHOAOCTYITHOCTH HCTOYHUKOB. Ciojla OTHOCHUTCS H
uHpopmalus, OTBepraemMas MO Pa3IUYHbIM  KOHBIOHKTYPHBIM  TNPUYUHAM:
HEMPU3HAHUE HOBBIX HAMNpPABJICHUM, TPYNIOBBIE HMHTEPECHI, PA3IUYHOTO poja
TICUXOJIOTHYECKUE Oaphephl U JIp.

Hcrounuku, copepxkaliyue yCTapeBIlyto, HEIOCTOBEPHYIO U JIOKHYIO HH(OPMAIHUIO.
Cnenyer oOpaTuTh BHUMaHHE Ha TO, YTO HU OJHA U3 TMEPEUUCICHHBIX TPYII

HMCTOYHUKOB HE MOKET ObITh OTOpOIIIeHa 0€3 CEpbe3HOTO aHAIHN3A.
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Jlaxxe MCTOYHUKH, COAEpKAaIlIUe YCTApEBIIYIO, HEIOCTOBEPHYID U JIOKHYIO
HH(pOpMAIMIO MOTYT JaTh MOJOXHUTEIBHYI0 HH(POPMAIIUIO JJISI MPUHSATUS PEIICHUH,
T.K. TO3BOJISIOT BBIIBUTh TYNHUKOBBIE pa3paOOTKU, TMPUYUHBI OIMOOK paHee
MPUHSATHIX PEIICHUH, a TAK)KE BBITIOJHATH POJIb CHCTEMHBIX (PUIIBTPOB OT OIIMOOYHOM
uHpopManuu.

Besikuii MCTOUYHHK COJEPIKUT Ty WIM UHYIO OOBEKTUBHYIO HH(POPMAIIHIO, U TIOITOMY
B CEMAaHTHUYECKOM OTHOIICHUHW HET HCTOYHHUKOB, KOTOPHIC€ HEMPUTOAHBI IS
UCIoab30BaHus. HempaBoMepHO JiesieHre UCTOYHUKOB Ha "Xxopomue" u "mioxue" B
3aBUCHUMOCTH OT MO3ULIUH UX TBOPIIOB.

B npenenax nenu, IMKTyeMOM MO3UIIMEN TBOPLA, JaKE€ B CAMOM "KOHCEPBATUBHOM"
HUCTOYHHKE COJIEPKUTCS OmpeselieHHas oO0bekTuBHas wuHpopmanua. Ho ee
BBISIBJICHHUE BO3MOKHO TOJIBKO B TOM ClIydae, €Clid U3y4aroluii CTPEMUTCS OLICHUT,
MpOAHAIM3UPOBATh  SIBIICHWE, a HE  MCIOJb30BaTh  METOJA  ''IUTaTHOro"
("axronoruueckoro" 000OCHOBAHUA).

Hcnonb30BaHUEe HCTOYHHUKOB 0€3 TIyOOKOro aHajiu3a SIBJISIETCS OCHOBHBIM IyTEM
MIPOHUKHOBEHMUS "71e3b1" B pE3yNbTaThl UCCIEeN0BaHMM (1o cBATHIM mpaBuiioM: "KAK
N3BECTHO", "BCE COI'JTACHBI", "OBIIEIIPUHATO" u T.11.)

MHuoroo6pasue u  0O€3rpaHMYHOCTb  B3aWMOCBSI3€H, MPUCYIIUX  SBJICHUAM
OOBEKTHBHOTO MHpa, OOYCIaBIMBAIOT TO, 4YTO B MCTOYHUKAX, HECMOTPS Ha
U30UPATENHHOCTh OTPAKECHUS UMHU JACHCTBUTEIBHOCTH, COJIEPKUTCS B CYIIHOCTH
Oe3rpaHrYHbIi 00bEeM CKPBHITON HHGOpPMAIUU, XapaKTepU3YyIOIIeH B3aUMOCBS3U
SBJICHUN JEHCTBUTEILHOCTH. AHAIU3 3THX B3aUMOCBs3CH Ha OCHOBE MH(OpMaIuu
HEIMOCPEACTBEHHO BBIPAKEHHOW, MO3BoJiAeT BBIIBUTH HHPopmanuio CKPBITVYIO.
DT0 co37a€T BO3MOXKHOCTD JJIsi HEOTPAHWUUYEHHOTO TOBBIIIECHUS UHPOPMAIIMOHHON
OTJIaud HWCTOYHUKOB M TMPEOJOJICHUS W30UPATEIBHOCTH HEMOCPEICTBEHHOTO
OTPaXKEHUSI UCTOUYHUKAMHU JICUCTBUTEIILHOCTH.

CHGI{OBaTeHBHO, IIpu HCIIOJb30BaHMHN HWCTOYHHKOB HGO6XOI[I/IMO HCXOINUTb U3

TIPUHLIUIIA UX HH@OPMAHHOHHOﬁ HENCYEPITAEMOCTMN.
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HAWBOJIBIININ o6beM cKpbITOH MHGOPMALUU COLEPKAT MACCOBbIE MCTOYHHUKH,
T.e. HUCTOYHUKH, KOTOPBIE XapaKTEpPH3yIOT MAaCCOBBIC SIBICHHUS U IMPOILECCHI,
pa3IUYHOTO pOJa CHUCTEMBI C TPUCYIIUMHU KM CTPYKTypaMu, CTPOCHUEM H
B3aMMOCBSI3bI0 COCTaBHBIX KOMIIOHEHTOB, X (DYHKIIMOHHUPOBAHHEM M Pa3BUTHEM.
Kak mpaBmiio, Takue MCTOYHUKH HE TOJBKO COJEP)KAT CBEIACHUS O OONBIINX WIH
MEHBIIIUX COBOKYITHOCTSIX OOBEKTOB, HO W XapaKTEPU3YIOT UX B IIEJIOM IO IIEJIOMY
pSAy TPU3HAKOB, YTO PACIIUPSET BO3SMOXKHOCTH IS M3YYECHHS B3aMMOCBSI3EH, T.e.
U3BJICUCHUSI CKPBITOHN, CTPYKTYPHOM UHPOPMAIIHH.

Baxneiiiiee cBOMCTBO CKPBITOM MH(POPMAIIMN COCTOUT B TOM, YTO 3Ta MH(OpMaIus B
HAaWMCHBIIICH CTENICHU TIIOJBEPKEHA CYOBEKTUBHBIM HCKaXEHHUSIM B MOMECHT
OTpa)K€HUs TBOPIIOM UCTOYHHUKA OOBEKTUBHOM peaTbHOCTH.

CkpblITasg HHGOpMAIUs MEHbILIE KOHTPOIUPYETCS TBOPLUOM (MAET u3-1moA "Kopku'"), a
B TEX Clyd4asx, KOTrJa WJIET IeJICHanpaBieHHas Ae3uH(opMaIns, TO UIMEHHO 3/1eCh
Hanbosee yo0HO "co3aaTh" HCKaKEHHOE IMpeicTaBiIeHne 00 00beKTe, "MOJACYHYTh"
HEOOXOIUMOE BUIECHUE O0OBEKTA.

[Ipomiecc  B3auMoOmeWCTBHS ~ MCTOYHHMKA  MHGOpPMAIMM W TIOJIb30BATEIIS
(uccnemoBatess) BKIIOYALT:

* BBISBJICHHE CTCTICHH aICKBATHOCTH WH(OPMAIINH;

* aHaJu3 JIOCTOBEPHOCTH;

* MPUHIMUIBL, TyTH U METOJIbI U3BJICYCHUS U UCIIOJIb30BAHUS CKPBITON HHGOpMAITUY;

* mnpobieMy Ki1accUpUKAIMU MCTOYHUKOB (B HACTOSIIEE BpPEMS OTCYTCTBYIOT
OOIIETIPUHATBIE  TMOAXOJbI, HCXOOS M3  KOTOPBIX, MOXET TPOBOJIUTHCS
KJ1accu(PpuKaIys: TPUHITUIIBI pa3/IesIeHUs Ha TPYIIbI, KJIACChl, BUJBI U T.11.);

* BBIABJICHHE HOBBIX (hopM dukcaiuu u nepeaaun napopmanuu. OOMIETPUHATHIX MeP,
OTPENCIAIOMNX  HAACKHOCTH  WH(OOPMAIIMOHHBIX  HWCTOYHUKOB W HX
WH(OPMAIIMOHHBIX PECYPCOB, HE CYIIECTBYET.

5. KAYUECTBO
[loHsiTHE KauecTBO MPUMEHMUTENIBHO K MH(GOPMAIMOHHBIM pecypcaM (MHPOpPMALIHIH)

omnpeaensaeT (3a1aeT) COBOKYIMHOCTh CBOMCTB, OTPaXalOIIUX CTENEHb MPUTOJIHOCTH
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KOHKpETHON MHpOpMaIKH 00 00BbEKTaX U MX B3aUMOCBS3SIX IS JOCTHXKCHUS IICICH,
CTOSIIIIUX TIEpea IOJb30BaTeNieM, TPH pealu3alud TeX WIA WHBIX BHJIOB
NEeSATEeTLHOCTH.

Opnnako, Bcerga HEOOXOAMMO HMMETh B BHJY, YTO KaueCTBO OJHOM M TOM K€
uHDOpMalUi TPH peaU3alliy Pa3IMYHbIX IIEIeH W/WIU BHUJIOB ACATCIBHOCTH -
pa3IUYHO, COOTBETCTBEHHO OTJIMYAIOTCS B PA3JIMYHBIX MPEAMETHBIX OO0JaCTAX
(MEeTpojoTHH, SKOHOMETPHH, SKOHOMHUYECKOW CTAaTHUCTHKE, HWCTOYHUKOBEICHHH,
OoubImomMeTpuu u Ap.) HAOOPHI MapaMeTpoB (TIOKa3aTesiel) U METOIUKHU OTPEIeTICHUS
KauecTBa UH(POPMAIIHH.

B cocrtaB HanOonee oOIIMX MapaMeTpoB, 33JAI0IUX KaYeCTBO MH(OPMALIUU, BXOJIAT:
JIOCTOBEPHOCTB;

CBOEBPEMEHHOCTb;

HOBH3HA;

IIEHHOCTD;

MI0JIC3HOCTb;

JIOCTYITHOCTb.

5.1. JOCTOBEPHOCTb

ITon JOCTOBEPHOCTDBIO (amexBaTHOCTHIO, MCTUHHOCTBIO, BEPHOCTHIO) Oyaem
MOHUMATh CTETCHb MPUOIMKEHHS, COOTBETCTBUSL MEXK]y SBICHUEM WJIM OpUTHHAJ-
O00BEKTOM U €ero o0pa3oMm, 3aJaHHBIM HHOpMaIUed, BKIIOUEHHOW B MOJCIBHOE
ONHMICaHUE SABJICHUS WU 00BEKTa.

Jlrobass wmudopmarus 00 00BEKTE, SBICHHH OTpakaeT ACHCTBUTEIBHOCTh C
OTIpENICTICHHON CTeneHb orpyoneHus. JlomycTuMas CTeTleHb OTpyOJieHHs, Kak
MPAaBUJIO, ONPEIECIAECTCA LEJIEBOM YCTAHOBKOW NIPU pean3aluyd KOHKPETHOU
NESATETLHOCTH U 3aBUCUT OT YPOBHSI M3YYEHHOCTH OOBEKTa Ha JaHHBI MOMEHT
BpeMeHu. MHdopmanus 06 00beKTe OTpakaeT ero CTPYKTypy, CBONCTBA, BHYTPEHHHE
W BHEIIHWE CBSA3W, peajbHbIE TMPOIECChl, B KOTOPHIX OH Y4YacTBYeT, -
NPUOJIM3UTENBHO, JIMIIbL CTPEMSACh K HWCTHHHOMY U TIOJIHOMY OTPa)KEHHUIO

JEUCTBUTEIHHOCTH.
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[lenr ompenenser UCHONB3YEMYI0 MOJEIb OOBEKTa, SBJICHHUS W, CIIEIOBATEILHO,
TpeOOBaHUS K JOCTOBEPHOCTH HH(pOpPMAIIUM, HEOOXOIUMOW IS JOCTHXKCHUS
ITOCTABJICHHBIX LIEJIEH.

Omubku B BbIOOpE MOJEIH, KaK IIPaBHUIIO, OKa3bIBAIOT HaWOOJbIIEee BIUSHUE Ha
JIOCTOBEPHOCTH UH(POPMALIUKU 00 0OBEKTE.

Haunbonee tpynno mommaercs onenke JJOCTOBEPHOCTD cooluiennii, KoTopbie
sBisioTcst pesyinsraroM MHOI'OPA3OBBIX MTHOOPMAILIMOHHBIX PEIIEHUN
B pa3lUyHbIX cuTyanusx. [loaToMmy HE0OXOaMMO MMETh anmapatr BOCCTAHOBIICHHUS
uHpopmanuu, Ha 6a3e KOTOPOM MPUHUMAIIUCH UHPOPMAIIMOHHBIC PEIICHUS.

Ho ¢ pocTom cTenenu o0001IeHNs] TEOPETUIECKOTO TOCTPOCHUS TPOUCXOAUT OTEPS
3HAUUTETFHOTO KOJUYEeCTBA KOHKPETHOW wuHQOpManuu, Ha KOTOPYHO OHO B
W3BECTHOM CTENEHU OMNHUpPAeTCsl, pacTeT aOCTPAKTHOCTb MOHSTHUH W CHUXKAETCS
CTEMEeHb WX JIOCTYIMHOCTH JJIS OJHO3HAYHOI'O IOHHWMAHHUSA, a OJHOCTOPOHHOCTH
pPacCMOTPEHUS BCE PaBHO HE YCTPAHSIETCA.

DT0 onpeAenseTcs TeM, UTO B Psijie CIIy4yaeB CPaBHUTEIbHBIA aHAJIN3 COCTOSHUS U
MEPCIEKTUB Pa3BUTUS HAYKW, TEXHHUKHU, NMPOU3BOJCTBA M TEXHOJIOTUUA MPOBOJUTCS
HEJI0OCTaTOYHO T1y0oKo. Hepenko cpaBHUBAIOTCS JABA-TPU BBHIMTPHIIIHBIX TapameTpa
0€3 THIATEeILHOI0 aHAIN3a APYTUX XapaKTEPUCTUK, KOHCTPYKTUBHBIX OCOOCHHOCTEH
paccMaTpuBaeMbIX OOBEKTOB, 0€3 OIeHKH UX 3((PEKTUBHOCTH B 1IEJIOM.

Bo3pactaer BO3MOXXHOCTb YaCTHBIX, CYOBEKTUBHBIX TOJKOBAHMI M HW3BPAILCHHM
OT/ICJIbHBIX MOJIOXKEHHUI WM TEOPUH B 1IEJIOM. B CBA3M C 3TUM MOKET BO3ZHUKHYTH
LEJbIA psAJl TAKUX BEChbMa IMEYAJIbHBIX HEIOPAa3yMEHUM, KaKk HEMPU3HAHUE TEOPUH B
1EJIOM, KPUTHKA OTJEJbHBIX HEMOHSTHIX TMOJOXEHUNW, HENpUsITHE TMPOEKTOB,
TEXHOJIOTHUI, MPOEKTHBIX pemieHui u T.n. MccienoBareny HadyWHAKOT "BOeBaTh' ¢
"mpuspakamu' UMHU KE€ CO3JaHHBIMHM, T.€. HENPABOMEPHO IPUIHUCHIBATH JAHHOU
Teopun (pa3paboOTKe, MNPOEKTHOMY PEIICHHUIO) JIOKHBIMU TMOJOXXEHUSIMHU, YTO
npuBoauT K mosiBieHuto KBA3UIIPOBJIEM, cxoiacTHYeCKUX AMCKYCCHUHW M Kak
CJIEICTBUE K JaJbHEUIlIeMy POCTY OajsIaCTHOM, HEPUTOJJHOM JJISI UCTIOJIb30BAHUS U

HE CITOCOOCTBYIOIIEH MPOTPECCy HAYKH, TEXHUKH U MPOU3BOICTBA HHGOPMAITUH.
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Ha camoM BepxHeM YypOBHE JOCTOBEPHOCTh HH(OPMALMH OMNPEICNIeTCS MyTeM
OTBETA Ha CIIEYIOIINE BOIIPOCHI:

SIBJISIIOTCA JIM TAHHBIN (PakT Wi cOOBITHE BO3MOXHBIM BOOOIIIE;

HE SIBJISIETCSI TU MH(pOopMalus IPOTUBOPEUNBOM cama 10 cede;

B KaKOW CTeneH! MojaydeHHass HHPOopMalus COOTBETCTBYET UMEIOLIEHCS;

€CNIM TOoJydeHHass MH(OpMalusg HE COOTBETCTBYET MH(OpPMAlUU, MOJYYEHHOU W3
JPYTUX UCTOYHHKOB, TO KaKyl0 M3 HUX MOKHO CUMTATh HanboJjee JOCTOBEpHOH (T.€.
BO3HHUKAET 3a/laya COMOCTABUTENbHOMN OLIEHKH MH(OpPMAIK C pa3IMYHbIM YPOBHEM
JIOCTOBEPHOCTHU KaK caMoi MH(pOpMalnu, TaK U UICTOYHUKOB MH(OpMALIHH).

KakoB Obl HM ObUI HMCTOYHHK, JOCTOBEPHOCTh MJAHHBIX JIOJDKHA MPOBEPATHCA
00513aTeIIBbHO.

OnpeneneHne JOCTOBEPHOCTH HMHGOpPMAIUU, HCHOJIB3YEMOM MpHU NPUHATUU
UH()OPMAIMOHHBIX PEIICHUH - OJTHA U3 CIOKHEUIINX 3a]1a4.

5.2. CBOEBPEMEHHOCTbD

CBOEBPEMEHHOCTD - noctynienue uHGOpMaluu B MpeAenax TOro BPEMEHH,
KOI'/Ia OHA IOJIE3HA JUIsl IPUHATHS PEIICHHUS.

CBOEBpPEMEHHOCTh MPENINONAaraeT MoCTyIuieHHe UHGOpMalMu B HYXKHBII MOMEHT
OPUHATHS WH()OPMAIIMOHHOTO pEUIeHHs, KOI/la OHAa €IIe MOXKET IOBIUSATh Ha
pe3yJbTaT NPUHATUS PEIIeHUs (ACSITEbHOCTD).

HecBoeBpeMEeHHOCTh MOCTYIUIEHUS MH(OpMalMM 3aTATUBAET MPOLECC MPUHATHS
pelieHus, BeIeT K pealu3alud JIeATEIbHOCTH B  YCJIOBHUAX  OoJblIei
HEONPEIEIEHHOCTH, K (PaKTHUYECKOMY MCKIIFOUCHHIO HHPOPMAIIMU U3 €€ 00pallleHUs
B JIaHHOM IUKJE MPHUHATHS pEIICHUs, BbI3bIBAET HEOOXOJAMMOCTh BHECEHUS
KOPPEKTUB B paHee IMPHUHATBIE pemeHus. Bce 3To BegeT K  YBEJIWYEHUIO
oesundopmanronHoro nepuoaa. C  Jpyroil CTOPOHBI, HECBOEBPEMEHHOCTH
NOCTYIUIEHHUS MH(OPMALMK MPUBOJUT K CHIXKEHUIO €€ LIEHHOCTH U JIOCTOBEPHOCTH,
T.K. HA MOMEHT MPUHSTHUS HA €€ OCHOBE KOPPEKTUPYIOIIUX JEHCTBUM OHA K KAKOW-TO

Mepe ycTapeBaerT.
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OpHako, Henb3sd COIVIACHTBCS C  MHEHHMEM  HEKOTOPBIX  aBTOPOB,  YTO
HECBOEBPEMEHHOE MOCTYNUBIIAS MHPOPMALMS HE MMEET HUKAKOW LIEHHOCTH. DTO
HEBEPHO MO CIEAYIOIINM IPUYUHAM:

BO-TIEPBbIX, MH(OPMALMS HCIONb3YEeTC MHOTOKpPaTHO, M, CJEJ0BaTelIbHO, OHA
MOKET ObITh 3(PPEKTUBHO MCHOJIb30BaHa MPHU MNPUHITUU AHAJTOTUYHBIX WU APYTUX
MH(OPMALIMOHHBIX PEILICHUH;

BO-BTOPBIX, 3Ta MHPOpPMALIUs MOXKET ObITh UCIOJB30BaHA ISl KOPPEKTUPOBKHU YKe
MPUHSATOTO PEIICHHUS;

B-TPETbUX, OHA MOXET OBITb UCHOJb30BaHA NPU  BBISBICHUM MPUYUH
HEA(P(EKTUBHOCTU paHEe MPHUHATHIX PEIICHUH M YTOUYHEHHUS METOJOB MPUHATHUSA
peuieHui B YCJIOBUSIX HEONPEACICHHOCTH U BBISIBJICHUS YPOBHEW pHCKa MpHU
HECBOEBPEMEHHOCTH MOCTYIUICHHS] PAa3JIMYHbIX BUAOB HH(POPMAIUH.

5.3. HOBU3HA

Hosoe - 310!

BIIEPBBIE CO3/IaHHOE WJIM CIEIaHHOE, MOSBUBLICECS HEIAaBHO, B3aMEH IPEIKHETO,
BHOBb OTKPBITOE;

OTHOcCHIIEecsd K OJMKalieMy MpoIuioMy Wi HaCTOSIIEMY;

HEJIOCTaTOYHO 3HAKOMOE, MaJIOU3BECTHOE;

BIIEPBBIE BO3HUKILIEE, IOPOKIAECHHOE.

Nmerorcss pa3Hble ypOBHM HOBHU3HBI. BocCmpou3BeeHUE CTaphiX HJIEH Ha HOBOM
YPOBHE 4acCTO TAKXKE JAET HOBBIE PE3YJILTATHI.

CrnenoBaTenbHO, HOBOM HaydyHOM MH(pOpMaLuUend claeAyeT CUUTaTh TAKyl0, KOTopas
NOPO’KJIEHA BIEPBbIE U HE MPEJCTABISIET COOOM MOBTOPEHUS TOKIECTBEHHOTO WU
aAHAJIOTUYHOTO.

BeposATHOCTP TOSIBIIEHUS YETO-TO HOBOT'O, CYLIECTBEHHOTO B TIPHUPOAE U
BO3MOXXHOCTh €r0 OTPa)K€HUs B HAy4YHOHW HHGPOpMalMd HAMHOIO MEHbBIIE, YeM
HECYLIECTBEHHOTO, CIy4YalHOTrO.

Hayky MHTEpecyroT TOJIBKO SIBJICHHSI 3aKOHOMEPHBIE U YCTOMYMBO MOBTOPSIOIIKECS,

T.€. B IPUHIIMIIC HAUMEHEE HOBBIC, HO Hanbosee QyHIaMEeHTaIbHOE U IIEHHOE.
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Bo3nukaer cBoeoOpa3sHOEe MPOTHUBOPEUUE: C OJHOW CTOPOHBI, KEIATEIBHO YTOOBI
uHpopmanus obnagana HauOoJsblIed HOBU3HOW M LEHHOCTBIO; C JAPYTOM - 4YeMm
dbyHIaMeHTaIbHEE YPOBEHb UCCIEOBAHUN, TEM MEHbIIIE MBI UMEEM IIAHCOB Ha TO,
yT0 nH(popManus OyaeT 001anaTh O0JIBIIONH HOBU3HOM.

MakcumanbHasi 9acToTa MPUHAMICKUT "HECYIIECTBEHHOMY', CIEeOBATEIBHO, TPH
BbIOOpE HanboJiee YaCTOTHBIX COOOIIEHUM MBI HE BCET/1a OTOMpPaeM HOBOE.

BaxxHo 00paTuTh BHMMaHHE Ha TaKyl AceTaib. XOTS HaMMEHEe CYIICCTBEHHBIC,
YHUKAJIbHBIE U CTy4aliHbIe BEIU BHICTYIAIOT Yallle BCEr0 KaKk HEYTO HOBOE, paHEe HE
BCTPEYABIIECECS B MPUPOJE, OHU B CUIy OOHOM CBOEH HEYCTOMYHUBOCTA MOTYT
BBISIBIIATHCS C OOJIBIIMM TPYJOM W J1aBaTh Majble BEPOSITHOCTH, a, CIICIOBATEILHO,
uHpopmanus 00 ITUX COOBITHIX JOJKHA 001anaTh OOJBIION cTOMMOCThIO. MHaue
rOBOps, HECYIIECTBCHHAs HOBas HaydyHas HWHQOpManus B CHIY TPYIHOCTH €¢
MOJTyYeHUs TPUoOpeTaeT OOJBITYIO IEHHOCTD.

HEHOBAS NMH®OPMAILIMS. Hukakux 0O00CHOBAaHHBIX JIOBOJIOB B IIOJIB3Yy TOTO,
9TOOBI TPOIIECCHI CTapeHHs] WH(OPMAIIUK CBSA3BIBATH C YTPATOH €€ ICHHOCTH, II0
Bceil BuaumocTH, HET.Ilonstue crapodt uHpopManuu B 3HAYUTEIBHOW CTETICHH
aCCOIIMUPYETCS C TMpEeJCTaBlIeHHEeM O (PYHIaMEHTATbHOM 3HAHUU C YCTOWYMBO
COXPaHAIOILIEHCS LIEHHOCTBIO.

B nacrosiiiiee BpeMsi OTCYTCTBYIOT €MHBIE TTOAXObI K OIICHKE HOBU3HBI Pa3IMYHBIX
BUJIOB HH(OpMAIINH.

5.4. HEHHOCTb

[Tox neHHOCTHIO MHPOPMAIIMN TOHUMAETCSI €€ BaXKHOCTb, HY)KHOCTD JIJISl IPUHSATHUS
UH()OPMAITMOHHBIX PEIICHUH.

Omnpenenenue MEHHOCTH WHGOPMAIMU CYOBEKTUBHBINA MPOIECC U B OOJBITUHCTBE
CJIy4acB HET OOBEKTHBHBIX KPUTEPHEB OMPEICICHUS IICHHOCTH KOHKPETHBIX BHJIOB
nH(OpMaIUK NMPU MPUHATHNA WHPOPMAITMOHHBIX PEITESHUH.

Hampumep, B xonuenmuu A.A.XapkeBuuya IEHHOCTh WH(MOpPMAIUU ONPEACNCTCS

NpupamecHUEM BEPOATHOCTU IOOCTHIKCHUS LECJIU BCICACTBUC IMOJTYUYCHUA TON WIH

ctp. 28 uz 139



nHoit mHopmanuu [XapkeBuu A.A. O nendoctu uHbpopmaruu. B ku.ITpoOiemsr
kuoepHeTuku. Boimn.4-M.: 1960. ¢.53-57,ut. [1o Uudopmarmorenes.....c.79]

Ho mpakTuyeckoe MpuUMEHEHHE ero MOJX0/a 3aTPyJHEHO TEeM, YTO, KaK IMPaBUJIO,
HEBO3MOKHO OIPEIEIUTh C JOCTATOYHON TOYHOCTHIO BEPOATHOCTU JOCTHXKCHUS
KOHKPETHOM 1IN 0 U TTOCIIE MOTyYeHUs HHPOPMAIIHH.

[lonpITKKM  CBA3aTh TOHSATHUE IIEHHOCTH HWHGOPMAIMU C TOHITHEM  IIEJH
MPEACTABISIIOTCS  BEChbMa  IUIOAOTBOPHBIMH, OJHAKO HMEIOIIHECS IyTH K
KOJIMYECTBEHHOMN OIEHKH IIEHHOCTH MOKa Majio 3P ¢heKTUBHBI, MO0 OHU OCHOBAaHBI HA
WCIIOJIb30BAaHUU TIPEIBAPUTEIIBHBIX OIICHOK alPUOPHBIX BEPOSITHOCTEH 1€, 3HAHUS
U TMOCJEI0OBATENIbHBIX JIEUCTBUM MOTPEOUTENS. DTO OCIOXKHAETCS U TEM, YTO OUYECHB
TPyJIHO ChHOPMYIUpPOBaTh B MH(POPMAIMOHHBIX TOHATHUSAX II€Jb, CTOAILYIO TEpe
noTpedureneM uHGOpPMaLUU.

Kpome 3TOrO, IIEHHOCTH, B TOM YHCIIC HAy4YHas, HE SBISCTCS YHCTO TPHUPOIHBIM
CBOMCTBOM IpeaMera (B Hallem ciaydae WHQpopMaiuu), a o0pa3yeTcsi B pe3yJsibTare
MIPEAMETHO-TIPAKTHYECKOTO B3aUMOJICHCTBHSI 00beKTa U cyObekTa. JIto0as eHHOCTh
oOyCJiOBJIeHa MPAKTUKON, TOHUMAEMOW B CaMOM IIUPOKOM CMBICII€ 3TOTO CIIOBa, U
MpaKTUKa BBICTyMAaeT KaK OOBEKTUBHBIA OIpEeAeNUTeNb I[EHHOCTH. [leHHOCTh
SBIISICTCSI TEM, 4YTO TpeOyeTcs YeJIOBEKY Il €ro NPaKTUYSCKH-TI03HABATEIHHOM
JESTETbHOCTH, a MMPAKTHKA CITIOCOOCTBYET 0ObEKTUBHOCTH OIICHOK.

[lenHOCTP  OOBEKTHBHA  KakK  IMOPOXKICHWE  NPAKTUYECKOTO  OTHOIICHHS
(B3aumojiericTBHs) 00bEeKTa M CyObeKTa; OoHa OOBEKTHBHA, TaK Kak oOpasyercs B
mpoiiecce 0O0ECTBEHHO-UCTOPUUECKOM MTPAKTUKHU. XOTsI €€ OOBEKTUBHOCTh MOXKET U
HE 0CO3HABATHCS CYOBEKTOM.

Onenka cyObekTHBHA. OllEHKAa Kak BBIpaXEHUE CYOBEKTHBHOTO OTHOIIEHUS K
IIEHHOCTH MOKET OBITh HICTHHHOM, €CJTM OHA aJicKBaTHA IICHHOCTH, WUJIH JIO)KHOM, €CITH
OHa IIEHHOCTH HE COOTBETCTBYET.

['oBOpst 0 1IeHHOCTH MH(OPMAIIUK, HEOOXOUMO MOAPa3yMeBaTh €€ 00IEeCTBEHHYIO
LIEHHOCTb, ONPEACISIEMYI0O C TOYKH 3PEHHS BCEM CHCTEMBI HAy4YHBIX 3HAHWM,

HCTOPHUUCCKHU CJIOKUBHIINXCA HaHpaBHeHI/Iﬁ HAaY4YHBIX HCCHGI{OBaHHﬁ, MCTOAOB H
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CPEICTB IO3HAHUS, a TAKXKE C Y4YETOM IEPCIEKTUB PA3BUTHS HAYKH, TEXHUKH U
MIPOM3BOICTBA.

HEHHOCTb UTHOOPMAILINHN. O6ecuiernBanme nHGpopMaIiy CBsI3aHO B OCHOBHOM
C TeM, 4TO OoJibllIasi YacTh €€ MPEBpaIlaeTCs B 3JIEMEHT YUCTOTOo pazHooOpasus, a
MOTOMY €€ IIEHHOCTb CO BPEMEHEM YTPauMBaeTCs COBCEM (B CHUIy CYOBEKTHBHOM
0OyCJIOBJIEHHOCTH €€ IIEHHOCTH) WJIM CHIDKaeTcs B mpoiiecce popmupoBanus 6oiee
dyHIaMeHTaNbHBIX 3HAaHMM (B ciydae 0O0bekTMBHOW 1eHHOcTH). Cynp0a
uH(pOpMaLIK, TaKUM 00pa3oM, OKa3bIBAE€TCs Pa3IMYHOW B 3aBUCHUMOCTU OT TOTO,
OyJIeT JI IEHHOCTh CYObEKTUBHON MIIM OOBEKTUBHOM.

CYBBEKTHUBHASA [HEHHOCTD - 310 Takasgs OTHOCHUTEIbHAS LIEHHOCTh, KOTOpas
CBA3aHAa C INPEACTABICHHEM  OTACJIBHOIO  MCCIENOBATENs WA  TPYINIbI
uccnenonareneil. CyObeKTUBHAS [IEHHOCTh MOXKET ObITh OTpaX€HUEM OOBbEKTUBHOM
LEHHOCTH, HO MOXET W He ObITh TakoBoWl. Mcmonb3zoBaHue wuHGOpPMALUU C
CYOBbEKTUBHOM IIEHHOCTBIO CBSI3aHO 4Yalle BCEro0 MWJIH CO CIOCOOHOCTBIO
MCCJIEeI0BATel YHUKAIBHO J€KOIMPOBATh MH(POpMaLIHIO, KOTOpas B CBOEM OOBIYHOM
CMBICJIE YyTpaTUjia CBO€ Hay4HOE 3HaueHue (B ITOM CMBICIIE HUCCIIEeI0BaTENb KaK Obl
MOJEPHU3SNPYET CMbICJIIOBOE COIAEPXAHUE nayunoii nuadopmanun), uin
C HCIIOJb30BAaHUEM UM HH(POpMAIMU, OOBEKTUBHO YTPATHUBIIEH UEHHOCTh (3TO
IIPOUCXOJUT H3-32 HEOCBEIOMJICHHOCTU HMCCIIEIOBATENS O CYIIECTBOBAHUM JIPYIOi,
LEHHOM OTHOCHUTEJILHO €ro mpo0jaeMbl HHpOpMaIun).

Hpyrasi pa3HOBUIHOCTh HAy4yHOU HHGPOPMAIIMU C CYOBEKTUBHOW IIEHHOCTBIO -
ABTOPUTAPHASL, t.e. undopmanusi, UCIOJIb30BAaHUE KOTOPOM IUKTYETCS HE €€
OOBEKTUBHOM 1EHHOCTBIO, a CTPEMJIEHMEM HCCIEI0OBaTeNsl OTAATh JIOJHKHOE
aBTOpUTETY. Takoe HaJyMaHHOE HCIIOJIb30BaHUE HAYYHOW HMH(POpPMALUU MOKET
NPUBECTU K TOMY, YTO OOBEKTUBHO LIEHHAs] MH(GOpMAaUs, HEYAa4HO TPUMEHEHHAas,
JacT MHGOPMAIMI0 C OTpUUATEIbHOM LEeHHOCThIo. lleHHoW uHpopmanuu OyaeT
IpHlaHa B ONpPEAEIEHHOM OTHOIICHUH CYOBEKTHMBHO OTpHIATEIbHAs LEHHOCTh. 10
K€ MOXKET IMPOU30MTH, €CIIM TAaKOE MCMOJIb30BAHUE TOW WM WHOW HMHPOpMaLHMH

HaBA3bIBACTCA UCCIICAOBATCIIO U3BHC.
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BaxxnedmyM MOMEHTOM B MPEOAOICHUM HWH(OPMALMOHHOTO KpHU3UCA JOJIKHBI
SIBIISATHCS KOHIIGHTpAIUS [EHHOCTH HaYyYHOUW MH(OpMAIMU HAa OCHOBE TBOPYECKOTO
ee 00001IeHs, MPeoOpa3zoBaHUsI MAJIOIIEHHON HAyYHO! HH(OpMAITUH.

@dakTHYECKH COBpEMEHHAas HayKka HE pacroJjlaraeT JOCTaTOYHO CTPOMHBIM B
JIOTUYECKOM IIJJaHE CBOJAOM 3HAHUM, KpaTKoW U (yHAAMEHTaIbHOM Hay4dHOMU
SHIUKIIONIEUEH, B KOTOPOU ObUIH ObI CKOHIIEHTPUPOBAHBI B CTPOMHOM JIOTHYECKOM
MOCJIEIOBATEILHOCTH BCE HamOoJiee CYIECTBEHHbIE 3HAHUA B (OpME HEKOTOPOIo
"gyuctoro" pasHooOpasus. Ecmu Om1 Mbl pacnonaranu takum OTAJIOHOM, Tto
CJICIUTDH 32 HOBU3HOM U IIEHHOCTHIO HAYYHOU UH(pOpMAaIHK ObLIIO ObI TOpa3o Jerye.
Ecnu Obl Bce 1ieHHOE OBUIO BBIJEIEHO M CKOHIIEHTPUPOBAHO B MAaKCHUMAaJIbHO
yIOOHOM [IJIsl WCIIOJIb30BAaHMSI BHUJE, TO O3TUM YAAJIOCh Obl CYIIECTBEHHEHIINM
00pa3oM ONTUMHU3UPOBATH MPOLECCH HAYYHOTO TBOPUYECTBA.

CoryiacHO TepBOMY, TEOPETHYECKYH0 LEHHOCTh HAay4YHOW HH(OpManuu (KauecTBO
HAy4yHOro pe3yjibTara) 10, B MOMEHT WIM cpa3y IOcCJe €ro OnyOJUKOBaHUs
ONPEJIECTUTh B MPUHIIMIE HEBO3MOXKHO. M IEHHOCTh paccMaTpUBaeTCsa Kak CBOMCTBO,
MHTCHCUBHOCTb IPOSIBJICHUSI KOTOPOIO 3aBUCUT OT BO3JCHCTBUS HAyYHOTO
pe3yJibTaTa Ha CUCTEMY JUCIUIUIMHAPHOTO 3HAHUSI.

. Hpyrue yTBep:kIarT, 4TO IMPOBEJACHUE OLIEHKH BO3MOXHO. Ho BBUAY OTCYTCTBUS
CHEIMaIbHOTO METOUYECKOT0 arnmapaTa BCerla BO3MOKHbI HEaIeKBaTHbIE OLIEHKH U
Jake OMMOKH, T.K. KPUTEPUHU PACIIIIBIBUATHI U HOCIT CYObEKTHBHBIN XapakKTep.
AHanu3upys OpoLEcC BOCIPUATUS HAYYHOTO IMPOJIYKTAa €CTECTBEHHBIX HayK B
CUCTEME UCUUIIMHAPHOTO 3HAHMSI, MOXKHO OTMETHUTH JIBa BaXKHBIX OOCTOSITENILCTBA!
BO-TIEPBBIX, KAK0€ HAYYHOE JOCTIKEHUE (HAYIHBIN MPUHIIUII, TEOPHS, 3aKOH U T.1I.)
UMeeT '"MOTONOK" HAyYHOW 3HAYMMOCTH, IIEHHOCTH, BBIIIE KOTOPOTO OH HE MOXET
"MOAHATHCA HE3aBUCUMO OT €ro HCIOJb30BaHMUS B TMPOLECCE TMOCIETYIOIIEro
pa3BUTHA W HMHTETpAIMU TUCHUTUIMHAPHOTO 3HAHUS; BO-BTOPBIX, KaXKIIbI HOBBIH
Hay4yHBIM pe3yjbTaT, HECMOTPS Ha HaJM4HUe OTAENIbHBIX CYOBEKTHBHBIX OIICHOK,
MOJIy4aeT B KOHEYHOM UTOr€ B PA3IMYHBIX HAYYHBIX COOOIIECTBAX CXOJIHBIE OLEHKH

10 YPOBHIO HAYYHOW 3HAYUMOCTH.

ctp. 31 u3 139



Hmeromasicss myOJMKallMOHHAs MpPaKTHKA IIOKa3bIBA€T, YTO OLIEHKA OTIEIBHOIO
(GyHIaMEHTaIbHOTO HAYyYHOI'O pe3yjbTaTa B OOJACTH E€CTECTBEHHBIX HAyK U €ro
ACCUMWIALIMS CUCTEMOM AMCUMILTMHAPHOTO 3HAHUS 3aHUMaeT 3-5 nieT u Oosee nocie
nyOJIMKaluy, YTO HE BCErJa yYUTHIBACTCS MPU PACCMOTPEHUU ITAOB >KU3HEHHOTO
LMKJIa KUHQOpMaLIUH.

Haubonee pacxoxum sBisieTcs MOAXO0J, IPU KOTOPOM CTape€HUE OTCUUTHIBAETCS C
MOMEHTa MyOJUKAIMKU, YTO MPUBOJUT, B Ps€ CIydyaeB K HEMPABOMEPHBIM OIIEHKAM
PETPOCHEKTUBbI, HAa KOTOPYIO HEOOXOAMMO MPOBOJUTH aHaJIW3 HHPOpPMaALUU.
Crapeer ¢ MOMEHTa MyOJMKAalMU MOBTOPSIOLIASCSA, PYTUHHAs, JaBHO H3BECTHas
uHpopmanuga. A 18 HOBOW MH(MOpMaUUU HEOOXOAUM HEKOTOPBIA MPOMEKYTOK
BpEMEHHU (3a4acTyi0 JOBOJBHO 3HAYUTENbHBIN), 32 KOTOpHIA OHa "BHeapseTcs' B
CO3HAHUE II0JIb30BATENIECH, OCMBICIMBAETCSA, 3aMEIaeT paHee CYUIECTBOBABILINE
"crepeoTunsl" B MOAX0AAaX, METOAAX, MPOEKTHBIX PELICHUX U TIP.

5.5. IOJIE3BHOCTb

[Tone3HoCTh - XapakTepU3yeT NPUTOAHOCTh AJIA ONPEAEICHHON €U, CIIOCOOHOCTD
IPUHOCUTH TOJb3y B HMHTEpECAaX KOro-HUOyAb, B COOTBETCTBUU C UbUMH-HHUOYIb
BBITOJIAMHU.

[lone3sHocTh - 3TO CYOBEKTMBH3MPOBAHHAs ILIEHHOCTb, IIEHHOCTh B HHTEpecax
OIIpEAENIEHHOTO JInla (TPYIIIbI JIUI) U IPUMEHUTENBHO K UX BBITOJIE.
CrnenoBaTenbHO, B pAJE CIydaeB, "MOJE3HOU" ¢ TOUKH 3pEHHUs CyObEKTa CTAHOBUTCS
HEJIOCTOBEpHasl, JIOXKHAs MHGOpMaIs, MpUHOCcAIas ymepd (KOHEYHO HE JaHHOMY
CyOBEKTY, a KOHKYPEHTY, "MPOTUBHUKY", IPYTOH CTOPOHE).

HayuHoe uccnegoBaHue mpecienyeT Leib PACIIUPEHUs TPaHULbl YeJIOBEYECKOIrO
3HAHMUS.

Hekortopsle uccienoBarenu yTBEpKAAlOT, YTO HAy4Has LEHHOCTbh M TOJIE3HOCTH
U3JIaraéMbIX B HUX (PAKTOB HE 3aBUCUT OT Jarbl myOnukaruu. Ho momoOHbIe
YTBEPKJICHHUSI TMPOTUBOPEYAT pPE3yNbTaTaM MCCIECIOBAHUM, NPOBOJIMBIIUXCA IIO

OTPEICIICHUIO CTAPCHUS MTyOJIMKAIIHA.
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B wuHboOpManmoHHBIX TOKYMEHTax pa3BeIKu IMpeobiajaroniee 3HAYCHHE HMEIOT
(bakTOphl MOJIE3HOCTH U CBOCBPEMEHHOCTH MpeJcTaBiIsieMoi nHpopmaiuu (oHa He
UMeeT LIEHHOCTH, eciu "'moe3a yxe ymen"), nokymeHT nomkeH Obith [TIOJIE3EH yxe
B JaHHBII MOMEHT. B 3THX yCIOBHAX MOJHOTAa U TOYHOCTH MHOTJA MOTYT OBIThH
npuHecenbl B xkeptBy ee CBOEBPEMEHHOCTMU. [lanHOE€ NONOXKEHUE TOXKE
TpeOyeT yTOYHEHHUs, T.K. '3amosmaBiias wuHoOpMamusa" MOXET U JIOJKHA
UCIIOJIb30BAThCA MPU aHAIKM3€ MPUYUH HEyAauHbIX (OIIHMOOYHBIX) HH(DOPMALIMOHHBIX
pPELIEHUN U KOPPEKTUPOBKH PELICHUN B MPOIECC UX PECATU3ALIHU.

5.6. IOCTYIIHOCTD

JocTtynmHOCT, HMH(pOpPMAIlUM - OSTO BO3MOXXHOCTh TOJYy4YeHHs UHpopmanuu
M0JIb30BaTENIEM.

JIOCTyITHOCTB 3aBUCHUT OT MHOTUX (DAKTOPOB:

BO3MOKHOCTH TTOJTYYUTh HH(GOPMAIIMIO B 3aJJaHHOE BpEMS;

BO3MOKHOCTH TOJIYYUTh JOCTYI K HCTOYHUKAM, COJEpXKallUM TpeOyemyro
uHdopMarnuo;

OTpaHMYCHUH, HaJaraeMbIX BiajeibllaMi HHGOPMaIIMKU Ha TTOTy4yeHre nH(OopMaIlny,
Haxopsmencss B ux BeAeHUU. OrpaHUYeHUs] MOTYT OBITh JTUYHOCTHBIE, TPYMIIOBEHIE,
BEJIOMCTBEHHbIE, TOCY/IApCTBEHHBIE.

VYcnoBust goctyna OmpenesstoTcs, Kak IpPaBWIO, HOPMATHUBHBIMH JOKYMEHTAMU
Pa3JIMYHOTO YPOBHS U TPABOBOW CHIIBI.

Campble KECTKHE OTPAaHUYEHHUS Ha JOCTYN K WHGOpPMAIMU HAXOJATCS Ha ypOBHE
KOHKpPETHOTr0 Biajaeiblia (co3marensi) uHopmaruu. OHHU ONpenesstoTcss TOJIBKO
JUYHBIMH YCTaHOBKaMU KOHKpeTHOro juna. C MoMmeHTa dukcanuu nHpopManuu u
nepegayd €€ B KOMMYHUKATHUBHBIE CHCTEMBI, YCJIOBHUS JOCTYINa OIpPEACSIOTCS
CJIOKMBIIIEHCS B JaHHOM CHCTEME HOPMaTUBHOM 0a30H.

Brirouenue nndopmanuu B KOMMYHUKATHBHYIO CUCTEMY HE 03HAYAET, UTO JOCTYII K
Hel oOJsieryaeTcsi, OH CTAHOBUTCS JIMIb PErVIAMEHTUPOBAHHBIM KaK IO YPOBHIO
JocTyna K AToM uWHGOpPMAllMUd W YPOBHIO OTBETCTBEHHOCTH IIOJIH30BaTENs 3a

HCIIOJIb30BAHNEC U HCCAHKIITMOHUPOBAHHOC O6paH_[CHI/IC K HEH.
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JIOCTYIHOCTB, KaK MPaBUJIO, PETIIAMEHTUPYETCSI CUCTEMOM OIPAaHUYCHUN PA3IIUYHOIO
YPOBHSI: OT IPUHSTHIX BHYTPHU KOHKPETHOM OpPTaHU3aLNH 10 3aKOHOAATEIbHBIX AKTOB

MIPUHATHIX HA TOCYIaPCTBEHHOM M MEXKJIYHAPOJIHOM YPOBHE.

6. COOTBETCTBME IIOTPEBHOCTH
[TIOTPEBHOCTH - Hano6HOCTH, HY)/1a B UeM-HUOY1b, TPEOYIOIIast YOBICTBOPEHUS
[ToTpeOHOCTB mpemnonaraetT Hyxay B npeamere norpedienus. Mudopmannonnas
MOTPEOHOCTh - ATO HEOOXOAMMOCThH TMOJy4YeHUs HHOOpMaIuu, TpeOyemou s
pellIeHrs KOHKPETHBIX 3a]1a4, CTOSIILIKX Mepe]] MOIb30BaTEIIEM.
[ToTpeOHOCTh cuUMTaeTCs YAOBIETBOPEHHON B TOM ciy4ae, €ciid HH(popManus
MO3BOJISIET PEIIUTh KOHKPETHBIE 3a1a4u ¢ TPEOyeMbIM ypoBHEM d(DPEKTUBHOCTH.
Ho TtpeOyempiii ypoBeHb 3((hEeKTUBHOCTH B PeaIbHOW JEHCTBUTEILHOCTU HE BCErAa
MOXKET OBITH OCTHTHYT, YTO ONpEIAESIeTCS 3HAYMTEIBHBIM YUCIOM (DaKTOpOB,
BIMSIONIMX Ha NpUHATHE WHOOPMALMOHHBIX pemieHud. Kpome 3Toro, kak yxe
OTMEUYaJIOCh, BCErJa BO3MOXHA CHUTyalus, Korja moTpeOHas uHpopMauus audo
BOOOIIe HE CYIIECTBYeT, JIMOO HE JOCTyIHAa KOHKPETHOMY TIOTPEOMUTENIO B
OTBOJMMOE Il IPUHATHS PELICHUs] BpeMs, JTUOO B CHIIy CYIIECTBYIOIIMX HOPM U
OTpaHUYEHUH BCEX BUIOB HE MOXKET OBITh MOJTyYeHA.
C npyroil cTopoHbl, nojyyaeMasi HHGOpMalUsg MOKET UMETh Pa3jMYHbI YpPOBEHb
COOTBETCTBUS C peAIbHOM MOTPEOHOCTHIO JTUIA, TPUHUMAIOLIETO PEUICHUS.
HIMeHHO 03TOMY MHOTOYMCIIEHHBIE UCCIIE0OBAHNSI, HAIIPABJICHHbIC HA ONPECICHNE
COOTBETCTBUSI MH(OPMALIMM peabHBIM MOTPEOHOCTSAM I0JIb30BATENs, KaK MPABUJIO,
CBOJSTCSL K ONPENIETICHUI0O HEKOTOPHIX (hOPMaTM30BaHHBIX MOKAa3aTeNel, 3a1at0InX
HEKOTOPBIM YpOBEHb COOTBETCTBUS MEXIY AECUCTBUTEIbHBIMU MOTPEOHOCTSIMHU B
uH(pOpMalUU U peanbHbIM 0OecriedeHueM uHGOpMaluen.
Takumu mokazaTensiMu, HaubOoOJee 4YacTO HCMOJb3YEMbIMHU, TpPU  OLIEHKE
pe3yJNbTaTUBHOCTH ~ MH(MOPMALMOHHONW  JEATENBHOCTH IO  YJOBJIETBOPEHUIO
MH()OPMALMOHHBIX MOTPEOHOCTEN SIBISIOTCA:

MNCPTUHCHTHOCTD,
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PEJIEBAHTHOCT;

MOJIHOTA;

TOYHOCTB;

CKATOCTh W HArJISITHOCTD MPE/ICTaBICHUS.

[NIEPTUHEHTHOCTD - cooTBeTcTBHE CONiepKaHUs JOKYMEHTOB HHGOPMAIMOHHOM
NOTPEeOHOCTHU MOJIb30BATENS.

PEJIEBAHTHOCTBb - cooTBeTcTBHE JOKYMEHTOB 3alpocy IOTpeOuTens,
pEaTnM30BaHHOIO MO MPUHITOMY B KOHKPETHON CHUCTEME KPHUTEPHUIO CMBICIOBOTO
cooTBeTCTBUS. [Ipu 3TOM HEOOXOIUMO YUUTHIBATh, YTO B 3aBUCUMOCTU OT IPUHSATOTO
B CHCTEME f3blKa HWHJECKCUPOBAaHHS JIOKYMEHTOB M 3allpOCOB, KpPUTEPHS
COOTBETCTBUSI, CTPATErUU IMOUCKA, MPAaBUJI UHIAECKCUPOBAHUS U HEKOTOPBIX APYTUX
napaMeTpoB, - BbIJlaya Ha KOHKPETHBIA 3ampoc TOJIb30BATENsl MOXET HMETh
Pa3JIMYHbIA YPOBEHb PEIIEBAHTHOCTH.

PeneBaHTHOCTh - 3TO OTHOILEHHE CMBICIOBOW OJM30CTH MEXKIY COAECpPKaHUEM
HalJICHHOTO JOoKyMeHTa (MHpoOpMaluu TpeOyeMou MOJb30BaTEN0) U 3alPOCOM,
chopMynupoBaHHBIM noTpeduTeneM. CTeneHb PeIeBaHTHOCTH MOXKET OBITh OICHEHA
TOJIBKO MOJIb30BaTesieM, C(hOPMYyIUPOBABILINM 3apPOC.

I[TOJIHOTA - BeIpak€HHOE B MPOLEHTaX OTHOIIEHHUE YMCIIa BBIJJAHHBIX PEJIEBAHTHBIX
JIOKYMEHTOB K UX OOIIEMY YHCITy B IOUCKOBOM MacCHUBE.

TOUYHOCTD - Belpa)k€HHOE B IPOLIEHTAaX OTHOLIEHUE PEJIEBAHTHBIX JOKYMEHTOB K
oO0IIIeMy YKCITy BBIJJAHHBIX HA 3aIIPOC PEICBAHTHBIX U HEPEICBAHTHBIX TOKYMEHTOB.
PaboThl, poBOAMBIIKMECS TIO ONPEACICHUIO YKAa3aHHBIX MOKa3aTesel, Kak MpaBulo,
OTIPENEISIM  BO3MOXKHOCTH PA3IMYHBIX HH()OPMAIIMOHHBIX CHUCTEM OO0OECIEeUnuTh
nH(OpMaIMOHHBIE TOTPEOHOCTU MpH OOpAIIEHUN K KOHKPETHOU HHGOPMAITMOHHBIM
cuctemam (Harpumep: NASA, MEDLARS, DTIS, BUHUTU, I'TTHTb u ap.).
OpHako, JaHHBIE TMMAapaMeTpPbl MPAKTUYECKU HE YUYUTHIBAID TaKWe MapamMeTphl
MH(POPMAIMOHHBIX PECYPCOB KaK:

MOJTHOTY OTpakeHHs B 0a3ax AaHHBIX ((OHIAX, HAIIMOHAIBHBIX M MEXTyHAPOIHBIX

CUCTEMax) peajbHbIX HPOPMAIIMOHHBIX PECYPCOB;
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BO3MO>KHOCTh PaOOThI B HECKOJIBKUX CUCTeMax (0a3ax JaHHBIX) B CETEBOM PEKUME;
HOPMATHBHOM 0a3bl, perJIaMEHTHUPYIOIICH JOCTYI K MMEIOMUMCS HHGOPMAITMOHHBIM
pecypcam;

KBATM(UKAIMIO TOJIh30BaTENsl, KaK B KOHKPETHOM TPOoOJIeMHON 00JacTH, Tak U B
YMEHHHM HCIOJb30BaTh BO3MOXKHOCTH CHCTEMBI 110 TIOMCKY HEOO0XOIuMOii
uHpopMmanuu;

TEXHUYECKOW OCHAI[EHHOCTH TI0Jb30BaTesl TMpU paboTe C KOHKPETHBIMH
nH()OPMAIIMOHHBIMU PECYPCaMU;

pecypcHble W (DMHAHCOBBIE OTPAaHUYEHUE, CBSI3aHHBIE C TMPOBEACHHEM IOWCKA
HE00XoauMo# nHpopMaLuu;

U psij Apyrux (HaKkToOpoB, OKA3BIBAIONIUX BIHMSHUE HA TOUCK MH(POPMALIUK (S3BIKOBBIC
OTpaHUYECHUS, YPOBEHb 3HAKOMCTBA € MPOOJIEMHON 00JIaCThIO U TIP.)

Kpome »storo Heobxomumo yuuthiBaTh CXATOCTb WU HAIJIAJHOCTD
npeacTaBiIeHUs] HHOOPMAIIUU.

Onna u Ta xe mHpopMaIwys, MPEACTABICHHAs B BUJAEC MATEMaTUYECKUX MOJEICH,
MPOrpaMMHBIX KOMILJIEKCOB, TrpaduKoB, KapT, TaOiul, 4YepTexeil, KuHO-(OTO
MaTepuajioB © Tp., O Pa3HOMY BOCIPUHUMAETCS PA3IUYHBIMU TPYIIIAMH
noTpeduTenelf, UYTO TaKXKe CYIIECTBEHHO BJIHMSET HA OIEHKY MOJIydaeMou
uHopMaIum.

7. CHOCOBb ®UKCALIUU NTHOOPMALIUN

HcxoTHBIM MOMEHTOM BKITFOUCHHSI HH(POPMAITHH B chepy oOparieHus o pa3IundHbIM
COIMAJIbHBIM KaHAJIaM SBJISIETCS €€ (PUKcalus Ha T€X WM WHBIX BUJIaX HOCUTENEH -
JIOKyMEHTHUPOBaHHE (3aKperyieHNE Ha T€X WM UHBIX MaTepHAIbHBIX HocuTessix). T.e.
uH(OpMaIUs CTAaHOBUTCS PECYPCOM TOJBKO B TOM CIIydae, €CIM OHA MOXKET OBITh
nepeaaHa MeXy MoJIb30BaTeNISIMU U MPOIECCAMU, PACIIPEACICHHBIMA BO BPEMEHU U
IpOCTpaHCTBE. B MpOTMBHOM ciydae OHAa MOKET HCIOIb30BATHCS JHIIL TIPU
pEIICHUU OrPAaHUYEHHOTO Kpyra 3aaad, a 3()(PEeKTUBHOCTh €€ HCIOJIb30BaHUS H

Ka4eCTBO CYIICCTBECHHO CHHUIKAIOTCS BO BPCMCHU.

ctp. 36 u3 139



C ¢uxcanuu wHPOpMaMM HAYMHACTCA €€ JBUKCHHUE B JIIOOOW cuCTEeMe
KOMMYHUKAIIUU, a "HOBBIM HOCHUTENIB-3TO...HOBBIE CIOCOOBI pEerucTpaiuu, coopa,
nepeaadn, XpaHeHust 1 00paboTku MHGOPMAIUU U, CIIEIOBATEIHLHO, HOBBIE CIIOCOOBI
yopasienus'[2,c.107]. IloaTomy orpaHnuyeHus, HajaraéMbple Ha TE€pEUYEHb
MH()OPMALIMOHHBIX HOCHUTEIIEH, CYIIECTBEHHBIM 00pa30M BIMSIOT HA PEIIEHUE BCEX
BOIIPOCOB  JKCIUTyaTali ~ WH()OPMAIMOHHBIX  PECYpPCOB U ONpPEICIICHHUS
MH()OPMALMOHHOHN NOJIUTUKHU B 00JIACTU UX CO3AaHUS.

OpnHako, €IMHOTO MHEHHUS O TOM, KaKhe HOCHUTENTH UH(POPMAIMHM YUUTHIBATH MPU
OIICHKE MH(OPMAIIMOHHBIX PECYPCOB, TOCTYITHBIX MOJIB30BATEIIO, - HET.

Knaccel HocuTenet mHpopManuMy B 3HAUYUTEIBHOHM MeEpE ONPEACNAIOT U TaKHe
CBOICTBa MH(POPMAIIMOHHOTO pecypca KaKk COXPaHHOCTh BO BPEMEHH, BO3MOKHOCTb
penpoayUpOBaHus U 00pabOTKH, CKOPOCTh PACIIPOCTPAHEHHUSI, BPEMSI COXPAHHOCTH,
JIOCTYITHOCTb.

B 3aBucumocTH OT HOCcHUTENEH, Ha KOTOphIX dhukcupyercs uapopmarius, B Paznene 2
OBLIIM BBIJICJICHBI CIIEIYIOIIUE OCHOBHBIE KJIACCHI:

JJIOKYMEHTHI Bcex BuIOB, Ha JIOOBIX BHIAX HOCHUTENICH (B TOM YHCJIE BCE BHJIBI
MaIIMHOYUTAEMBIX HOCHUTEIICH, HCMOJb3yEeMbIX B BBIUHCIUTEIBHON TEXHHUKE U
TEXHUKE CPEJICTB CBSI3M).

I[TEPCOHAJI (mamsaTte nrofeit), oOnagaromuii 3HAHUSAMH M KBadudukamueid B
Pa3JIMYHBIX 00JIACTSIX HAYKU U TEXHUKHU.

OPTAHU3ALMOHHBIE  EJWMHUIBI -  HayuHble, MpPOU3BOJCTBEHHBIE,
yOpaBICHYECKME W  JIpyTHME€  OpraHu3alldy, pacloJiaraloiiue  KaJpOBbIMU,
TEXHUYECKUMH, MPOU3BOJICTBEHHBIMU, (PUHAHCOBBIMU M MPOUYUMH BO3MOKHOCTSIMU
JUTSL pEIIeHUsI OTIPEACIICHHOTO Kpyra Ipo0jieM U 3ajad.

[TPOMBIIIIJIEHHBIE OBPA3IIbI (no0bie MaTepuaibHble OOBEKTHI CO3JaHHBIE B
nporecce mpousBojacTtBa), PEIEIITYPbl u TEXHOJIOI'H, [TPOI'PAMMHBIE
I[MPOAYKTDBI, koTopbie SBISIOTCS OBEMIECTBICHHBIM PE3YJIbTaTOM HAyYHOU U

MPOU3BOICTBEHHOM JIESATEILHOCTH JIIOJICH.
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HAYYHbBI MTHCTPYMEHTAPUH (B TOM 4HclIe: aBTOMATH3HPOBAHHBIC CUCTEMBI
HAayYHbIX HCCIECOBAaHUN, AaBTOMATU3UPOBAaHHbIE pabouWe MecTa Hay4YHBIX
PaOOTHHUKOB U TIPOCKTUPOBIIUKOB, SKCIIEPTHBIE CUCTEMBI U 0a3bl 3HAHUN).

[Ipu sTOM cnegyer oOpatuTh 0c000€ BHMMaHHUE Ha TO, YTO OJIHA U Ta IXKe
uH(popMaLus, OTHOCSIIASICS K TOW WM UHOU MTpoOieMe, MOKET OBbITh 3apUKCUPOBAHA
Ha Pa3JIMYHBIX HOCUTEIISIX /WU pa3IuvyHbie HHPOpMaIMOHHbIE (hparMEHThI OJTHOM U
TOH Ke TnpoOjeMbl MOryT ObITh 3aUKCUPOBAHBI TaKUM O0Opa3oM, UTO
ITPABMWJIBHOE BOCIIPUATUE HMHOOPMAIINM cTaHOBUTCS HEBO3MOXKHBIM,
€CIM  OTCYTCTBYeT JOCTYyn KO BceM HMH(MOPMAIMOHHBIM  (parMeHTam,
MpPEACTaBICHHBIM HA PA3JIMYHBIX HOCUTEIAX.

[ToaToMy 11€I0CTHOCTh MH(POPMALIMOHHBIX PECYpcOB 0OecleunBaeTcs B TOM U
TOJIBKO TOM CJy4dae, €CIM MOTpeOuTensb (MOJh30BaTelb) MMEET JOCTYN KO BCEM
KJIaccaM HOCHTEJIEH, Ha KOTOPBIX 3apukcupoBaHa uHdOpMaIus, HeoOXoauMast Jjist
pEIICHUS CTOSIIIMX TIepe] HUM 3a]1a4.

bonee 1moApoOHO OCOOEHHOCTHM  KaXKJIOTO Kiacca  BBIJIEJIEHHBIX  KJIACCOB
MH()OPMAIIMOHHBIX PECYPCOB OMMCAHBI B pa3jiele.

[Ipu paccMoTpeHUH TaHHOTO MapaMeTpa UHPOPMAIMOHHBIX PECYPCOB HEOOXOAMMO
o0paTUTh BHUMaHUE Ha CIIEIyIOIIee:

[losiBnenue HoBbIX Hocutened npuBoguT k WM3MEHEHUIO cootHoleHus
MH(DOPMALIMOHHBIX pECYpcoB, (UKCUPYEMBIX Ha paHee HCIOJIb30BABIINXCS
HOCUTEJISIX W K TMPUHIUIHAIGHBIM HM3MEHEHHMSIM HWHCTPYMEHTAJIbHOU 0a3bl,
HE00X0ouMOM st paboThl C BHOBb MOSIBUBIIUMHUCS HOCUTEISIMHU. OTHOBPEMEHHO
MEHSAIOTCSl YCIOBUSL AOCTyna K MH(OPMAIMOHHBIM pecypcaM U TEXHOJOTUYECKHE
mpoiieccsl  coopa, 0OpabOTKH, XpaHEHUs, MCIOJb30BaHUA WHOOPMAIMOHHBIX
pECYpCOB, a TaKXe TEXHOJOTHMYECKHE TMpolecchl U TpeOOBaHUA K IMEpPCOHAILY
OCYUIECTBIISIOIEMY HH(POPMAIIMOHHBIE MPOIIECCHI.

8. A3BIK

CymiecTBEHHBIM (DAKTOPOM, CHUKAIOIIUM BO3MOXHOCTH CO3JaHUS IOKYMEHTAJIbHbIX

WH()OPMAIIMOHHBIX PECYPCOB M OTPAHWUYUBAIOIIMM JOCTYIl K HHUM, SIBISETCA H
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A3BIKOBOM Oaprep. Hampumep, B 1eI0M €BPOINEHCKHE CTpaHbl HM3-3a S3BIKOBOTO
O0apnepa TepsaroT poctyn k 40-50% undopmaruu, nmoctymnarmed U3 Ipyrux CTpaH.
Tak cpemHHil MPOIEHT MOJb30BaTENe CHOCOOHBIX, HCIOJIb30BaTh TEXHUYECKYIO
JUTEpaTypy COCTAaBIISJIO: HA aHIJIMHCKOM -77, (paHIy3cKOM -55, HEeMemKkoM -52,
UTAIBSHCKOM -235.

["oBOpst 0 s136IKOBOM Oapbepe, CaeayeT OTMETUTh OTPOMHYIO HHTETPUPYIOIIYIO POJIb,
KOTOPYIO HMMEJ PYCCKUM S3BIK B PACHIMPEHUM JOCTyNa K HHGOPMAIIMOHHBIM
pecypcaM W CO3[laHMU OOIIeHaIMOHaIbHOrO HH(popManmonnoro pecypca CCCP.
OnHOBpEMEHHO, CleAyeT OOpaTHTh BHUMAaHUE Ha Pa3pyLIUTEIbHBIC TMOCIEICTBUSI,
KOTOpBIE MOCJIEAOBAIM 332 HACAXKIAEMBIM 'SI3BIKOBBIM CYBEpEHUTETOM". B HOBBIX
YCIOBHUSAX OyJeT CYIIECTBEHHO CHIDKeHa HHQOpMaIrmoHHas o00eCceYeHHOCTh
I[EeJIEBBIX MpOTrpaMM Bcex pecnyOnuk. [locmencTBust s3bIKOBOM Pa300IIEHHOCTH BO
MHOT'0 pa3 MPEBBICIT MOTEPU OT Pa3pbiBa IKOHOMUUECKUX CBSI3EH.

[Tepexon kK HaIMOHATBHBIM SI3bIKaM (TIPH 3TOM B Psiie PECIYOJIMK MPOUCXOIUT
OJIHOBPEMEHHasi CMEHa al(aBUTOB TMPEICTABICHUS [JAHHBIX) NPUBEIET K
CIEAYIOIINUM OTPHUIATEIbHBIM MOCIEICTBUSIM:

Pesko cHusutcs nHGOpMAIMOHHBIN 0OMEH MEXy pecrnyOIuKamu.

[Ipousoiiaer (kak MUHUMYM) 16-TH KpaTHOE YBEIMYEHUE PACXOJ0B Ha IMPOIECCHI
00paboTku nH(pOpMaITUH, CBSI3aHHBIC C IIEPEBOIOM).

[Ipou3oiineT CHMXKEHME KadecTBAa HAyYHbIX MyOJMKalUMA 3a CYET pPE3KOro
YBEIIMYEHHUS]  TEPMHUHOJIOTUYECKON  HEONpPEeAENeHHOCTH  (T.K. BO  MHOTHX
HallMOHAJIBHBIX S3bIKAX OTCYTCTBYET 3HAUYUTEIBHOE KOJIMYECTBO COBPEMEHHOMN
Hay4YHOU JICKCUKHU, OTCYTCTBYIOT MHOTOSI3bIYHBIC CIIOBAPU ITOU JIEKCUKH).

B pecnybnukax, cMeHUBIIMX an(aBUTHI, MPOU3OUIET PE3KOE CHIDKCHHE OOIIeH
IPaMOTHOCTH, MW, 4YTO 0OJiee CYyIIEeCTBEHHO, (AKTUUYECKH OOECUEHATCS paHee
HaKOTUICHHBIE JIOKYMEHTAJbHbIC PECYpChl, HAUHETCS WX aKTHUBHOE BHIOBIBAHHUE U3
ynotpeOieHusi. YUuThIBas, YTO 3a TOJbI COBETCKOW BIIACTH B 3THUX PECIyOJIMKAX

ObUIM HAKOIJICHBl OrpOMHBIE (DOHJBI HAIIMOHAJIBHBIX PECYpPCOB Ha 3alpelleHHOM
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HBbIHE TpaQuUYecKOi OCHOBE, OyIyT CO3JaHbl MPEAMOCHUIKU JIJII PE3KOTO CHUKCHUS
OOIIEKYIBbTYPHOTO YPOBHS HACEIICHHUSI.

W, xak 3TO0 He cMmemHO, HaubOoJsee '"ropaple" pecrmyONMKH BCE PaBHO OyayT
BBIHY)KJIGHBI HCIIOJIB30BaTh Yy ce0s Kakol-mubo "4dyke3eMHbIH" s3bIK  (HE
HAIlMOHAJIBHBIN) T BBIXOJIa HA MEKHAIIMOHAJILHBIM ypoBeHb. Hampumep, BMeCTO
paHee XOpOIIO OCBOCHHOTO PYCCKOTO OyIeT MCIOJIB30BAaThCS AHTIIMUCKHN WIIH
apabckuii, 1u6o eme kakoi. Tak Oyaer! UM miarta 3a 3Ty IIyNmocTh 3HAYUTEIBHO
MPEBBICUT MHUMBIE TIPEUMYIIIECTBA MECTEUYKOBOW CAMOCTUMHOCTH !

[lepeBoa MTOKYMEHTOB C OJHOTO S3bIKa Ha JPYrol CYIIECTBEHHO 3aMeisieT
MPOXOXKACHNE MHOOPMAIIUA MEXTY TOJb30BATEIISIMHU, BBI3BIBACT JOMOJHUTEIHHBIC
UCKKECHUS COJIEP)KaHUS JIOKYMEHTOB, BBI3BAaHHBIE OCOOCHHOCTSIMHU SI3BIKOB, H
TpeOyeT MOMOJHUTEIBHBIX TPYAOBBIX M (DMHAHCOBBIX PECYPCOB Ha OCYIICCTBICHHE
oOMeHa nHQpopMaIre.

[lena ycayr mepeBoja HAYYHO-TEXHUYECKMX TEKCTOB HA pPBIHKE HH(pOpMaIUH
3apyOEKHBIX CTpaH 3aBUCHT OT CJIOKHOCTH SI3bIKa, ¢ KOTOPOTO HJIM Ha KOTOPBIH
OCYIICCTBIISICTCS TIEPEBOJ] M CPOYHOCTH BBITIOJHEHHS PabOThI, 3a KOTOPYIO
ycTaHaBIMBaroTCs Hajp0aBku 10 50%.

CtpeMieHHE YMEHBIIUTH PAcXoJbl HAa TMEPEBOJ IMPHUBEIO K IMHPOKOMY Pa3BUTHIO
MalIMHHOTO TIEPEeBOJa W HUCIOJIb30BAHUIO  CICIHAIBHOTO  MPOTPAMMHOIO
oOecrieueHus JUIsl COCTaBJICHUS TOJCTPOYHUKOB WM (HOPMATM30BAHHBIX TEKCTOB.
CkopocTh TepeBO/ia B HEKOTOPBIX CHUCTEMaxX COCTABJISIET OKOJO 1 CTpaHHIIBI B
munyty. Hanpumep, cuctema SYSTRAN exeronno nepeBoauiia B koHue 80-X rogos
OKOJIO 5 MJIH. cioB nin 624 teic. crpanun U 1337 nokymenros. B CIIIA B 1989 r.
MOSIBUJIACh BO3MOKHOCTb HUCIIOJIB30BAHMS CUCTEM aBTOMATHU3UPOBAHHOTO TIEPEBO/IA B
peXUMe yIaleHHOTO JOCTYIIA.

B Hameii ctpane ObutM pa3pabOTaHBl CHCTEMBl aBTOMATH3MPOBAHHOTO IEPEBOJA C
aHTJIMACKOTO, (PPAHITY3CKOTO M HEMEIKOTO SI3bIKa Ha PYCCKUN, HEKOTOPHIE M3 HHUX
UCITOJIB3YIOTCS TIPH  OCYIIECTBICHUM OTPaHUYCHHOTO Kpyra WHOOPMAIMOHHBIX

3ajad.
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9. CTOUMOCTD
CTOUMOCTh - OBEIIECCTBICHHBIA B TOBape OOIIECTBEHHBIM TPYJ, BEIICCTBEHHOE

BBIPKEHHE OOIIECTBEHHOTO TPY/la TOBAPOIIPOU3BOIUTEIICH.

Nudopmanyst BbICTynmaeT B BHUJE TOBapa, YIOBIETBOPSIONIETO crHeluduyeckue
MOTPEOHOCTH.

[lena Ha MHQpOpPMAIKIO BRICTYMAET KaK JIEHE)KHOE BhIpaKeHHE CTOUMOCTH. OCHOBOM
IeHbl Ha WHQPOPMAIIMOHHBIC YCIYTH BBICTYNMA€T PHIHOYHAS  CTOMMOCTb,
CKJIAJIBIBAIONIASCSA C YYETOM MPHU3HAHHBIX OOIIECTBOM Ha PHIHKE 3aTpaT TPyJa Ha UX
MOJATOTOBKY U TOTPEOUTEIBCKUX CBOMCTB YCIYyr, MX TMOJIE3HOCTU. B pesynbTaTte
CJIOKEHUS MHOTOYHUCJICHHBIX (AKTOPOB HA MHPOBOM pBHIHKE HWH(OOPMAIMOHHBIX
yCIIyr HaOJI0MAIOTCS TaKHe XapaKTepHbIC SIBJIECHUS KaK MHOXKECTBEHHOCTHh IIEH,
pa3inyHas aMIUIUTyAa ¥ TPOJOKUTEILHOCTh BO3HUKAIOIMIMX KOJICOAaHWM IIeH Ha
OTJIeTTbHBIE BUBI YCIIYT, OTHOCUTENIbHAS CTAOMIIBHOCTh HEKOTOPHIX IIEH.

[lena Ha ppiHKe HUHGOPMALIMOHHBIX YCIYT, KaK MPABUIIO, SIBJISETCSI MHOTOCTABOYHOM.
Hcnonb3yeTcss ClOXKHasg CcUCTeMa CKHJIOK M HaJ0aBOK K CIPaBOYHOU IICHE,
nyOJMMKyeMOl B MPOCIEKTax, B 3aBUCHMOCTH OT THINA MOTPEOUTENeH, YCIOBHIA
MIPENOCTABIICHHS U UCIIOJIb30BaHUS YCIYT.

PoiHok  wHGOpPMAIMOHHBIX  YCIYr  MPEACTaBIseT  COOOM  COBOKYIHOCTH
SKOHOMHMYECKHX, TPABOBBIX U OPTaHU3AIIMOHHBIX OTHOIICHHH MO TOPTroBiie (Mpoaaxe
U TIOKYyNKe) WH(POPMAIIMOHHBIX YCIYr MEXIy IOCTaBIIMKaMu (MPOJABIAMU) H
NOTpeOUTENIMHU (mOKymaTes s IMH ) u XapaKTepU3yeTCs OIpEICIICHHOU
HOMEHKJIaTypOU YCIIyT, YCIOBUSIMHU U MEXaHU3MAMU UX MPEAOCTABICHUS U ICHAMU.
[Ipu ompeneneHuy 1EH HA YCIYTH M PACUETOB 3a HHUX HEOOXOIMMO pEIICHHE
MPABOBBIX BOIMPOCOB MPEAOCTABICHUS W UCMOJIb30BaHUSI MH()OPMAIIMOHHBIX YCIYT,
BKJIFOYasi BOMPOCHI HE TOJIBKO TOPrOBOT0, HO U AaBTOPCKOTO Mpasa.

[Ipu ompeneneHun CTOMMOCTH KOHKPETHON HHGOpMAIMu HEOOXOAMMO YYUTHIBATH
3aTpaThl Ha €€ co3jaHue, (UKCAlMI0O Ha pa3IMYHBIX BUAAX HOcHUTeNeu, cOop,

00paboTKy, XpaHEHHE, Iepeauyy MEXKIy IMPOU3BOAUTEIAMU (CO3AATEIAMUA) H
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NOTpeOUTENSIMA, a TakKe BO3MOXKHBIE TMIOTEPH OT OTCYTCTBHS TpeOyemoit
uH(popManuu.

CuuTaercs, 4TO W3-3a HECOBEPIIEHCTBA MH(GOPMAIIMOHHBIX CBSI3€d, BEIYIIETO K
HEUCIONb30BaHuio  pesynbratoB  HUWP, wux crapenus wu  ayOnupoBaHus
PKOHOMHUYECKHE TIOTepU cocTtaBisuii B Havdane 80-x romoB 15-25% 3arpar
3apyoexnbix ctpan Ha HHMOKP. A monmHoe ucmosib30BaHWE B HAyKe HUMEIOIIMXCS,
OMyOJUKOBAaHHBIX M JIOCTYIIHBIX 3HAHUW IO HEKOTOPHIM OLIEHKAM IO3BOJIMIO OBl
COKpaTUTh 3aTpaThl Ha HAyKy IOYTHU HAMOJOBHUHY, & OCBOOOXKICHUE YUYEHBIX OT
HETBOPYECKON pPabOThI MO TMOWCKY M MPOCMOTPY SKBUBAJICHTHO MPUBICYCHUIO B
Hay4YHY0 cepy AJonmoJHUTENBHO 10 20% 3aHATHIX B HEM paOOTHUKOB.
3atpatel Ha HTU coctaBnser or 1 no 10% 3aTpar Ha BHeApeHUE MPOAYKIHUH HA
PBIHOK.

[Ipu pa3paboTke KOHKPETHOrO BHJa MNPOAYKIMHU, HE OTHOCSAUIErocsa K Hauboiee
HAayKOEMKHM U NIEPCIEKTUBHBIM:

3aTpaThl HA MEPBUYHBIA COOP JaHHBIX, KOTOpPbIE B OCHOBHOM Ipuxoasatca Ha HTU u
MPOJOJKAIOTCA 1,5 T. COCTaBIISIIOT OKOJIO 25 THIC.JI0.;

IPOM3BOJICTBO HAUYMHAETCS Ha 5-M TrOJy, KOrjga COBOKYyIHbIE 3arparsl Ha HTU
COCTAaBIISIIOT 0K0JIO 240 TBIC.HOII.;

NpUOBLIL NOJIy4aeTcsl Ha 7-M TOJy, U B 3TOT MOMeHT 3arpatbl Ha HTU cocTtaBustor
OKOJIO HE MEHEe TOJIYyTOJJ0OBOM MPUOBLIH.

[lepexoa K NOPUHUMIHAIBHO HOBOW MPOIYKIMU WM TEXHOJOTHU CYLIECTBEHHO
YBEJIMYMBAIOT 3aTpaThl Ha HWHQPOPMAIMIO, pacTeT M IleHa HWH(POPMAIMOHHBIX
pecypcoB, oOecleunBaroIeii MpHOPUTEThl (KOHKYPEHTOCTIOCOOHOCTh) B HOBBIX
00JIaCTAX pa3BUTHS MPOU3BOJICTBA.

Ho xpome croumoctn camod wuHpOpManuM Ha CTOMMOCTh HH(OpMALMH
CYIIECTBEHHO BJIUSAIOT MHOTHE APYTUE PECYPCHBIE OTPAHUYCHUS.

Hampumep, B pe3yibpTaTe CIOXHUBIIMXCS B CTpaHe IIeH Ha Oymary co3janach
CUTyalusi, KOTopasi cjenana (akTUUeCKH HEJOCTYIHBIMUA BCE HAay4HbIC H3JaHUS

(yueOHMKH, clielMaIu3UPOBAHHbIE U3JaHUsl, CPEICTBA MAacCOBOM MHGOpMAIUK) A
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OOJBIIMHCTBA MOJIb30BaTeNeil. DTO, B CBOIO OYEpelb, MPUBEIO K pa3pyLICHUIO

U3/1aTeIbCKOM CHUCTEMBl M, B TMEpPBYIO OYepedb, KaJIpOBOM OCHOBBI Hay4yHO-

TEXHUYECKUX H3AATENIbCTB, YTO HAa MHOIME TOJbl HAapYIUUT KOMMYHHKAIMOHHBIE

UH(OPMALIMOHHBIE  CBSI3W  MEXAY  IPOU3ZBOJUTENSIMH,  CO3JATeNIIMU U

MOJIb30BATEISIMU UH(OPMALUU.

KoHTpoJbHbIE BOIPOCHI:

1. [atp xapakTepucTuky uHdpopmanuonHoro napametpa "Coaepxxanue"?

2. Jlate xapakTepucTuky nHbopMarmoHHoro napamerpa "Oxsar"?

3. Hatp xapakTepucTuKy uHbOpMaImoHHOTo napameTpa "Bpems"?

4. JlaTp xapakTepucTUKy uH(popManmoHHoro napamerpa "Mcrounuk"?

5. JlaTh XapakTepucTUKy HH(POPMAIIMOHHOTO mapameTpa "KauecTBo"?

6. Jlatb  xapaktepuctuky  uHbopManroHHOTO  mapameTrpa  "COOTBETCTBHE
noTpeOHocTAM"?

7. Hatb xapakTepucTuky uHbopmarmonHoro napamerpa "Crnocob pukcaruu'?

8. JlaTh XapaKTepuUCTUKY HHPOPMALIMOHHOIO mapamerpa "S3bIk"?

9. Hatp xapakTepucTuKy uHbopMaImonHoro napamerpa "CtouMocts"?
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JlabopaTopHasi paGora Ne2

HEJIb PABOTBI: YcBouTh M H3y4YUTh OCHOBHBIE MNOHATUSA AUCUUIUIMHBL MIP

Internet.

1.IlonsiTue Internet u ero pynkuum.

Cemb — 5TO cuCcTeMa, KOTOpasi MO3BOJISET MPOU3BOIUTh OOMEH MH(pOpMAIIUEH, T.€.
COBOKYITHOCTb KOMIIBIOTEPOB, COEIUHEHHBIX MEXIY CcO00i (U3MUECKUM KaHajIoM
nepeaadn JaHHbIX, 10 KOTOPBIM MepeaaeTcsi nHpopManus.

Jlokanvhana cemp nipeAcTaBisieT cOOON HECKOIBKO KOMIBIOTEPOB U NEepUPEPUINHBIX
YCTPOMCTB, COEAMHEHHBIX JPYr C JAPYroM KaOejleM U PacloJIOKEHHBIX B OJHOM
MecTe. B Takoil cucteMe KOMIbIOTEPHl MOTYT COO0IIIA HCOB30BaTh NepUPEpPUITHbIE
ycrpoiictBa. Hampumep, cerb mo3Bosisier paboTaTh €  HPUHTEPOM  BCEM
NOAKIOYEHHBIM TOJIb30BAaTENIM, a HE TOJBKO TOMY, K MallMHE KOTOPOIO
MOJICOEIMHEHO YCTPOUCTRBO.

I'nobanvnasa cemv - COBOKYNMHOCTH JIOKAJIbHBIX CETEH, CBSI3aHHBIX MEXIy COOOH
KOMMYHUKAIIMOHHBIMH KaHajaMu. Internet siByisseTcst mpuMepoM TII00aIbHON CETH.
Internet — 5T0 MexyHapoaHas riobanbHas ceThb, 0Opa3oBaHHasi KOMIIbIOTEpAMU U
JIOKaJIbHBIMU KOMITBIOTEPHBIMH CETSIMHM, HCIOJB3YIOIKUMH PAa3JIMYHbIE allllapaTHBIE
Y CUCTEMHBIE CPEJICTBA.

Internet MOXHO paccMaTpUBaTh B IBYX CMBbICIAX (PU3UUECKOM U JTOTHUYECKOM.
Internet B (Qu3MUECKOM CMBICIE — 3TO COBOKYIHOCTh B3aUMOCBS3aHHBIX
KOMIIBIOTEPOB M KOMIIBIOTEPHBIX  Ce€TeW, OOBEIUHEHHBIX  (DUIUNYECKUMHU
COCIMHEHUSIMU U €JUHBIMU CTaHAAPTaMH.

B norumdeckom cmeicie Internet mpencrtaBisier coOoil ra00anbHYI0 BCEMUPHYIO

UH()OPMAIIMOHHYIO CUCTEMY — OTPOMHOE HH(GOPMAITMOHHOE MPOCTPAHCTBO.
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2. CBa3b c Internet

[lepBerit criocob cBsizu obOecrieunBaeTcs mposaiiaepom Internet. Ilposaiioep —
ATO OpraHu3allysl, UMEIOIas MOCTOSHHO JIEUCTBYIOIIEE COCAMHEHUE C BCEMUPHOM
KOMIIBIOTEPHON CEThI0 M OCYIIECTBISIONIAs MOJKIIOYEHUE KIMEHTOB K HEW Ha
JIOTOBOPHBIX ycioBusixX. IIpoBaiiiep Wrpaer pojb CBS3YIOIIETO 3BE€HA MEXAY
KJIMeHTOM U Internet, mpoBaiigep oOecneyuBaeT MOJIb30BATENECH 3JIEKTPOHHOM
nourtoit Internet, cyx60it World Wide Web u nexotopeimu npyrumu. [Ipu pemennn
BOIIpOca BbIOOpa MpoBaijiepa IMOJIL30BATENIO CIEAyeT OOpaTUTh BHUMAaHHE Ha
CJIEAYIOIINE OCHOBHBIE ACTIEKTHI:

e Koan4ecTBO U Ka4eCTBO MOJEMOB;

e Hanmuune cBoOOIHBIX MOJIEMOB Ha Ommkanmieitr ATC;

* [llupuHa kaHanma cBsA3M nNpoBanaepa ¢ MockBoi;

* Uucino Tene@oHHBIX BXOJOB, JIETKOCTh JO3BOHA JIO TpoBaiiiepa u

YCTOMYUBOCTbH CBSI3H.

Mooem — yCTpOoUCTBO Mg MpeoOpa3oBaHus U(POBHIX CUTHATIOB KOMIIBIOTEPA B
aHAJIOTOBBIM CHUTHAN TeleOHHOW JIMHUMU, a TaK e BBIMNOJHEHUE OOpaTHOIO
npeoOpa3oBaHusl.

BTopbiM criocoOoM CBs3M SIBISETCS MNPSIMOM JOCTYI, TPEAOCTaBIIsSIEMbIM
KPYIHBIMH Opranu3anusaMu. OOBIYHO TPSIMOM JOCTYN oOpraHu3zyercs Ha 0ase
OTJIETLHOTO TeaehOHHOTO HOMEDPA.

s paboThl B Internet kpoMe KOMITbIOTEpA HAJ0 UMETh KaK COSIMHEHUE, TaK
u noakimoueHue K Internet. IloakmroueHne — 3TO TEXHMYECKHUM IpoIlecC BBIOOpa
0o00Opy/IOBaHUs, a COCAUHEHHE ATO HEKUU allapaTHO — MPOrpaMMHBIM KOMILIEKC
(ammapatHOE 0OEcTIeUeHHE — JIMHUS CBS3U U 000pPYA0BaHHUE JIJIsl TOJAKIIOYCHUS K HEH;
MIPOTrpaMMHBIN KOMIIOHEHT — MPOTrpaMMbl, KOTOpbIe obecreyar 0OMEH JTaHHBIMH B
ATOW JIMHUU; UHPOPMAIIMOHHBIM KOMIIOHEHT — JOTOBOP C OpraHu3aluen, KoTopas
MOJAKJIIOYUT JMHUIO K BCEeMUPHOM ceTH). MTak, coeuHenrne — 3T0 B3aMMOCBSI3aHHBIH
KOMIUIEKC, BKJIIOUAIONIUMN TMOJKIIOYEHUE K BCEMHPHOM CETH U IPOTrpaMMHOE

obecrnieyeHure, a TakKe JOrOBOP JJIsl OAKIIOUCHHUS.
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COGI[I/IHGHI/IG MOJKET OBITH 6bl10€/ICHHbIM WIIN yaa]leHHbl]I/l. I[JIH BBIACJICHHOI'O

COCIMHEHUS TPOTJIAJbIBAIOT (WM AapeHIYIOT) OTACNbHYI0 JHHHUIO CBsi3U. Kmes

BBIACJICHHOC COCAMHCHUC, MOXHO M CaMOMY CTaTb HpOBafII[epOM, TO €CTb HA4YaTb

NpeaocTaBIATh AocTyn K CeTu JpyruM >KelarolUM Ha JOTOBOPHOM OCHOBE.

AOcooTHOe  OOJIBIIMHCTBO IOJIB30BaTeNiel MOJAKIoUaloTes K Internet depes

COCOAMHCHHC YIAJICHHOI'O OOCTYIIA.

Cy1iecTByeT HECKOIBKO TEXHUUECKUX CITOCOOO0B MOAKII0UeHUS K Internet, HO

MHOI'uC M3 HHX HC IIO KapMaHy IIPOCTOMY IIOJIB30BATCIIO WM IIOAXOIAT JIHUIOb IJIA

OpraHu3alli UK TPYNIbI TOJIb30BATEIICH.

CnocoO0bI MOAKJIIOYCHUS

Kanan ceaszu uepez cnymuux. J{ns paGoThl 10 TakOMy KaHay HEOOXOJIMMO
pUOOPECTH COOTBETCTBYIOIIEe 00opyaoBanue - DVB-miaty, CiyTHUKOBYO
AHTEHHY, KpOME€ 3TOr0o HY>KE€H OOBIYHBIM «HA3€MHBIM» KaHal CBA3U —
Tene@oHHbIl kaHanm ¢ MoiemMoM. CHyTHHMK HCHONb3yeTcs Mg IpHeMa
uHpopmanuu, a rmnepegadya HMHPOPMAIMU M 3aMpPOCOB  OCYIIECTBIISIETCS
OOBIYHBIM TIyTEM MO MozeMy. Pacxosl Ha obopymoBanue coctasst ot 2008,
HAaCTPOUTH TAKYIO CUCTEMY CAMOCTOSITENIBHO IMPAKTUYECKH HEBO3MOKHO.

Buvioenennas nunua. Ot nposaiifiepa OpraHU30BBIBACTCS OTACIBHBIN KaHa
CBSA3H, KOTOPBIA MCHOJB3YyeTCA A paboThl ¢ Internet. [yt mosydeHus: AMHUU
C IOCTaTOYHO BBICOKOM CKOPOCTBIKO MOKHO MCITOJIB30BaTh IPOBOJIHYIO CBS3b,
Opyd 3TOM TPOBOJHAS CBA3b JUOO CHEUMAIbHO MPOKIAAbIBAETCS, JIUOO
apenayercs cBoOomHas TtenedonHHas mapa. KpymnHble —opraHuzanuu
HOJIKJIFOYAIOTCS ¢ MTOMOLIBI0 ONTOBOJIOKOHHOTO Kalens. Yciayru npoBaiiaepa
[0 OpraHU3allMy BBIJACJIEHHOW CBSI3M CTOAT JOCTATOYHO Joporo. Ilpu stom
MOJIEMbl  MPEAOCTABISET KIUEHT (HEOOXOAUMO JBa MoJeMa — OAUH Y
[0JI30BATENs, BTOPOMl Ha CTOpOHE mpoBaijaepa). CTOMMOCTh pPadOThHI
BBIJICJICHHOW CETU CKIIaJIbIBAE€TCA U3 ADOHEHTCKOM IUIaThl, KOTOPast 3aBUCUT OT
ckopoctu coenunenus (6onee 1000 py0./mec.) + omara Tpaduka (mpuHATas U

nepeaanHas uHpopmarnus — 100M0O-06ecrnaTHO, IPEBBILLIEHHE YTOTO Tpaduka
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omnaynBaercss mno Tapudy 10 nentoB/MO). Pacxombl Mo yCTaHOBJICHHIO
BBIJICJICHHOU CBsi3u cocTaBsAT 0ojee 10 000 py6., mogaemsl crosat ot 2008 3a
OJIVH.

Data Over Voice (danmvie nosepx conoca). CyuiectByeT 000pyIOBaHHE,
KOTOpOE€ TIO3BOJISIET MCIOJIB30BaTh TEIC()OHHYIO JIMHUIO HE TOJBKO JIs
YCTAaHOBKU TelieOHHOTO ammapata, HO W JJIs Tepefadyd JaHHBIX CO
3HAUYUTENbHONM CKopocThio. [lpoBaiiziep ycTaHaBiuMBaeT o0O0OpyAOBaHUE
(crommocTh 0k0J10 400§ + orulauMBaKOTCS TNPUHSATHIC/TIEPEIAHHBIC TAHHBIC
(Tpaduk) no nene okoso 10 nerToB/MO).

ISDN. Dta TeXHOJO0THS NpeycMaTpyuBaeT Liesblid komiieke ycuyr (Integrated
Services Digital Network — niudpoBasi ceTb HHTETpUPOBAHHBIX CIYK0). JInHUsA
ISDN okaHuMBaeTcsi cueuraibHbIM TEPMUHAIBHBIM aJIalITEPOM, K KOTOPOMY
MOAKIIIOYAIOT pPa3uyHbIe YCTPONUCTBA — KOMIIBIOTEP JIA JocTyna B Internet,
tenedonsl, (akc. Hwkuuil neHoBoil mopor Ha ycrtaHoBKy ISDN He meHee
5008.

llookniouenue no noxanvrou cemu. Eciu B OAHOM MECT€ HECKOJIbKO
YKEJAIOIIMNX MOJYyYUTh CKOPOCTHOM JocTyn B Internet, To mpoBaiiepsl MOTYT
NPEUIOKUTh TOAKIIOUEHUE HA OCHOBE TEXHOJOTMH, HCIOIb3YyEMOU B
JIOKaJbHBIX ceTsAX. lleHa OoAHOTO TMOAKIIIOUEHHUS OKa3bIBACTCS JIOCTAaTOYHO
ymepenHnorr 110 5000 pyO6neii. Pabora B Internet oraunBaeTcs mo Tpaduky 1mo
nexe 1o 10 uenro/M6.

Ilocpeocmeam yoanennoeo oocmyna. llpu nonkmoueHun K Internet mo
TerneOHHOMY KaHaly MojaeM OyleT COeIWHEH C MOJEMOM IpoBaiiiepa.
Bpemennoe moakirodeHue 1o TeneOHHOW JIMHUM K  KOMIIBIOTEPY
npoBaiiiepa, Ha3bIBACTCS NOOKIIOUEeHUeM Nno Kommymupyemou aunuu. W
KaXK/IbIi TI0JIb30BaTeNbh OyAeT 3aHUMATh Yy TIPOBaiiiepa OAMH MOJIEMHBIN BXO]I.
OTOT TEeXHUYECKHH crocod mnonakmodeHuss kK Internet Hamen HamOosblIee

pacrpocTpaHeHHe y OOBIYHBIX MOJIb30BATENECH.
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Buowt coeounenus cemu Internet.

HPOBaﬁIlep

Henocpencrsennoe JlokanbHas Monemuoe
HOJKII0YEHUE (ONTOBOJIOKHO, cerhb BBIJICJICHHOE
CIIVTHUKORRKIV KAHAM. U T. 7T.) COCAMHCHUC
KommyTupoBanHoe
COEIUHEHHE
v ! \ l

== (=7 (=3 (=3

I10JIB30BAaTCJIb I10JIB30BAaTCJIb I10JIB30BAaTCJIb IIOJIB30BAaTCIIb
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3.1IpoTokosl u cucrema aapecanuu B Internet.

Internet — rnoGanbHast ceTh, OOpa3oBaHHAs KOMIIBIOTEPAMU M JIOKAJbHBIMU
KOMITBIOTEPHBIMH CETSIMH, HCIOJB3YIOMUMH Pa3JIMYHbIE amnmnapaTHbie U CHUCTEMHbBIC
wiatgopmel. B Internet mpekpacHO yXHMBAIOTCS U B3aUMOJIEHCTBYIOT KOMIIBIOTEPHI Ha
0a3ze caMbIX pa3HBIX MPOLECCOPOB, HCIMOJB3YIOIME PAa3HOOOpa3HbIE OMNEPALMOHHBIE
cuctembl. Bece 310 MHOTOOOpa3re HECOBMECTHUMBIX IO CBOEH CyTH IIaTGopm oOpasyer
eArHOE 1IeJ0e B pamKkax ceTH Internet numb Gnarogapst opranuzanuu GU3NYECKON CBSI3U
KOMIIBIOTEPOB MEXKIY COOO0H U UCIIONIBb30BAHUIO €IMHBIX IPOTOKOJIOB OOMEHA JaHHBIMHU.

IIpoTokoJi- 5T0 HAO0Op MpaBWI U COTJIANIEHUN, KOTOPHIC IMO3BOJISIOT HECKOJIBKUM
KOMITbIOTEPaM O0IIaThCS APYT C IPYTrOM B CETH.

OcHoBHbIM npoTOK0JIOM Internet saBnsiercs nporokosa TCP/IP .

Tak kak Internet cocTOUT U3 MHOXECTBA CETEH, TO JIEBas 4acTh aJpeca MOKa3bIBaeT,
KaKOMY Y4YacTKy CETH OTHOCHUTCS KOMIIBIOTEp, a IMpaBas COJAEPKUT TOYHOE YKa3aHUE
KOMITBIOTEPA, KOTOPBIN TOJDKEH MOTYIUTh HH(OPMAITHIO.

[lepecbutaemast uHpopmanus pa3OuBaeTcss Ha 4YacTu (MAaKeThl) 3a aAPECaLMIO
uHpoOpMallUU OTBe4aeT. A 3a IEJOCTHOCTh IepeaaBaeMoil HH(OpMaIMU OTBEYaeT

npotokon TCP/IP.

TCP KOHTPOJIB LIETOCTHOCTH

IloTOoK maHHBIX

Ip-maket (agpecarius)

Puc.1 Cxema pabotsl nporokosna TCP/IP.

OH pa3OuBaeT nH(MOpPMALMIO HA YACTH, @ TAKXKE HYMEPYET UX. ITO AA€T BO3MOKHOCTb

«cobpaThy» uH(MOPMAIIKIO B HY>)KHOM MOPSIKE U KOHEYHOM NyHKTE. B cimydae orcyTcTBUA
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Kakoro-1m0o TakeTa WM B Cllydae BO3HUKHOBEHHS COMHEHUN B €ro JOCTOBEPHOCTHU
OyJeT BBINOJHEH 3alpOoC Ha MTOBTOPHYIO MEPECHUIKY MMAKETA.

B Internet HaxoauTcs OTrpOMHOE KOJIMYECTBO IMOJb30Bareneil. [[ins Toro, 4ToObI
ompeNnenuTh, KOMYy TMpeaHa3HaueHa  uHoOpMaIus, KaKIOMY  I0JIb30BaTEIIO
IpUCBAMBAETCs CIeIUaibHbIN aapec. KaxIplii KOMIBIOTEp UMEET YHUKAIBHOE UMSI WU
pabounii anpec. OH BeIrsauT Tak: 168.192.244.100. Oto He Bcerna yno0HO, OITOMY
BBEJIM CUMBOJBbHBIE anpeca. Cucrema, KoTopas OTBEYaeT 3a MpeoOpa3zoBaHUE
CUMBOJILHOTO aJjpeca B YHCJIOBOW W HA0OOPOT, MOJTy4YnsIa Ha3BaHUE JOMEHHOU CHCTEMBI
uMeH - DNS (DOMEN NAME SYSTEM). Oto cucrema, mo3BOJSOMIAs XOCTaM CETH
Internet cBsI3pIBaTHCA APYT C APYTrOM ISl epeayu HH(OpMaIUu.

Xocm 3TO KOMITBIOTEDP, KOTOPBIM MOCTOSHHO NMOAKIIIOYEH K ceTu Internet —3To ocHOBa
(u3MYecKOro CyllecTBOBaHUs ceTU. B JOMEHHOW cucTteMe MpPUCBOEHUS HUMEH
IpUMEHSETCA Hepapxuyeckas cucrema Buja: hostname.hostname.hostname, kaxabii
YPOBEHb KOTOPOM HA3bIBAETCS TOMEHOM. JIOMEH CTapIIero ypoBHsI HAXOJUTCS CIpaBa.

http: \\ www.sgsha.stavropol.ru\

rjae: http:\\www — npoTokoJ niepeiadun JaHHBIX

- IOMEH MEPBOTO YPOBHS

ru — TUIl JOMEHA.

Jlomen B mepeBojie 00JacTh, palioOH — OIpPEACNSIET MHOXKECTBO KOMITBIOTEPOB,
OpUHAJICKAUX KAKOMY-TM00 ydacTKy ceTu Internet, B mpenenax KOTOPOTro 3TU
KOMITHIOTEPHI O0BEAMHEHBI TI0 OJTHOMY TIpHU3HaKy. Besi ceTh npeacTaBisiercs pa3ouToi Ha
YYacTKH MO HA3BaHUSAM JOMEHOB, Pa3JIMYaAIOIIUECs, B OCHOBHOM, IO TeorpapuiyecKkoMy

WJIM OPraHU3allMOHHOMY MPU3HAKY.

Tabmuma Nel
Ocnoenvle munvi 0OMeHO8 No OpcanHu3ayuUOHHOMY NPU3HAKY
Jlomen Tun opranuzauuu
Edu OO6pazoBarenbHOE YUpexKICHUE
Com Kommepueckas opranuzanus
Net WNudopmanmonHas ceTb
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Gov

HpaBI/ITCJIBCTBeHHOC YUpCKACHUC

Mil BoenHnas opranu3anus
Org Hekommepueckas opranu3zanus
TaoOmura Ne2

KJZCZCCM¢MKCZL}M}Z OOMEHO8 No zeoepaqbuquKOMy NPU3HAKY

JTomen TI'ocynapcrBo

At ABcTpus

Am ApMeHus

Au ABcTpanus

By benapych

Ca Kaunana

De I'epmanus

Dk Hanus

Es Hcnanus

Fr Opannus

It Uranus

Jp Snonus

Ru Poccus

Uk BenukoOpurtanus

Us Coenunennsle 1ITaTel

4. Cnyx0sI Internet.

Bo3moxnHocTu Internet npeacraBieHbl CIEAYIOIUMUA CJ'IY)K6aMI/Ii

1. WWW- (Web-naytuHa);

2. E-mail;
3. FTP;

4. Chat;
5

. Usenet (mews groups)
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World Wide Web («BcemupHas nayTuHa) MO3BOJIMIIA 10 HOBOMY TOJIb30BAThHCS
JTaBHO M3BECTHBIMH BO BCEM MHMpPE TEKCTOBBIMM criuckamu. B Internet cocraButenn
KOMITBIOTEPHBIX «CTPAHUI», JIMOO BBIJACISAIOT KIIOYEBBIE CIOBA WM MUKTOTPAMMBI,
OHM YKa3bIBAIOT IOJB30BATENI0, UTO B Internet ects mononHuTensHas HHGOpMAIUs
Ha 3Ty TEMY, 3a4acTyl0 Ha JPyrod CTpaHULE. DTy CTPAHUIy MOXKHO Cpa3y XKe
BBI3BATh HA JKPaH U NOCMOTPETh, XOTA OHA, BO3MOXHO, HAaXOIUTCS COBCEM HA
JIPyrOoM KOMITBIOTEpPE U Jlaxke B Jipyroit ctpane. Kpome toro, B Web M0XHO XpaHUTh
¥ BBIBOJUTH Ha 3KpaH Trpaduky u (HOTOCHUMKH, BOCIPOU3BOJIUTH 3BYK, a TaK Ke

IIpoCMAaTpuBATb BUACO3AIINCH.

E-mail OngHoli u3 ocHOBHBIX yciayr B Internet siBisieTcss BceMHUpHasi cuUCTEMa
pPacChUIKM U TOJy4YeHUs dJeKTpoHHOM mouThl (E-mail). DnekTpoHHas mouta
OCHOBaHa Ha B3aMMOJCHCTBUHU CEPBEPHBIX MPOTrpaMM M KJIMEHTCKUX mporpamm. B
cocraB Windows 98 Bxomut mnporpamma-kimeHT  Outlook Express. Kaxmpiii
MOJIb30BATENb CETH, UCTIOJIB3YIOIIMI BO3MOKHOCTH 3JICKTPOHHOM MOYTHl UMEET CBOU

YHUKAJIBHBIN B IIPEJEIax BCEN CETU aJpec, KOTOPBIM CKIAJbIBACTCA U3 JIBYX YaCTEH,

pa3/ielIcHHBIX CUMBOJIOM (@. Hampumep, 3ammch gabbasov(@usa.net ompeaenser
noJjib30oBaTeNs gabbasov, MOAKIIOUEHHOTO TI0 MOYTOBOM ciyx0e usa.net. OCHOBHOM
MIPOTOKOJ CEPBEPOB JICKTPOHHOM MOYTHI TaK U HA3bIBAETCS — « IPOTOKOJI MOYTOBBIX
otnenenuit» (POP, Post Office Protocol).

FTP — 5T0 BO3MOXHOCTh 3arpy3Kd Ha Balll KOMIBIOTEDP pa3IUYHBIX (HAMIOB C
YAQJIEHHBIX KOMIIBIOTEPOB, KOTOpAas pPealu3yercs KIMEHTCKUMH IporpaMMamMu
nporokona FTP (File Transfer Protocol). Ha FTP- cepBepax MOXXHO HailTH
pa3Hoo0Opa3Hbie MIPUPTHI, STEKTPOHHBIE KHUTH, rpadUyecKre U 3BYKOBBIC (ailiibl,
MPaKTUYECKH BCE, YTO MOXKET OBbITh MPEJICTABICHO B AJIEKTPOHHOM BHJE. MHorue
FTP- cepBepsl 1ONyCKAarOT aHOHUMHBIN TOCTYIl, HO MPA 3TOM OTPAHUYHUBAIOT YUCIIO
II0JIB30BATENEN OJHOBPEMEHHO UCIOJIb3YIOIINX PECYPCHI 3TOI0 KOMIIBIOTEPA.

Chat wmm Internet Pelay Chat (IRC) — cpenctBa oOllleHHSI B PEXKUME pPEalbHOTO

BpemeHu. beceapl mo mpotokony IRC mpoxomdar B KaHalax, UMEHOUIUX CBOU
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HAa3BaHUs, IPU 3TOM I0JIb30BATENH KAKJIOTO KaHaja UMEIOT CBOE MOJIb30BaTEIbCKOE
uMs (nickname, nick). Kaxxapiii nosnp3oBarenb MoxkeT oOpa3oBaTh cBOM kaHail. OH
CTAaHOBUTCS OTIEPATOPOM KaHaja U MOAJIEPKUBAET MOPSIIOK Cpeid COOECETHUKOB.

Usenet - cucrema TtenekoHpepennuii. TenekoHepeHINHN SBISIOTCS CETEBBIM
CEpPBUCOM, OPHEHTUPOBAHHBIM  Ha TMOAJAEPKKY KOJUIEKTUBHBIX JUCKYCCHH, B
KOTOPBIX MOTYT NPUHMMATh y4YacTHE THICSYM I0JIb30BaTENC IIOOAIbHBIX CETeH.
Kaxnasa tenexkoHdepeHLHMs UMEET CBOE€ YHUKAJIbHOE MUMsS U MPEACTaBISIET COOOM

HEYTO BpOJIe KiIy0a 1o HHTepecam.
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JlabopaTopnasi padora Ne3

Hean padoTbl: HayunThcs paboTaTh ¢ o003peBareneM Internet Explorer.

1.0cHoBHbIe mousATUA Internet Explorer.

Internet Explorer (IlpoBognuk WHTepHera) mnpenHa3HaueH s TMOHCKa
undopmanuu B cetu MutepHer. Ho 3TuM BO3MOXXHOCTH TporpaMMmsbl Internet
Explorer mo mpocmoTpy uHGOpManuM HE OrpaHUUYMBAIOTCS, C €€ IMOMOIIbIO
MOKHO OTKPBIBATh (DailJibl TUCKOB KOMIIBIOTEPA U JIOKATBHOM CETH.

[Iporpamma Internet Explorer oroOpaxkaer ¢aiiiabl HalMCaHHBIE B KOJAX
Internet Explorer. C momomisto Internet Explorer MoxXHO mpocMOTPETh JTHO0YIO
HTML-cTpanuny, pacnosioxkeHHytr0o B WWW, Ha KECTKOM JIHCKE KOMIIBIOTEpA

WJIY B Ballle! JIOKAJILHOUW CETH.
HTML

Hoxymenmsi, pacnpocmpansemoie 6 WWW unu cemsx Komnanuii, co30ai0mcs ¢ ROMOubio Kood
HTML. Hypertext Markup Language — sA3blKk 2unepmexkcmosou pazmemku. Imom Koo
onpeoensem, KAk 00JdCeH 8blelisi0emsb mexkcm (0yoem au OH HCUPHBIM UTU KYPCUBHBIM, Cledyem
JIU YeHmpuposams ab3ay Uil 8b1800UMb ¢ OMKYHNOM U M. 0.), 20e U KAK HYHCHO PA3Mecmums
epagpuyeckue 00veKkmbl U Kyod HYNICHO Nepeumu Nno Wweidky Had OnpeoeneHHOU CCbliKe
CMpaHuybl.
Web-cmparnuya mosicem codeparcams:

o Texcm 011 nepedauu onucamenbHOU UHDOpMaAyUU;

»  Tabauywi 01 npedcmasieHus CMamucmuyecku U 0030pHbIX OAHHBLX,

*  Kadpwi 0111 cmpyKmypupogaHusi 00eKmos Cmpanuybl,

 Ipaguxy, Oobasnaiowyro  Ha ~ CMPAHUYY — UHMeEpecHvle — U30OPAdiCeHUs U

UTLTIOCIPUPYIOWYIO MeKCh;

* 3sykosvle aiinel, ycunusarowue d¢hghexm mexcmoesou u epagpuueckol ungopmayuu;

b AHMMCZI/;I/IIO u eudeopOﬂuku ons uunocmpayuu  CJ10AHCHbLX KOHIz;el’lI/ﬂ/IIZ U 0ofcueeHuA

cmpanuybl.
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2.Cnoco0b1 3annycka Internet Explorer ¢ padouero croJa.

Br1 moxere:
[MenkayTsr Ha KHOmKe 3amyck oOo3peBarens Internet  Explorer,

pacroJio)keHHoM Ha [lanenu 3amay.

Mlenxknyts Ha kHOmNKe Ilyck, ykazaTe Ha myHKT IIporpammel, 3arem — Ha

Internet Explorer, mocse dero meiakHyTh Ha myHkTe Internet Explorer.

3.Peopranmusanusi nanesjeii MHCTPYMEHTOB.

[Tanens unctpymentoB Internet Explorer cocToWT u3 HECKONBKUX IMaHENEH.
UToOBl UBMEHUTH pa3Mep MaHENH, NepeIBUTANTE yKa3aTellb MBIIITU Ha BBICTYII
B JICBOM 4YacTH TIAHENM, II0Ka 3HA4YOK YyKa3aTeiasi HE CMEHUTCS Ha
JBYHAIIPABJIICHHYIO CTpeNKy. lleperackuBaHue OSTOW CTPENKH BIJIEBO WU
BIIPABO U3MEHAET pa3Mep naHequ. UToObl COBCEM CKPBITh IaHENb, BEIOEPUTE

Bua, [laHenb WHCTPYMEHTOB W cOpochTe (IaKOK TOW TaHETH, KOTOPYIO

HYKHO yOparb. UTOOBI MepeaBUHYTh MMaHENb, NEPETALIUTE €€ B HOBOE MECTO
JKpaHa, 3aXBaTWB 3a 3aroJIoBOK. [IOJHOPKpaHHBIM pEeXHUM MPOCMOTpa
CKpBIBA€T JIIOOBIE JTOTOJHUTENbHBIE 3JIEMEHTHl KpoMe HEOOJIbLION mNaHenu
UHCTPYMEHTOB. UTOOBI NEPEKITIOUYUTHCA B MOJIHOIKPAHHBIA PEKUM, HICIKHUTE

Ha KHONMKe Bo Bech JKpaH MaHeTu HHCTPYMEHTOB. YUTOOBI BBINTH U3

IIOJJHOAKPAHHOTO PEeXHUMa €II€ pa3 IIEJIIKHUTE Ha 3TOW KHOMKe. Bbl Moxere
VU3MEHSATH BU/I TAHETIM UHCTPYMEHTOB 10 BAILIEMY >KEJIAHUIO — MEHSITh MECTaMH
MOJIOKEHUSI TIaHeNeH, J00aBisATh U yOUpaTh KHOMKH, U3MEHITh UX pa3Mep.
J{ns penakTUpOBAaHUA TAHENW IICJIKHUTE HA HEM MPAaBOW KIJIABUILECH MBI U
BbIOEpUTEe KOoMaHay HacTpoiika, ¢ MOMOIIbIO MOSBUBIIETOCS JAUAJIOTOBOTO

OKHa BBl MOXKETE YCTAaHOBUTH JTI00YI0 KOH(DHUTYPaIIUIO KHOIIOK.
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4. Bosmosknoctu Internet Explorer.
ABTOHOMHBI 0030p.

[Ipu otkpeiTun Internet Explorer xommbpioTep MOXET OBITh HE MOJKIIOYEH K
Wnrepuety. Ecnu npu 3amycke Internet Explorer mosiBuTcs okHO nuanora Y jajaeHHOe

COCOAUMHCHHUEC, IICIIKHUTEC Ha KHOIIKEC PaboraTth ABTOHOMHO, 4YTO IIO3BOJIUT HC

COEIUHATCA Cc HNuTepuerom.
C noMo1ib10 aBTOHOMHOTO 0030pa MOXHO:
* mnocMarpuBath Web-cTpaHuiibl 6€3 nmoakIoueHus k IHTepuery
e coxpaHsaTh Web-CTpaHHUIbl MOJHOCTHIO, BKIIIOUAsh PUCYHKH, 7Sl yI0OCTBa
IIpoOCMOTpa
* DJKOHOMHUTH BpPEMs M JEHBIW, IUIAHUPYS 3arpy3Ky IO PacIMCAHUIO HE Ha
yachl "muK"
YToObl IpOYECTh CTPAHUILY B aBTOHOMHOM PEXHUME:
Otkpoiite Internet Explorer, ecnu mnosBUTCS OKHO Auanora Y AaJeHHOE

COCAMHCHHUC, IMICIIKHUTC HAa KHOIIKC PaboTaTh aBTOHOMHO.

[[lenkuute Ha kHOTMKEe M30paHHOE MaHeIu UHCTPYMEHTOB. OTKpPOETCsl aHelb
obo3peBarenisi, U Bbl yBUAMTE cnucok M30panHoe. Temepr MOXHO MPOYECTh
T00YyI0 CTpaHUILy, KOTOpasi IPH MOANMUCKE OblJIa OTMEUYEHA KaK coXpaHsieMas s
ABTOHOMHOI'O PEXHMA.

B crincke M30panHoe MIENKHUTE HAa HA3BAaHUH TOW CTPAHUIIBI, KOTOPYIO XOTHUTE

npouecTb. CTpaHuIla MOSBUTCS B 00JACTH IPOCMOTpPA OKHA.

ITaneqb HHCTPYMEHTOB Anpec.
OTKpBITh JIOKANBHBIN (hailm koMmmbioTepa B Internet Explorer MOXHO pa3HbIMU
croco0aMu.
B mnanenm Anpec moxxHO 00 BBecTH UMsl (paitna, nuOO IMIENKHYTh HA KHOIKE CO

CTPEJIKOW U HAaWTU B PACKPBIBLIEMCS CIIUCKE (haiisl, KOTOPBII HYKHO OTKPBITb.
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ITaneanb ;KypHaJa.

[Ipu otkpeiTu (aitna B Internet Explorer ero mms 3anuchiBaeTcs B MAIKy
Kypnan. Crnucok s1emMeHTOB manku JKypHand BBIBOJWUTCS Ha MaHENdb 0003peBaTes
Kypnai.

UToOBI OTKPBITh MaHENb MHCTPYMEHTOB JKypHal U YBUIIETh CIHCOK HEJABHO
OTKpbIBaBLINXCS (pailyioB mienakHeTe Ha KHomnke JKypHall aHeIu HHCTPYMEHTOB.

UtoOsl 3akpbiTh JKypHand, IMIETKHUTE HAa KHOMKE 3aKpbITh B BEpPXHEW 4YacTu

ATOW MaHEIU WK Ha KHOTKe JKypHall maHeJIu HHCTPYMEHTOB.

C noMmolIpl0 MaHeIu >KypHajla MOKHO JIETKO BEPHYThCS K paHee MOCEIICHHBIM

ctpanuuaM. C MOMOIIBIO YIy4ylIeHHOW MaHelu >KypHaja obOo3peBarens Internet

Explorer MmoxHO:

* €Cllu HYXHO, BepHYTbcs kK Web-cTpanuiiam, TpOCMOTPEHHBIM paHbLIE B TOT K€
JI€Hb, HA 3TOW HEeJEeNe, IBE HEleIU Ha3al, TPU HEJleIU Ha3al

* pOCMaTpPUBATh CIMCOK >KypHajla BMECTE€ CO CChUIKAMH Ha COOTBETCTBYIOILIWE
CTPAHMIIbI, TAK YTO HE HYKHO MEPEKII0YaThCs Ty/la 1 00paTHO MEXKY CChUIKaMU
U CIIUCKOM

* IIPOCMATPUBAThH CIUCOK, YIIOPSAJOYECHHBIN [0 UMEHU Y3JIa, IO YACTOTE IMOCEIEHUN
Y TI0 MOPSJKY MOCEIIEHUS Y3JI0B CErOIHS

* MpOCMATPHUBATH CIHUCOK, YIOPSIAOUYEHHBIN MO andaBuTy 0e3 mepBbIX OYKB ajapeca

* HCKaTh B )KypHAaJE ONPEICICHHYIO CTPAHUILY .
Hacrpoiika nanenu CcblIKH.

[Tanens CchUIKH, KOTOPYIO HMHOT/A HA3bIBAIOT IMAHENbIO OBICTPOro 3amycka, - 9TO
MaHEIb UHCTPYMEHTOB, COJEpIKaIIasl SPJIbIKA YacTO OTKPbIBAEMbIX cTpaHull. [lanenn
CchUIKM OOBIYHO pACTOIaraeTcs psiIOM C MaHEIbI0 AJIpec, HO Bbl MOXKETE MEePETAIIUTh
ee B Jpyroe mecto obnactu naneneit. [Ipu mepBom otkpeituu Internet Explorer na
MAHEIN CCHUIOK MOSBIISIOTCS 3apaHEE HACTPOECHHBIC SIPJIBIKUA TUIA Jlydinas cTpaHuia

i [lyreBoaurens mo Web.
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[Tanens Ccpliky npeAHa3HAUYCHA JUIS Pa3MEIICHUs TE€X CChUIOK, KOTOPBIE Bbl XOTEIH
OBl BCer/a BUACTh Ha MMaHEIW MHCTPYMEHTOB. ECiIM KOIMYECTBO YaCcTO UCTIOIb3YEMBIX
CCBUJIOK BEJIUKO, TO BBl MOXKETE PACIOJIOKUTh CChUIKM B criicke M30panHoe.

ITaneab U30paHHOTO.
[Ipu noGaBnenun Web-ctpanunbl B cnucok W30panHoe B mamnke M306panHoe
COXPaHSIOTCS HE CAaMU CTPAHUIIBI, & JIUIIIb UX SPJIBIKH.
YtoObl 106aBUTH B cricok M30panHoe npocmaTpuBaemyro Web-cTpaHully, BeIOEpUTE

koManty M36panHoe, lo6aButh B M30panHoe, BEIOEpUTE TIepekiTtouaTeb HeT, ToIbKo

100aBUTh 3TO
C noMomib1o naHeau N30paHHOTO MOXKHO:
e 100aBIATH B U30paHHOE CTPAHUIIGI, (alIbl U MANKUA, U UX MOXXHO OyJaeT
pocMaTpuBaTh NpU HaKaTuu KHOMKK V30panHoe
* POCMATPUBATH CTPAHULBI U30PAHHOTO B aBTOHOMHOM PEKHUME
* coO3laBaTh, MEpeMeIlaTh, MIEPEMMEHOBBIBATh U YAAIATh U30paHHbIe Web-
CTpaHMUIIbI, (DAMITBI U TTATTKA
e nmneperackuBaTh Web-cTpanuiibl, Gpaiiibl ¥ TANKU B CHUCKE U30PaHHOTO.
YnpasJ/ieHue naHeJjb10 0003peBaTeJis.
[Tanenb o603peBarenss — 3T0 00JIaCTh OKHA, B KOTOPYIO BBIBOJSTCS CIIMCOK IIOHCKAa,
CIUCOK W30paHHBIX CTPAHUIl, XypHaJI U CHOUCOK KaHaioB. lllemyox Ha maHenu
MHCTpYMEHTOB Ha KHomnkax [louck, M30pannoe, Kypuan nnu Kananel oTKpbIBaeT
naHeab 0003peBaTes ¢ COOTBETCTBYIoEH nHpopmarueil. PackpsiBas u cBepThIBas
MarKu, a TakKe MEePUOANYECKU YAAJIssl HEHY)KHbIE IYHKTBI, MOJIb30BATENb MOXET
YOPABJISTH KOJUYECTBOM JIAHHBIX, BBHIBOJUMBIX B CHUCOK. UTOOBI ymaluTh MYHKT
CIUCKa, IIEJKHUTE HAa HEM IMPaBOW KHOMKOW MBIIIA M BBHIOEPUTE B KOHTEKCTHOM
MEHIO KOMaHAy YAanuTb. MOXHO Takke YIalIuThb OAUH M3 3JIEMEHTOB CIIMCKA

N36pannoe. s aToro BeiOepuTe KoMaHabl M30panHoe, YIOPSAI0YNTh U30paHHOE,

BBIJACIIMTC IIYHKT U IICJIKHUTC HAa KHOIIKEC ygaJII/ITB.
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IMomomHuK mno MOUCKY.
Ecnu wuszBecteH Buja uHQoOpmaiuu, KOTOpyro TpeOyercs Hait, [loMomHuK 10
MOUCKY TPEJIOKUT BaM HCIOJb30BaTh COOTBETCTBYIONIYIO CIYKOy TOMCKA WIIH
BBIOPATH CITYKOY MOUCKA CAMOCTOATENbHO. [IOMOIIIHUK MO MOUCKY MTO3BOJISIET:

* WCKaTh HWH(OpPMAIMIO IO BHUAY, BKIO4Yas Moucku: Web-cTpanuiiel, aapeca
JJIEKTPOHHOW TOYThI, KOMIIAHWUM WJIM OpraHW3alMHu, KapTbhl, CTaTbu B
SHLMKJIONIE NN WA TPYIIIBI HOBOCTEU

* BBIOpaTh CIYXkO0y TIOHUCKA, KOTOPYIO BBl XOTUTE HCIOJIB30BaTh JJIsl TOUCKaA
KQXKJIOTO BHJIa MH(POPMAIIMHU WIH MCTOIB30BaTh CIIYyXOy MOMCKa, MpeajiaracMyro
I[ToMOIIHMKOM 1O TTIOKUCKY

* WCKaTh pe3yJbTaThl MPEABIAYIINX IIOUCKOB

* BBINOJIHATH TOT K€ MOUCK C MOMOIIBIO APYTOil CITY>KOBI TOMCKA

Iouck Ha cTpaHule.

Internet Explorer mo3BosisieT HaWTH Ha CTpaHHUIlE HYKHOE€ BaM CJIOBO WJIU
cinoBocouetanue. s sroro BelOepuTe kKoMaHny IlpaBka, Haiitu Ha sToM
crpanuue. IlosBurca oxHo Ilomck. BBemure Hy:XHOE€ BaM CIOBO WU
cinoBocouetanue u HaxxMuTe OK. OHO OyJeT BBIJIEICHO I[BETOM.

Co3paHue aomMallHen CTpaHULbl.

JlomanmHss cTpaHdila — 3TO Ta CTpaHUIA, KOTOpas OTOOpa)kaeTcs MpU KaKIOM

3anycke Internet Explorer. 310 MoXxeT OBbITh Ta CTpaHUIA, KOTOPYIO BBl Yallle BCETO

npocMmarpuBaere. B kauecTBe JOMAaIIHENM CTPAaHHUIBI MOXXHO OCTaBUTh CTPAHHILY

YCTAHOBJICHHYIO 110 YMOJTYaHHIO, WJIM CTPAHHUILy C KOTOPO# Bbl HAUMHAETE MPOCMOTP
Kakoii-mbo Temsl wm \Web-y3na.
Jli1st TOro 4To0BI CO37aTh JOMAIIHIOK CTPAHHUILY:

OTtkpoiiTe CTpaHully, KOTOPYIO CIENyeT OTKpBIBATh MpPH KaxXIoM 3amycke Internet

Explorer. B mento CepBuc Beibepute myHKT CBolicTBa 0003peBaresnisi. Beidepute BKIIaiKy

O6mme. B rpynne JlomaniHss cTpaHuiia HaKMUTE KHONKY C TeKYIIeH.
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JIns1 ycTaHOBKYM TOMalIHEW CTPaHULbl, 3aJaHHOU 110 YMOJYaHUIO BOCITOIb3yUTECH
KHONIKOM C MCXOIHOWU.

Knonka "Paguo"
Knomnka "Pagno" Internet Explorer mo3BomsieT ciymarh paguo Ha KOMITBIOTEPE BO
BpeMsl BBITIOJTHEHUS IPYTON pabOTHI.

C nomoniblo KHONKM "Pamno" MoXHO:

* CIyHIaTh PaJUOCTaHIIMKU CO BCEro CBETa

* MPOCIYIIMBAaTh CTAHJAPTHBIC KATETOPUM PAJUOCTAHIIMM, HaMpUMeEp, paauo-
HOBOCTH, KJIACCHUECKHUE, KAaHTPH, COBPEMEHHBIE POK-CTAHIIUU U BBIOUPATH W3
CTaHIIMH, BKIIIOYEHHBIX B JAHHBIE KATETOPUH

hd )IO6&BJ'I$ITB JTFOOMMBIE paanoCTaHIMH B CIIMCOK BOCIIPON3BCACHMA

Orpanuvenue 10CTYNA.

B HWutepuer Her orpaHudyeHuidl W ueH3yphl. Jltomm Moryt mnoceuiath B Web
abCoMIOTHO JH00YI0 UH(OPMAIUIO, TIO3TOMY UMEETCSI BEPOATHOCTh, YTO yAaJICHHBIE
MOJIb30BATENM TOJydaT (ailyibl, coaepxaiiue BUPYCHI, WIH OCKOPOUTENbHYIO H

HEILICH3YPHYI0 HH(pOpMaIHIO.

C nmoMoIbi0 OTPAaHUYECHUS JOCTYTa MOKHO:
*  OnpenensiTe, YTO MOKHO U YETO HEIb3SI IPOCMATPUBATH IETIM
* HCHOJIb30BaTh CHUCTEMY OLIEHOK JOBEPEHHOW  OpraHu3alul IS
ONpPEAEIICHUS, YTO MOKHO M YETO HEJIb3s1 IPOCMATPUBATH JACTAM
* yKa3bIlBaTh OJJOOPECHHBIC U HE OJOOPEHHBIEC Y3IIbI IS IeTe HE3aBUCUMO OT
TOTO, KaK 3TH y3JIbl OLICHEHBI JJIsI B3POCIBIX.
Cucrema OIIGHOK mpenynpenutr Bac korma Ha  Web-cTtpanune €CTh
MPEOCYIUTEIbHBIE OOBEKTHI.
O1ieHKa BBIMOJTHAETCS 10 4 KaTErOpUsiM:

¢ HCHOpPMATHUBHAsA JICKCHUKA,

ctp. 60 u3z 139



* CEKC;

* HacWuiue.

B kaxjoil kaTeropuv MOXHO BbIOpaTh yCTpauBalolldii Bac ypoBeHb. Cucrtema
OLICHOK 3allMIIEHa MapOoJeM.

YroObl BKIIOYUTH CHUCTEMY OIICHOK BblOepute komanay Cepsuc, CBoiicTBa
o0o3peBarens U packporte Bkiaaky CopaepikaHue, UIEIKHUTE Ha KHOIKE
BKIH0YNTB, IIETKHUTE HA CTPOKE CIHMCKA U IEPEMECTUTE JBUKOK K TOMY YPOBHIO,
KOTOPBIN Bac yCTPauBAaET, WIEIKHUTE Ha KHOonke OK.

Teneps OpH MOIBITKE 3arpy3kd CTPAHULBI, HE OTBEYAIOIIECH YCTAHOBICHHOMY
YPOBHIO MIPEIOCYIUTENBHOCTH, MOSBUTCS COOTBETCTBYIOIIEE COOOIICHHE.
Hacrpoiika 30H 6€3011aCHOCTH.

Jpyrum cioco6oM OrpaHuyeHus MyTEeIIECTBUN 11O Web SIBJISICTCS HAa3HAUYEHUE 30H
0e301acHOCTH. 30HbI O€30IMacCHOCTH — ATO pasjeibl, oOpa3oBaHHbIe B Internet
Explorer. Onu npumeHstoTcs uisi OObEUHEHUS Y3JI0B ¢ OAMHAKOBOW CTENEHbIO
JOCTYIIA.

Jlnst Toro 4To0Bl MPOCMOTPETH 30HBI 0€30MacHOCTU BbIOEpUTE KOoMaHy CepBuC

otkpoiite CBolicTBa 0003peBaTesss M pPacKpoilTe BKIAJIKy be3omnacHOCTS.

BriOepute B crMcke yCTpauBarOIIMi Bac IMYHKT, IMIEJIKHUATE Ha KHOMKEe JlI0OaBUTH
3JIbl, BBEIUTE aJIpec y3ia W IeJKHATe Ha KHomkax OK moka He BEpHETECHh B

okHo Internet Explorer.

IIpeaBapuTe/bHbIH NPOCMOTP NEYATH

[IpenBapuTeNbHBIM MOPOCMOTP II€YaTH H30aBIIET OT HEOOXOJMMOCTH CTOHTH

JIOTQJIKH, KaK 3TO 0O0BIYHO OBLIO mpH meuatu Web-cTpanuil. Teneps nepes nmevarbio

MO>KHO MPOCMOTPETH, KaKk OyaeT BeIrsaaeTe Web-cTpanunel Ha Oymare!

C nmoMol1bio IpeaBapUTEIIbHOTO MPOCMOTpPA EYaTH MOMKHO:

* POCMOTPETH, KaK OYJET BBITJIAIETh CTPAHULIA ITPH MEYATH;
* BBIOpaTh UMEHHO T€ CTPAHHUIIbI, KOTOpPbIE TPeOyeTCsl HaneyaTaTh;

* YBEJIMYMBATH U YMEHBIIIATh MACIITA0 MPU MIPOCMOTPE.
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Cesi3aHHbIC CCBLJIKH
Bam ypanoch HaiiTH TOYTH TO, YTO MCKaJIU, HO BCE K€ HE COBCEM TO, UTO TpeOyeTcsl.
BwmecTo 3amaHusi HOBOTO MOMCKAa MOYHO TOTBITATHCS HAWTH HYXXHBIN y3€ll, BEIOpaB

komanay CepBuc, [1okazaTh CBSI3aHHBIE CCHUIKH.

CBsA3aHHBIE CCHIJIKHU TTO3BOJISIIOT:
- HAXOJWTh HOBBIE Y3JIbl, CBSI3aHHBIE C MPOCMATPUBAEMbIM, HAXKATUEM BCETO
OJTHOM KHOIIKHU
- TPOCMAaTpPUBATh CHUCOK CBSI3aHHBIX CCBUIOK MPH MPOCMOTPE CBSI3aHHBIX
Web-ctpanui, Tak 4to B J1000M MOMEHT MOXHO BEPHYTHCS K paHee
MOCEUICHHBIM CTPAHUIIAM.
KoHTpoJbHBIE BOIPOCHI.
1. CnocoOsI 3amycka Internet Explorer.
ITonsatnue HTML.
Kak u3MeHUTh BHEIIHUI BU/JI TAHETN UHCTPYMEHTOB?

Kakue Bo3MOKHOCTH AaeT paboTa B aBTOHOMHOM peXuMe?

2
3
4
5. Perucrparnus (aitnos.
6. [l yero CiiyuT cuctema Ol[€HOK?
7. Kak HaliTH Hy»KHO€ BaM CJIOBO Ha CTpaHuLE?
8. Kak BbI3BaTh IaHeNIb 0003peBaTes?
3aganug.
1. YcraHoBHUTE NOJHOSKPAHHBIN PEXUM MPOCMOTPA CTPAHULIBI.

2. Jlo6aBbTe manenu HHCTpyYMeHTOB Panno u [1anens cchuiok.

3. JobGaBpTe B maHenb HMHCTPYMEHTOB KHONKHA Beipe3ats, KomnupoBars,

BcraButh, u ynanure kHONKy lleyaTs. YBenuubTe pa3Mep UKOHOK.

4. Jlob6aBbTe TEKYIIUI JOKYMEHT B CCBUIKU.

5. BriOepuTe B HUCHAJAOIIEM CIHCKE NaHenu Ajpec 00y CTpaHHIy U
CHEJIalTe €€ JOMAIIIHEN.

6. YcraHoBHTE MaKCUMaJIbHBII YPOBEHB 3alIUTHI B Kareropun HenopmartruBHas

JICKCHKaA.
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7. Halimure Ha pmaHHOW cTpaHuIle cioBocouetanue «llanens ObIcTporo

3aImycKay.
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JlaGopaTopHasi padora Ned

Tewma: Ilouckogvle mawunsl u npocmoti nouck ungopmayuu 6 Internet.
ens pabotel: Paccmompems Haubolee u3gecmHvle HNOUCKOBblE CUCMEMbL U

08/1a0emb 0OCHOBHbIMU HABLIKAMU npocmoeco noucka qu)opMaL;uu.

Internet mpeacTaBisieT coO0i TII00ATBHYIO CETh KOMIBIOTEPOB, OOIIAIONTUXCS
Ipyr c JIpyroMm Ha ojaHOM s3bike. Ilpu yctanoBke cBsizu ¢ y3inoM Web Obuio
BBIIIOJIHEHO MOJKJIIOUEHHE K Internet.

JIns mocTyna K JaHHBIM MYJIbTUMEINA, UMeromuxcs B Internet, ncrnonb3yercs
cpeacTBo npocMmotpa. CpeactBoM npocmotpa Web siBisiercst mpusioxkeHue Microsoft
Internet Explorer. OHO 103BOJISIET BBIMOIHATEH MOUCK, HAXOIUTh, MPOCMATPUBATh U
3arpyaTth JaHHble Internet. "'mmepTekcT" ymnpomaer BBINOJHEHHE MEPEXOJ0B IO
Web, ucnonb3ys dhopmar daitnos "HTML" .

Crpanunbl U (aitibl MOTyT Haxonutcs B jqro0om mecte Internet. "Ceblaku"
CBSI3BIBAIOTCA B CTPYKTYpY, 00pazys World Wide Web.

[Ipu pemenun npoOieMbl MOUCKA HAa TIOMOIIb MPUXOAST TOUCKOBBIC
uHcTpyMeHThl. [louckoBbie uncrpymentsl (ITM) - 310 cnenuanbHOE MpPOrpamMMHOE
obecrnieyeHre, OCHOBHAs 3ajadya KOTOPOTro - O0eClneuuTh HamboJiee ONTUMAIIbHBIN
nouck uHpopmaruu B Muteprer. Pazmemarorcs [1M Ha cnenmanbHBIX cepBepax, H
KOKAbIM W3 HUX  BBINOJHACT CJICAYIONIUX YEThIPE OCHOBHBIX  3a/Ia4uM:
1. aHau3 web-cTpanuii;
2. 3aHEeCeHHUE pe3ynbTaToB aHanu3za Web-cTpaHuIl Ha TOT WIH APYroi YpOBEHb 0a3bl
JJAHHBIX TOMCKOBOT'O CEpBEpa B 3aBUCUMOCTH aHaJIM3a COJIEPKUMOTO CTPAHMII;
3. OUCK JIOKYMEHTOB 1o 3ampocy MOJIb30BATEIS;
4. oOecrieuenue yaoOHoOro mHTEpdeica s moucka WHGOpPMAIMU U MPOCMOTpPA

PE3YJIbTATOB IMOXCKA I10JIB30BATCIICM.
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[Tonp3oBaTenbckuii UHTEP(DEIC MOMCKOBOTO MHCTPYMEHTA MPE/ICTABIICH B BUJIE
HTML-cTtpanuipbl ¢ aktuBusupyeMbiMu URL-cchuikamu, cTpokodt GpopMHpOBaHHUS
3arpoca (CTPOKOHM MoUCKa) U MHCTPYMEHTaMH aKTUBU3ALIUU 3a1poca.

3anpoc - ¢pasa WIM KIKOYEBBIE CIIOBA, 3alUChIBAEMbIE II0OJB30BATEIEM B
CTPOKE IOUCKA.

URL-ynudunmpoBannsiii  ykazatenb pecypca. URL-aapec — onHO3HA4YHO
OMKCBIBAET aJipec J00o0ro (haiisa, UMEIUIErocs B MUPOBOM KOMIBIOTEPHOM CETH, T.

¢. Bo Bcem mupe HeT n1Byx ¢ailjioB, UMEIONTUX OJJMHAKOBBIE aJipeca.

Ilpumeuanue:
CooOmenue: «He ynaercs naiitu angpec URL» o3HauaeT HE3aKOHYEHHBIH WU HEBEPHBIN

aapec URL, cTpanuna nin cBefeHUs ObUIH TIEpEMEILICHBI HITH Y/IaJICHBI.

Jns moucka undopmanuu B Internet cpeau teicsiy WWW-cepBepoB, HYKHO
WCIOJIb30BaTh ITOMCKOBBIE CHUCTEMBI, caeinaHHble B Buae WWW-cepsepos. [l
MOMCKa KaKOU-1100 MH(OpMALIMK HYKHO COEIUHHUTHCS C OJTHUM U3 TAKUX CEPBEPOB,
U Jajee JeMCTBOBaTh B 3aBUCHUMOCTH OT CIOCOOa MOKMCKa MHPOpMALMKM Ha JAHHOM
cepsepe. [loMrMO yHUBEpPCAIBHBIX IIOUCKOBBIX CUCTEM CYIIECTBYIOT U CIIELIUAJIbHBIE,
NpeJHa3HaYeHHbIE [JIs1 HAXOXKJACHUS TaKuX BHUJIOB MHGOpPMalUHU, Kak JaHHBIE O
KOHKPETHBIX JIFOJSIX WM KOMIAHUAX (aJpecHble U TeaedOHHbIE CIPABOYHUKH), UIH
KaKou-In0o crenuain3upoBaHHon nHpopmanuu (o puHaHcam, TEHETUKE U TIPOY.).
[lepeueHb MOWCKOBBIX CHUCTEM, a TAKXKE HX XAapPaKTEPUCTUKU INPEACTABICHBI B

tabnuie Nel: xapakTepuCTUKU NpecTaBiIeHbl B Tabmuie Nel:

Anpec cepBepa Ha3Banmue Kommentapun
O,Z[Ha u3 CTapeI\/'IH_II/IX H HauOoJiee MOITYJIAPHBIX
IIOHUCKOBBIX CJ'Iy>K6. Ecau mouck no CO6CTB€HHOMy
KaTaJIoTy HC AacT PE3yjibTaTa, IPUBJICKAIOTCA

pecypchl Ipyroro MoUCKOBOTO yKa3aTessl.
www.vahoo.com Yahoo!

Wudopmarnus npeacTaBieHa B BUJE APESBOBUIHON
CTPYKTYPBI, B KOTOPOIl Ha CaMOM BEPXHEM ypOBHE
npeJcTaBieHbl HanOosiee 0000IEHHbIE PA3/IEIbl.

[Tpu BBIOOpE OJHOTO U3 Pa3JeIOB IPOUCXOTUT
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Mepexo/] Ha APYroi ypoBeHb ¢ O60see moapoOHbIM
OTIFICAHHEM.

Opna U3 KpynHeHImux (HO He caMasi KpyIiHasi)
MOKMCKOBBIX cucTeM Mupa. O61agaeT OrpoOMHBIM

. L. . oxBatoM Web-ImpocTpaHCcTBa U MOIIHBIM HA0OpOM
www.altavista.digital.com AltaVista

IIOMCKOBBIX KOMAaHI. I[J'IH HadYWMHaAromuux CUuCTeMa

MMeeT YIPOIICHHbII HHTepdeiic.

[TepBoHauabHO City:x0a ObLIa 3aIyIieHa Kak
MOMCKOBAasi CUCTEMa OCHOBAaHHAs Ha MporpaMmMme-

pobote, cobuparomet nHpopmanuo uz3 WWW.
www.lycos.com Lycos

O/HaKo COBCEM HEIAaBHO CHCTEMa Tepelnia Ha
JPYT'YIO MOJICITb, OCHOBAHHYIO Ha KaTaJIOTU3aIHIo
Web-y3nos.

. COILep)KI/IT HOI/ICKOBYIO CI/ICTCMy 10 JKOO4M B
www.infoseek.com InfoSeek

Internet

[Ipu reHepanyu CryucKa CChUJIOK B MEPBYIO
o4epeib BbIAAET CChUIKM HA T€ CTPAHUILBI, K
KOTOPBIM U3 IPYTUX JTOKYMEHTOB BEJET
HanOOoJIbIIIee KOJUYECTBO CChUIOK. [Ipn

www.google.com Google IIPOBEJICHUH TTOUCKA I10 TPUBUAJIBHBIM CJIOBAM

JIa€T XOPOILKE PE3yJIbTaThl, IOTOMY YTO
PYKOBOJCTBYETCS MHEHUEM JAPYTUX
M0JIb30BATENEH, paHee OCYIIECTBISBLINX

MOAOOHBINA ITOUCK.

www.dejanews.com DejaNews Ilouck uapopmaimu B TENEKOHPEPEHIHAX

OTeuyecTBEeHHbBIE MOMCKOBbIE CIYKOBI
OJIHa M3 IMEPBLIX MTOMCKOBLIX MalllMH pOCCI/If/'ICKOFO
HHTCPHCTA. Cucrema codeTaeT «MalIHnHHBIN U
«UEJTOBEUYCCKHI (baKTOpBI. Korz[a 10 pe3yJibTaTaM
WWW.aport.ru Aport
IMMOKMCKa BBIBOAUTCA aApCC CTpaHUIIbI, OH

COIIPOBOKIAETCS KpaTKUM onrcanueMm Web-y3ia.

Cucrema YACIACT 0c000e BHUMAaHHUE
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PEUTHHTOBAaHUIO PE3YIbTATOB MOKUCKA.

Petitunrosas cucreMa, o0Jamaromasi BCEMH

www.rambler.ru Rambler
OCHOBHBIMH (DYHKIIMSIMH ITOUCKOBBIX YKa3aTeJeH.
Oo6nagaer MexaHU3MOM MOP(HOJIOTHIECKOTO
pazbopa ciioB, YTO OCOOEHHO Ba)HO Il PYCCKOTO
www.yandex.ru SAndex

a3bika. [IpenocraBisieT MHCTPYMEHTHI 11

pacliupCHHOIO IIOUCKaA.

IMouck uHpopmanuu

1. Beibop mouckoBoro ceppepa. Ilouck wuHdopManuu HaYMHAETCS C BBIOOpPA
MOMCKOBOTO cepBepa. g atoro Heobxoaumo B aapecHoi ctpoke BBectu URL-
cepBepa. IIporpamma Internet Explorer ycTaHOBUT CBSI3b C BBIOpAaHHBIM
CEpBEPOM M 4Yepe3 HEKOTOPOE BpeMs Ha JKpaHe mnosaBUTca WEB-cTpanuna
JAHHOTO cepBepa.

2. Bribop cnocoba moucka. Kaxaplil U3 MOMCKOBBIX HHCTPYMEHTOB Ipeiaraet JiBa
criocoba moucka, mpoctoit (simple search) u pacmupenssiii (advanced search) c
HCIIOJIb30BAaHUEM CIIeuaIbHON (opMmbl 3ampoca u 6e3 Hee. [IpocToii 3ampoc gaer
3HAUYUTENFHOE KOJMYECTBO CCHUIOK Ha JIOKYMEHTHI, T.K. B CIHCOK MOMajaroT
JOKYMEHTBI COJIep KaIllfe OJTHO M3 CJIOB, BBEACHHBIX MPHU 3aIPOCe, WU MPOCTOC
CJIOBOCOYETaHUE

IIpasuna oghopmnenus sanpoca

1. B 3ampoc wuH}opMauuMm MOXHO BKIIOYATh CHEHHATBHBIA CUMBON ¥,
pacmupsIomuUi Auana3ol nmoucka. CuMBoa * mo3BoJsieT 3aMEHUTH JII000H Apyrou
CHUMBOJI WJIM HAaOOp CUMBOJIOB 0 KOHIIA CJIOBA.

2. Ponp mnpomnucHbix OykB. IlIpommcHble OYKBbI OMCKOBBIMH CHUCTEMAMHU
BOCHPUHUMAIOTCSI OyKBaJbHO, T.€. Pa3bICKUBAIOTCA TEKCThl, B KOTOPBIX CJIOBa
3amucaHbl TOYHO TakUMHM ke OykBaMu. CTpouyHble OYKBbI MOHCKOBBIMU

CUCTeMaMHU BOCIIPUHUMAIOTCA KaK CTPOYHBIC, H KaK ITPOIIMCHBIC.
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3.B ClIydac HMCIIOJIb30BaHM KaBBIYCK ITIOMCKOBAA CUCTCMA PA3bICKNBACT JOKYMCHTEI,

B KOTOPLBIX a0COJIIOTHO TOYHO €CTh TOT TCKCT, KOTOpBIﬁ B HEM 3aKJIFOYCH.

KoHTpoJbHBbIE BOIPOCHI:

1. TloHsITHE «CPENICTBO MIPOCMOTPAY.

[ToHsTHE KIIOMCKOBBIE MHCTPYMEHTBD.

3aJa4d MOMCKOBBIX MHCTPYMEHTOB.

[Tonp3oBaTenbCKkuit UHTEP(PEIC MOUCKOBOTO HHCTPYMEHTA.
[TonsaTHe «3ampocy.

ITonsatue «URL-amgpecy.

Buabl TOMCKOBBIX CUCTEM.

MG)K)IYHapOI[HBIC ITIOMCKOBBIC CUCTCMBEI.

A S A G o

OTtedecTBEHHBIE TOMCKOBBIC CHCTEMBI.
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Jlabopatopnas padora NeS

Iouck ungopmanun B Internet Ha mHOCTpaHHBIX cepBepax

C HCITOJIBb30BAaHHUEM IIPOIrpaMMbI-IIEPEBOIYNKA.

Heab: HayuuThcs paboTaTh B aAHIJIOS3BIYHOM TOMCKOBOM cucteMe AltaVista,

npumensis nepesoquuk HTML-ctpanun Socrat Internet.

HekoTtopbie BeO-y37bl MPENOCTABIAIOT JaHHbIE HAa HECKOJBKUX S3bIKaxX. YTOOBI MMETh
BO3MOKHOCTh IPOCMOTpa TaKHX JaHHBIX, o0Oo3peBarenb Internet Explorer mo3BomsieT
100aBUTh HAa KOMITbIOTEP HAOOPHI CUMBOJIOB, HEOOXOAMMBIE JIIsl IPOCMOTpPA TAKUX Y3JIOB.
JlJis mpOoCMOTpa MHOCTPAHHBIX CATOB HY>KHO JOOABUTH APYTUE SI3bIKU B CIIMCOK
s3bIKOB 0003peBaTens Internet Explorer.
1. B o6o3peBarene Internet Explorer B meHio CepBuc BbIOEpUTE IYHKT
CaoiicTBa 0003peBaTeis.

2. Ha Bknaake O0mmue HAXMUTE KHONIKY SI3bIKM.

Helop fisnika

T [

3. Haxwmure kHonky /{00aBUTH.

4. BriOepurte sI3bIK, KOTOPBIA XOTUTE JJOOABUTb.
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Ecnu nipennosiaraeTcs MCnosib30BaTh HECKOJBKO SI3BIKOB, UX MOKHO PACIOJIOXHUTH B
omnpeaeneHHOM mopsike. Beb-y3en, conepkamuii tHGOpMaIMIO Ha HECKOJIBKHUX S3bIKAX,
IIPEIOCTABUT €€ Ha A3BIKE, UMEIOIEM 00Jiee BHICOKUM PUOPUTET.

CymiecTByeT MHOTO CHCTEM MOMCKAa MHOCTPAHHBIX CAaWTOB, Hampumep, Aport,
AltaVista u 1.1. IIpy 3TOM MOJIB30BaThCS STUMHU CalTaMU MOKET HE TOJIBKO TOT
YEJIOBEK, KOTOPHIA XOPOIIO 3HAET AHTIUNUCKHM, HEMEIKHM, GpaHIly3CKU U ApyTHe
S3bIKH, HO M TOT, KTO UMEET 00 ATUX SA3bIKaX BEChMa OTAAJICHHOE MpECTaBICHUE.
JI71s1 3TOro UCNoJIb3yTCS CHENUAIBHBIE POrPAMMBI-TIEPEBOUUKH.

OngHolt M3 Takux CHUCTEM aBToMaTuzupoBaHHOro nepeBoga HTML-ctpanuig
aBisieTcst Socrat Internet.

Jlyst TOro 4TOOBI MEPEBECTH KaKyl-TM0O CTpaHMILy ¢ MoMoIIbio Socrat Internet,

HEOOXOMMO JIUIIb Ha)XaTh KHOMNKY «llepeBecTH cTpaHHITY» LI HAa DaHeIu
UHCTPYMEHTOB, JTU00, Ha)KaB MPaBYIO KHOIIKY MBIIIH, BEIOpaTh MyHKT «IlepeBecTn» B
[IOSIBUBIIIEMCSI KOHTEKCTHOM MEHIO.

OTMeTHM, YTO Ka4yeCTBO IEpPeBOJa MOXKET OBITh HEYAOBICTBOPUTEIBHBIM. JTO
3aBUCUT OT CJIOBapeil, KOTOPHIMH OCHAILCHA IPOTrpaMMa-IIepEeBOIIUK. Y IIYUIIHTh
Pe3yJIbTaT IEPEeBOIa MOYKHO CIACAYIOUIUM CIIOCOOOM:

* B MeH0 «Bum» BEIOMpaeM IMyHKT «THIT KOJIHPOBKH»;
* B nosBHBIIEMCS CITHCKE BRIOMPACM HY>KHBIH S3BIK, HAIIPUMED, KUPHILIUITY.
Cambllil onTUMAaIbHBIA KOoOg- Windows.

B mocnennee BpemMsi MHOrHMe yBakawomuye ceOs (UPMBI CO3MAal0T CAWTHI CO
BCTPOCHHBIMH IIEPEBOTUMKAMHM, YTO €Ie OOJbIIe 00JIer4aeT MPOCMOTpP CTPaHHUI[ Ha
WHOCTPAHHBIX sI3bIKaX. JOCTaTOYHO JIMIIL BHIOPATH CPEIU TEX, YTO MPEAOCTABICHBI

Ha caﬁTe, A3BIK, HAa KOTOPOM BbI XOTUTC U3YUUTDH I/IH(l)OpMaHI/IIO,.

3apanue.
1. IloaxmrounTte cBOM KOMIBbIOTEP K ceT Internet.

2. B AnpecHoii ctpoke BBenute http://www.altavista.telia.com/
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7.

BBeaute kimtoueBoe ciioBO «(UHAHCHD) U BHIOEPUTE 30HY TTOMCKAa B OKHE «any
language», nanpumep, England- Anrnuro.

B momydennom cnucke rumepccbuiok Beioepute Official site of Investment
Banking Group NIKoil. OTkpbeiBaeTcs caiiT Ha aHTJIMICKOM SI3BIKE CO
BCTPOCHHBIM MEPEBOTYUKOM. TO €CTh ToCiie HaXXaThs Ha KHOMKY «Pycckuiiy,
uH(}OopMaIus aBTOMAaTHUECKU TIEPEBEETCS HA PYCCKUH S3bIK.

BepHutech ¢ TOMOIIBIO KHOIKH «HA3aa», PACIOJIOKCHHOW Ha TIaHEIH
WHCTPYMEHTOB,  Ha TJIaBHYIO CTpaHHIy cepBepa AltaVista wu BbiOepute
paszJien, KOTOphIi Bac HauboJiee 3aMHTEpecoBall (CeMbs, MOJUTHKA. . .).

B monydeHHOM CHucKe THIEPCCHUIOK BBIOEpUTE Hambojiee MHTEPECHYIO Ha
Bail B3rJsi. OTKPOETCs CTPAaHUIIA HA aHTJIIMICKOM SI3BIKE.

Jlist Toro, 9ToOBI TPOYECTh MOJYYCHHYIO MH(POPMAIMIO HAa PYCCKOM SI3BIKE,

BOCIIOJIb3yeMCS IepeBoAUnKOM Socrat Internet. Ha manenu nactpymentoB MS

Internet Explorer BbiOMpaeM KHOINKY «HacTpoika Socrat Internet» EI B

ITOABHUBIIEMCSA OKHEC BBI6I/IpaCM A3BIK IIEPEBOJAA U CJI0BApPb, a 3aTEM - KHOIIKY

F
«IIepeBecTu cTpaHuUIly» v nyHKT «[lepeBecTn» KOHTEKCTHOTO MEHIO.
Ecnu nepeBon okaszancsi HE COBCEM YIAaYHBIM, TO BBIIIOJHUTE CIIETYIOUIYIO
LEMOYKY: MEHIO «BU» - «TUI KOAUPOBKM» - «KUPUIUTHLIA.

3aBepmmrte paboty B Internet.

KoHTpo/bHbIE BONIPOCHI:

l.
2.

Kakwue cymiecTByroT criocoObI epeBoia caiiToB B Internet?

Kak MO>XHO yJIy4IINTh Ka4eCTBO IepeBoa’?

MOHO JI1 ITEPEBECTU TEKCT HA PYCCKOM SI3BbIKE Ha IPyrou sA3bik? Ecim
MOKHO, TO KakK 3TO CJIejaTh?

Ha kakom sTane Hanbosee 1enecoodpa3zHo UCIO0JIb30BaHUE TPOrpaMMbI-
nepeBoAunka Socrat Internet: Ha 3Tane BbIOOpa TMNEPCCHUIKH WM U3YUYEHUS

HETOCPE/ICTBEHHO TEKCTA?
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JlaGopaTopHasi padora Ne6
Tewma: IIpocmoii u pacwiupennsiii nouck ungopmayuu 6 Internet.

HCJ’IB pa6OTBIZ Osra0emv 0CHOBHLIMU HABLIKAMU npocmoeco u paciluperHnoco noucKa

ungopmayuu.

[Touck uHpOpMAaIMKM HAYMHAETCA C BBIOOpA MOUCKOBOTO cepBepa. s 3Toro
HeoOxoaumo B anpecHoi crtpoke BBectu URL-cepBepa. Ilporpamma Internet
Explorer ycTaHoBHUT CBsI3b C BHIOPaHHBIM CEPBEPOM U Uepe3 HEKOTOPOE BpeMs Ha
akpane nosaButca WEB-cTpanuia 1anHoro cepsepa.

Kaxnaplii U3 MOUCKOBBIX HHCTPYMEHTOB MpeajiaracT ABAa CIOCo0a IOMCKa,
npocrtoii (simple search) u pacmupennsiii (advanced search) ¢ ucnosibzoBaHueM
crienuaabHOM (opMbl 3armpoca u 6e3 Hee.

IIpocToi mouck

IIpocTon 3ampoc JaeT 3HAYUTENIbHOE KOJIMYECTBO CCHUIOK HA JIOKYMEHTHI, T.K. B
CIIMCOK IIONIAJal0T JOKYMEHTBI, COJEpIKalllke OJHO M3 CIJIOB WIM IIPOCTOE
CJIOBOCOYETAHUE, BBEACHHBIX MPH 3aIPOCE.

IIpasuna ogpopmnenus npocmozo 3anpoca

1.Cnoxenue Haobopor. Eciim HaM Hago, 4ToOBI IMOMCKOBas CHCTEMa Halia

CTpPaHULBI, Ha KOTOPBIX OJHOBPEMEHHO MNPHUCYTCTBYIOT BCE HCIIOJIb30BAHHBIE

KJIIFOUEBBIE CJIOBA, TO NEpel KaXKIbIM W3 HUX HAA0 IIOCTABUTH 3HAK «H».

Hcnonp3yst 3HaK «+», Mbl Cy)KaeM Kpyr IOHWCKAa U YMEHBIIAEM KOJIUYECTBO

BO3MOXKHBIX CChUIOK. Hampumep, HeoO0XoauMo HalTh HUHPOPMAIUIO O

nmporokosiax IMHTepHeTa M I 3TOTO HYKHO B CTPOKE IIOMCKA YKas3arh,

CIEAYIOIICE:

+HUHTEPHET HIIPOTOKOJI

[TouckoBast cucteMa BbIIACT CIIMCOK CTPAHMI], HA KOTOPBIX BCTPEUAIOTCS 00a 3TH

CJIOBA, XOTs, KOHEYHO, HE UCKIIFOYEHO, UTO MEK1y HUMH HET MPSIMOU CBSI3H.

CucteMa ANOPT BBINOJIHAET TAKOW MOUCK MO YMOJIYAHUIO.
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2.Boruutanmne. KoHKpeTH3UpOBaTh KPYT MOUCKA MH(GOPMAIIUK MOXKHO HE TOJIBKO
3HAKOM «+» HO W 3HAKOM «-». Hampumep, HeoOX0auMO HaWTU MHPOPMAIUIO O
npotokojax WMHTepHera, HO 0e3 yuera TeX CTpPaHHUIl, HA KOTOPHIX MPOTOKOJI
paccMaTpUBaeTCsl Kak HOPMATHUBHBIM JTOKYMEHT. JlJisi 3TOro HY>XHO B CTPOKE
MOMCKA yKa3aTh, CJIEIYIOIIee:

+HHTEPHET +IIPOTOKOT —TOKYMEHT

3.1lpumenenne mgkokepa. B 3ampoc uHpopmanuM MOXKHO  BKIIOYATh
CIEIUAJIBbHBIN CUMBOJ *, paCHIMPSIIONINI quana3oH norucka. CUMBOJ * O3BOISIET
3aMEHUTh JI000W Apyrod CHUMBOJ HIJIM HAa0Op CHUMBOJIOB JI0 KOHIIA CIIOBA.
Hanpumep, HeoOxonumo HaWtu uHOpMaruio o mpotokosnax MHTepHera s
ATOTO B CTPOKE MOUCKA 3AIUILIEM:

+uHTepHET™ +IIpOoTOKOT™

[louckoBass MaimiMHa OCYIIECTBUT IIOMCK BCEX JIOKYMEHTOB, B KOTOPBIX
BCTPEUYAIOTCS CIIOBOCOYETAHMSI, COCTOSIUE U3 CIOB «IHTEpHET» U «IIPOTOKOI»
B Pa3JIMYHBIX IaJIekKaX.

4.Poab mnponucHbix OykB. [IpomnucHbie OYKBBI TOWCKOBBIMH CHCTEMaMu
BOCIIPUHUMAIOTCS OYKBAJIBHO, T.€. Pa3bICKUBAIOTCS TEKCThI, B KOTOPBIX CIIOBa
3alMcaHbl TOYHO TakUMH ke OykBamu. CTpouHble OYKBBI IOHMCKOBBIMU
CUCTEMaMU BOCIIPUHUMAIOTCS KaK CTPOYHBIE, M KaK MIPOIUCHBIE.

B ciiydae ucnonp30BaHus KaBbIUEK MOMCKOBAsi CUCTEMa PAa3bICKUBAET JOKYMEHTHI,
B KOTOPBIX a0COJFOTHO TOYHO €CTh TOT TEKCT, KOTOPHIN B HEM 3aKIIFOUCH.
Hanpumep, nouck no ciosam:

+rnobasibHas +CeTh

BEpHET pE3yJbTaThl, B KOTOPHIX OyAyT BCTpeUaTbcsl W TIOOAlbHAas CEThb U
+I'nobansHas +CeTb.

C npyro#i CTOpOHBI, IIOUCK IO CJIIOBAM:

['mo6anbuas Cerb

JacT ropaszo Oonee y3kuit pesynbTaT: ['nobdansnas Cetb
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5.KoHTekCcTHBIN MOMCK. B ciaydae ucnonb30BaHus KaBbIYEK MTOMCKOBAs CUCTEMA
Pa3bICKUBAET JOKYMEHTHI, B KOTOPBIX aOCOJIOTHO TOYHO €CTh TOT TEKCT,
KOTOpBIM B HHUX 3akitodeH. [IoMCK ¢ DNOMOHIbIO KaBBIYEK HA3bIBAECTCS
KOHTEKCTHBIN NTOUCK. Hampumep:

«rio0anbHas CEThb»

[TonckoBas cucrema HaJAeT BCE JOKYMEHTBI, B KOTOPBIX €CTh ITOXOXKHUU TEKCT.

6. Ilouck mo 3arosoBkam. Kaxnas crpaHuiia COAep KUT 3arojOBOK, €CIIH €To
HET, TO, KakK 3arojoBOK BBIAEIACTCS IMpeUIoKEHWe U3 TepBoro abszama. B
pe3yabTare MOUCKa BbIJIAETCS CChUIKA, B KOTOPOM MPUCYTCTBYET 3ar0JI0BOK.
Hanpuwmep,

Title: rmoGanpHas ceTb

3ar: rno0anbpHas CeTh

[TouckoBas cucteMa AMOPT UMEET HECKOJIBKO allbTEPHATUBHBIX KOMAH/I;

t= rino0anpHas ceTh

3= rjao0anbHasl CeTh

PacuumpeHHbIN MOUCK.

CpencrtBa pacuimpeHHOTO TMOUCKA TMO3BOJISIOT Oojiee TOYHO (HOPMYIUPOBATH
MOMCKOBOE 3a7aHue. B OOJBIIMHCTBE TMOUCKOBBIX CHCTEM  KOMaH]Ibl
PACHIMPEHHOTO TIOUCKa (QOPMUPYIOTCS C TOMOIIBI0 JIOTUYECKUX KOMaH]I.
[IpenmyIiiecTBO HMCHOJNB30BAHUSL  JIOTUUECKHUX KOMAaHJ CBS3aHO C TEM, YTO
KOMaH/[bl MPOCTOTO TOMCKA y MHOTHX IOUCKOBBIX CHCTEM pEai30BaHbI I0-
pazHomy. Kaxk/iasi mouckoBas CUCTEMa CTPEMUTCS CAEIaTh CPENICTBA MPOCTOTO
noucka HamOosiee yJO0OHBIMHU, a CpPEICTBA PACHIMPEHHOr0 IMOUCKa — HauboJjiee
CTaHJIapTHBIMH.

Ilpasuna oghopmnenus pacuupennozo 3anpoca
1. Komanga OR. OR — (unn) ciayxut 1715t popMUpOBaHUS MOUCKOBOTO 3aaHus,
COCTOAIIETO W3 HECKOJbKUX KIIOUEBBIX CIIOB, €CIW HaJA0, YTOOBI

pPa3bICKUBAaEMbI JIOKYMEHT COJIepXkajl JIIoOble M3 JTUX CJIOB B JIFOOOM
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koMOuHanmu. IlouckoBas cimyx0a AmoOpT TMO3BOJSET MCIOJIB30BaTh Kak
aHTJIMIICKOE HalTMCaHUEe KOMaH Ibl, TaK U PYCCKOE.

Hampumep: nmporokon OR TCP/IP

2. Komanga AND. AND — (u) cimyxut ju1st popMHUPOBaHUSI IOMCKOBOTO 3aJaHUsA,
KOTJIa HaJl0, YTOOBI pa3bICKUBAEMbIA JTJOKYMEHT COJIEpXkajl OJJHOBPEMEHHO BCE
CJIOBa, BBEJICHHBIC IIOJIb30BAaTEIeM. AHAJIOTHYHbIE (DYHKIIUUA BBITIOJHSACT
KOMaHJIa «+» TPOCTOro TMOUCKa. ANOPT TMO3BOJIAET HCIOJIb30BATh Kak
aHrmiickoe kimoudeBoe cioBo AND, Tak u pycckoe cioBo UM, a Takke 3HAKU
«&» U «ay.

Hanpumep: npotoxon AND TCP/IP

3. Komanga NOT. NOT - ("e) aTOi JOTMYECKOW KOMAaHIOW YCTaHABIMBAIOT
HCKJIIOUEHUS U3 pe3ynbTaroB noucka. Hapsany ¢ komangoit NOT B cucteme
AnopT pa3penaercs ucroiab3oBaTe komanay «HE».

Hamnpumep: nporokon NOT TCP/IP

4. Komanga NEAR. NEAR - (psmoM) ogHa u3 caMbIX YAOOHBIX KOMAaH]
pacimpeHHoro noucka. OHa Mo3BOJISIET COBMECTUTh JOCTOMHCTBA MOUCKA MO
KJIIOUYEBBIM CJIOBAaM UM KOHTEKCTHOro moucka. [Ipum rimyObokoM moucke
BO3MOYKHO TIOJIyYEHHME CaMbIX JYUYlIUX Pe3yJbTaroB. B MouckoBOW cucTeMe
ATOpT paccTosiHUE MEXIy clioBamu 3anaetcs komangou CJII#(..., ..., ...),
I7Ie BMECTO 3HaKa «#» ClielyeT NOCTaBUTh YUCII0, 0003HaAYaloIIee MPeaeabHOe
pacCTOSHUE MEXKIY YKa3aHHBIMHU CJIOBAaMH, & BMECTO MHOTOTOYHN — CIHUCOK
KJIFOYEBBIX CJIOB.

Hanpuwmep: CJIS(nporokon, TCP/IP)

5. Bao:xkenne KoMaHA. BiokeHme KoOMaHJ II03BOJIIECT CO3JaBaTh BeCbMa
CIOXHBbIE 3anpocbl. OHO BBIMOJHIETCS C MOMOLIBIO KPYIJbIX CKOOOK ( ).
Komanpa, crosimas B ckoOKax, BHITIOJHSETCS B MEPBYIO odepeab. Hampumep:
cetb AND (rnobanbaast OR UHTEpHET)

KoHTpo/bHbBIE BONIPOCHI:

1. Kak HauaTh mouck uHGpopMaIum?
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2. CrmiocoObl moricka nH(pOpMaInH.

3. IlpocToii u pacuIupeHHbI MOUCK HHPOPMAIUH.

4. Tlpocroit nouck naopmanuu. CioxeHrne Ha000pOT
5. Ilpoctoii mouck nHbopmaiuu. Berauranue

6. Ilpoctoii mouck unpopmanuu. [Ipumenenue prokepa.
7. IlpocToii mouck uHpopmaruu. Poiib MpONUCHBIX OYKB.
8. Ilpoctoii mouck nnpopmaiuu. KoHTEKCTHBIN MTOUCK.
9. IIpoctoit mouck uHpopmaruu. [louck mo 3arosoBkam.
10. IIpocToit mouck uHdoOpMaIuu.

11. Paciuupennsiii nouck. Komanga OR.

12. Pacminpennsiii nouck Komanna AND.

13. Pacuuupennsiii nouck. Komanga NOT.

14. Paciuupennsiii nouck. Komanga NEAR.

15. PacluupeHnHbIi TOUCK. BioxxeHnne KOMaH/I.
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JlaGopaTopHasi padora Ne7
Tema paboTel: Dnekmponnasn nouma 6 Internet

[ens padotei: [loaroroBka u oTmnpaBka 3MEKTPOHHOTO MUChMA.

DNeKTpOHHAs MOYTa.

OnekmporHnas nouma SBASETCS CaMbIM MacCOBBIM CPEJICTBOM 3JICKTPOHHBIX
KoMMyHUKarui. Jro6oi u3 nmons3oBatesneit Internet uMeeT CBOM MOYTOBBINA SIIUK B
ceTu. Uepes mouTy MOKHO MONTYIUTh JOCTYI K HHGYOPMAITMOHHBIM pecypcaM APYyTrux
CEeTeM.

DNeKTpOHHAs IOYTa BO MHOTOM IIOXOXa Ha OOBIYHYIO IOYTOBYIO CITYXOY.
KoppecnoneHus, MmoaroTaBaInBacTCs IOJb30BaTeIeM Ha CBOeM paboyeM MecTe
au00 TMpOorpaMMoi TOATOTOBKH TIOYTHI, JHOO TMPOCTO OOBIYHBIM TEKCTOBBIM
peaaKkTOpoM. 3aTeM TO0JIb30BaTeNlb JODKEH BBI3BATh MPOTPaMMy OTIPABKHA TOYTHI
(mporpaMma IOATOTOBKH ITOYTHI BBI3BIBACT MPOIPAMMYy OTIPABKH aBTOMATHUYECKH) H

OTIPABUTH MOYTY MOTYYATEINO.

Cucrema agpecos.

OcHoBoO#1 J1F000M TTOUYTOBOM CIIYKOBI SIBIISIETCSA CUCTEMa aApecoB. be3 TouHOoro
aJpeca HEBO3MOXKHO JIOCTaBUTh MOUTy ajapecaty. B Internet mpunsata cucrema
aJpecoB, KOoTopasi OazupyeTcs Ha JIOMEHHOM aJpece MaIlWHBI, MOJKIIOYEHHOU K
cetu. Hampumep, mis monws3oBatens studentl mammusl ¢ aapecom sgsha.stavropol
MOYTOBBIN agpec OyaeT BrIMIAAETh Tak: studentl @ sgsha.stavropol

Takum o00pa3om, aapec COCTOMT W3 JBYX 4YacTe: HICHTH(PUKATOPA
MOJI30BATENsI, KOTOPBIA 3alUCHIBACTCS Tepel 3HAKOM (@, W JIOMEHHOIO ajpeca
MaIllUHbI, KOTOPBIN 3amuckiBaeTcs nocie 3Haka (@. [IpaBuiabHOe Ha3BaHue 3Haka "@"

- "3T KOMMepYecKui (-ast)".
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@®opMAaT MOYTOBOI0 COOOIIECHUS

Kaxxnoe cooOiieHre COCTOMT W3 TpeX YacTeil: KOHBEpPTa, 3arojoBKa M Tela
COOOIIICHUS.
Kongeepm. KoHBepT coCTOMT W3 ajpeca OTHOpaBUTEINS, ajpeca MoJiydaTens Hu
uH(OpMallUU PaACCBUIKH, KOTOpash HCIOJb3YeTCSd IMporpaMMaMH IOATOTOBKH,
PACChUIKU M MOJydYeHUs MOYThl. KOHBEPT OCTaeTCsI HEBUAUMBIM ISl OTIIPABUTEIS U
MOJIy4aTesis MOYTOBOTO COOOIICHHUS.
3azon060k. 3aroioBOK COCTOMT W3 CTAHAAPTHBIX TEKCTOBBIX CTPOK, KOTOPHIE
cojiepkar aapeca, MHGOPMAILIMIO O PACChUIKE U JaHHBIE. 3aroJIOBOK MOXKET OBITh
YacThlO IOJTOTOBJIEHHOTO IIOJh30BaTEIeM TEKCTOBOrO (haiiia, a MOXKET OBITh
MOJTrOTOBJICH W J00aBJIEH K TeNy COOOIIEHUS MNPOrpaMMOM TMOATOTOBKH TMOYTHI.
JlaHHBIE M3 3arojoBKa MOTYT OBITh HCIIOJIB30BaHbI i OQOpMIICHUS KOHBEpTa
cooOIIeHusl. 3arojloBOK COCTOMT u3 mojeil. [lonst cocTosST M3 MMEHW MO U
cojiepkaHus 1mojisi. MUHUMAIbHO HEOOXOAUMBIMHU SIBISIIOTCS 1ot «Komy» u «OT
KOTOY.
[Tone «Temay ompeaensieT TeMy COOOIICHUS.
Teno cooouenun. llepras nycrasi cTpoka B (paitsie moyToBOro COOOIICHUS OTAETSIET
3aroJIOBOK OT Tella cooOIenus. Bee, uyTo ciemyeT mociie 3Toi CTPOKHU, Ha3hIBACTCS

TCJIOM COO6H.[€HI/ISI " ICpeaacTCA 110 IMOYTE.

3amanue:
Cocmasbme 3571eKMPOHHOE NUCLMO U OMNPAGbME €20 MAKCUMALIbHOMY HYUCTLY

aboHenmos (cmyoeHmam HaxoO0aUUMCs 8 ayoumopuiL).

TexHonorust paboThl.
1. CocraBbTe 3JIEKTPOHHOE MHUCHMO. [[11 3TOr0 OTKPOWTE TEKCTOBBIM PEAAKTOP
Word n nHabepure B HeM mpemsiokeHHbIM TekcT. Coxpanute Qain B mamnke

«Mou TOKyMEHTBD TIOJI CBOEH (pamMuinei.
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2. 3aperucTpupymuTech Ha cepBepe O0eCIUIaTHOM 3JEKTPOHHOM MOYTHI BBIIIOJHUB
CIIEYIOIINE JECUCTBUS:

a) 3amyctute nporpammy Internet Explorer;

b) IlogxmrounTech K Internet;

C) AKTUBU3UPYWUTE OCHOBHYIO CTPAHMILY TOMCKOBOM cUCTEMBbI Y andex.

d) lllenkauTe Ha TUNEPCCHUIKE «3apeTUCTPUPOBATHCS», BHIOpPAB CIIyKOy
moyra W Jajee CleAyWTe yKa3aHUsIM Ha BamieM 3Kpane. [loms
OTMEUYEHHBIC * HEOOXOAMMO 3aIOJIHUTh B 0053aTEIILHOM MOPSIIKE.

! OrMmeTpTe B TETpaAu HA3BaHHWE TIIOJIEM, KOTOpPbIE Bac MOMPOCUIU

3aMOoJIHUTh U HH(POpMAIMI0, KOTOPYIO Bbl B HUX 3aHECIIH.

e) B Ka4yeCcTBE HUMEHU BBEJIUTE
SG cBou MHUIIMANBI JIATUHCKUMU OykBamu. B kauectBe mnapons -
AIT HOMep ayauTOpuu_ HOMEpP KOMIIBIOTEPA.

Hanpumep: mnonb3oBaremto IletpoBy EBrenuto AlekcanapoBuuy,
Haxondmemycs B 122 ayautopuu 3a 10 KOMIbIOTEpOM HEOOXOAMMO
BBECTHU:

1508 SGPEA

nmapons AIT122 10

[Ilenkuute Ha runepccbuike «Iloap30BaTENBLCKOE COTIANIEHNUE) B KOHIIE
CTpaHUIlIbl, 3aTeM HaxMmute KHomKy «OK». BBemutre ums Oymyuiero
MOYTOBOTO AMIUKA M HAOKMHUTE KHOTIKY «COXpaHUTDHY.

Tenepp BBl MOJKETE HACTPOUTH IIOYTOBBIM SIIUK II0 CBOEMY

ycMOTpeHUI0. COXpaHUTE HACTPOMKHU U OTKPOWUTE CBOM MTOYTOBBIN SIITUK.

IIpumeuanue: J[lmga Toro, YTOOBl OTKPBHITH TMOYTOBBIA SAIIUK B
COOTBETCTBYIOIIME OKOIIKH BBEAUTE UMS U MAPOJb U HAKMUTE KHOMKY
«Boutny.

! I/I3y‘H/ITC OCHOBHBIC KHOIIKM MCHIO M 3aHCCUTC UX B TCTPAlb.
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3. OtmnpaBbTe MNHCHMO, COCTaBICHHOE pPaHEE Ha COCEJHUNU KOMIIBIOTED.

Harmumuire muceMo CTYACHTY, CHASIIEMY 32 COCETHHM KOMITBIOTEPOM (BaM
HEOOXOAMMO 3HATh aJpec €ro JJIEKTPOHHOW MouThl). s TOro, YTOOBI
HalucaTh MUCHMO HaXMHUTE KHOMKY «HamucaTte nuChMO» Ha MaHeNIu
WHCTPYMEHTOB. 3aIlOJIHUTE MPE/I0KESHHBIE TT0JI. B mose cooO1eHus BBeIuTe

IMNCbMO HAaIIMCAHHOC BAMHU pPAaHCC.

OrocnaTh NPUTOTOBJIEHHOE MHCHBMO MOXHO JBYMsl crocoOamu: 1.
OtkpoiiTe (daits, copepkamuii TOTOBOE€ MHCHMO, CKOIUPYUTE €ro
cojiep)kuMoe B Oydep oOMeHa U BCTaBbTE B OKHO COOOIIICHMUS.
2. lIpukpenuTe K CBOEMY MUCHMY (pailyl ¢ HAaTMCAaHHBIM PaHEe MICHMOM.
DTO MOXHO CHeliaTh, BBIMOJHUB CICAYIOIMNUE JEHCTBUS: Ha IMAaHENU
«/loGaBuTh (hailli» B KOHIIE CTpPaHUIIBI IOYTOBOIO COOOIICHUS B
cBOOOAHYIO Tpady BBeaUTe Ha3zBaHue (dailna, coaep)Kaliero TEKCT
rOTOBOTO COOOIIeHus, Win HaxkaB KHOmNKy Browse (IIpocMotp)
BbIOEpUTE (Paiin U3 CIIUCKA.

Jlyist TOoro, 4To0Bl OTIPABUTH MUCHMO IIETKHUTE Ha TUKTOIPaMME
«OTnpaBUTh MUCHMOY» B Havasie CTPAHUIIBI WK HA KHOMKE «OTIIPABUTH

B KOHIIC CTpAaHUIIBI.

4. TlpoBepbTe CBOI MOYTOBBIN AIIMK HA HAIUYKE COOOIEHUN.

5. HOI[FOTOBI)TC oTYeT 00 OTIIPABJICHHLIX U ITOJIYYCHHBIX BAMH ITHCbMAX.

KoHTponbpHbIE BOIPOCHI:

l.

ook N

Kakyro unHdopmainuio o cebe HEOOXOAUMO BBECTH Il PETUCTpAlMU Ha

noutoBoM cepBepe? Kakas nndopmanust He siBisieTcs: 00s13aTeIbHOM?
[IpaBwiia 3ajaHusi TOYTOBOTO ajpeca.

dopmaT MOYTOBOTO COOOIIICHUSI.

KakoBbI BO3MOKHOCTH, TPEAOCTABIIIEMbIC TOYTOBOM CTy>k00i1 Internet?

Kak ornpaBuTh (paiin BMeCTe C MOYTOBBIM COOOIIEHUEM ?
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JlaGopaTopHasi padora Ne§

Tema: PaGora c 3siekTpoHHoit mourtoii B Outlook Express.
[{enb: 03HAKOMUTHCA M HAYYUTHCS pad0TaTh C MOYTOBBIMU cooOmeHusiMu B Outlook

Express.

DnexkTpoHHAs MOoYTa - OJHA U3 caMbIX paHHUX ciayk0 Wurepuera. Cmyx0a
npeaHa3HayeHa JJii OoOMEHa «IIUChbMaMu» MEXIy KIHEeHTaMu CchoyxOosl. B
ANIEKTPOHHOM TOYTE «IHUChMa» MPHUHSATO HA3bIBaTh COOOIIECHUSIMU. DJIEKTPOHHAS
o4YTa OCHOBAaHA Ha B3aUMOJEHCTBUU CEPBEPHBIX M KIMEHTCKUX mporpamm. Jlns
paboThI C AJIEKTPOHHOM MOYTOM cyiiecTByeT mporpamma-kiaueHT Outlook Express.
IIpu HacTpoO¥MKe B3aUMOJAECHUCTBUS MPOTrPaMMBbl —KJIMEHTA C CEPBEPOM CIIEAYET UMETH
B BUJy, UTO OTIPaBKa U MPUEM MOYUTHI — 3TO JABE PA3HBIC YCIYyTH, OHU HUCIOJIHSIOTCS
M0 pa3HbIM MPOTOKOJaM. [[1s1 oTpaBKu cooOIeHUH ucnoab3yercs nporokon SMTP
(Simple Mail Transfer Protocol), a nmns mpuema - mpotokon POP3 (Post Office
Protocol). IIporokon SMTP He mpoBepseT aaHHble mojb3oBatens, a POP3 - npu
MOJIYYCHUHU COOOIICHUS TPOBEPSIET MpaBa MOJIb30BATEIIS.

[ToutroBoe cooOiieHre, MOCTYNMUBLIEE Ha CEpBEp, Jajiee MepechbUIaeTcs Mo
Y3KOM LIEMOYKE CEpPBEPOB K MOUYTOBOMY CEpPBEPY ajapecara, Iie€ U XpPaHUThCSA JO €ro
ONvKalIero MOAKIIOYEHUSI K CETH, MOCE Yero aBTOMAaTUYECKH IMEpechlUIaeTcs Ha
€ro KOMITBIOTED.
3anyck Qutlook Express 3anyck mnporpaMmbl MNPOU3BOJIUTCS CIICAYIOMIUMHU
Crocobamu:

* PaGouwii cTon - Outlook Express
e wMeHto [Iporpammer - Outlook Express
» [lanens 3amau — 3amyctuts Outlook Express
O06paboTKa ANMEKTPOHON MOUYTHI MOXKET BBIMOJIHATHCS C MOMOIIBI0 Tpynibl Mou
sapaviku Ha nanenu Outlook Express. Ilpu 3amycke nporpaMMbl 3Ta rpymnna COAepKUT

IIATH IIAIIOK:
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* Bxopsmue — 15 XpaHeHUS TTOJTYYSHHBIX COOOICHU;

*  UYepHOBUKHU — JJIsI HE3aKOHYEHHHBIX COOOIIICHUH;

* Hcxonsmue - 1j1s Bp€MEHHOT'O XpaHEHHS OTIPABISEMbIX COOOIICHUH;

e OTnpaBiieHHbIE — XpaHEHUsI OTIPABICHHBIX COOOLIEHUI;

* VYjaaneHHble — AJisl COOOIIEHUN, KOTOPbIE OOJIbIIIE HE HY>KHBI.

Co3nanne HOBOM YyueTHo#l 3amucu [l Toro 49ToOBl HMMETh BO3MOXKHOCTH
0OMEHUBATHCA COOOIICHUSIMH C UCTOJIb30BAHUEM DJICKTPOHHON MOUYTHI HEOOXOIUMO
CO3/1aTh YYETHBIE 3allMCH. YUYETHas 3alliCh — OTO 3alMCh, OTBEYAIOLIAS 3a aapec
MOJIy4aTess Wi OTIPABUTENS.

Co3nanue y4eTHOM 3aliCU OCYIIECTBIISETCS IO KOMAaH/IE:

CepBuc P> YueTHbIe 3an1iCH

[TossBUTBCS 1MATIOrOBOE OKHO «YUYETHBIE 3aucH B MIHTEpHETEY.

YyerHwe sanucu 6 MHTEpHETE Ed E4 |

Bre Movyra I Cysoa KaTanDrDBI HotasTe » |
HuyeTHan sanuce | Tun | Mok noyeHKE | | Wnanme I
[EERfiETES |

HCI‘IDJ‘IbSDBﬂTI_:u LR GO ST AR |

Hranopr... |

A KETEET... |

HEpEa AT, |

Jarpemb |

Puc. 1 JInanoroBoe OKHO JJisI CO3/1aHUS YYETHOM 3aMUCH

JIns co3maHMs HOBOM YYETHOW 3allMCH CIEAYET AKTUBU3MPOBATH BKIIAJIKY
Ilouma 1menkHyTh Ha KHOIKE /{oOasumb W BBHIOPATh B OTKPBIBIIEMCS MEHIO THUII

3anmucu — [louma. Ilpu 3TOM mpomsonaer 3amyck Macrtepa co3JaHUsl YYETHOU
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3amrck. Ha mepBoM aTame ykasplBaeTcs UMs, KOTOpoe OyIeT HCIOJb30BaThCS BO
BCEX OTMPABISIEMbIX THUCbMax B KadeCTBE MMEHU OTIHpaBUTENs. MOXKHO

HCIIOJI30BaTh MPOU3BOIFHYI0 KOMOMHAIIMIO CHMBOJIOB (pHC.2)

Macrep noakmoueHus £ MHrepuery I

Beegure MmA

BEeeneHHOE HMraA OyneT oTodpasarecA & none "O1:" onA Bcex ornpasnAaemens
COOSLLLEHAA.

Beearme A I.-'l'-.l.-'1T1 2B 7T

Hanpriraep: Mean MNetpos

<= Hazan, I Hanee > I OTrieHa I

Puc. 2 3anyck mactepa co3/1aHus YYETHOM 3aMUCH

[Tocne BBeneHUs UMEHU Ha)xxuMaeM kiaBuiy /[anee. Ha cnenyromniem starne paboTh
MacTepa YKa3bIBAETCA PEAbHBIN aApec JIEKTPOHHOM MOYThl. OH COCTOUT U3 JIBYX
DJIEMEHTOB, COCIWHEHHBIX CHUMBOJIOM «@». IlepBblii dleMEHT  OmpeaelseT
KOHKPETHOT'O TMOJIb30BaTENsA, 2 BTOPOM YKAa3bIBAET MMs IMOYTOBOTO JOMEHA. JTOT
azgpec OOBIYHO SIBHO BBIJACTCS MOCTABIIMKOM YycIyr MHTepHeTa, XOTS HEKOTOpPhIC
MOCTABIIUKHA YCIIYI MPEIOCTABISAIOT IMOJb30BATEN0 BO3MOXKHOCTh CAMOCTOSITEIBHO

BBIOPATH MMOJIB30BATENBCKYIO YACTh ajpeca.
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Macrep noaxnmouernua € Murepnery I

Aagpec 3 neKTPOHHOR Moyt MuarepaeTa

SapEc @ NeETROHHOE MOYTEl - 3T0 Sopec, Mo EOToOpory Bard GuayT oTrpasnarscs CooSweHMea
S NSETRPOHHOE NoYTel OH NpenocTaEnASTCA NOCT AW MEor yoenyr MarepHera.

= U meHA yke ecTh Y4STHaA Sankch, KOToOpY A X304y HCAoNbS0EST b,

Anpec 3 0SKTRPOHHOE NoOYT I |ait1 26_¥Fimzgzha stavropol.ru

Hanpuirep: ipetrow@abe. caom

" MonyueTe YY4STHYHD SarWcE OT: IHDtmaiI ""I

< Hazan, I Hanss = I OTreHa I

Puc. 3 /IlnanoroBoe OKHO, MO3BOJISIONIEE BBECTH aAPEC JIEKTPOHHOM ITOYTHI.

[locne Haxxatusi B JUAJOTOBOM OKHE KHONKHM Jlajiee MpOUCXOTUT Tepexoid K
cienyrouieMy okHy Mactepa nmoakitoueHus Kk HTepHeT, B KOTOpoe HEOoOXOAMMO

HEO0OXOUMOCTHU pPETUCTPALIMOHHBIN HOMEP cepsepa.

Macrep noaxmoueHnua € Marepaery I

CepBepbd 3 NeKTPOHHOR MouTB

CepEep BXo0AWMS COOGLLLEHMEA: IF"DF"3 ""I

Cepesp BXogAwME coodweHnHE [FORPZ, IMAFP v HT TR
[19=1681.111

Cepeep SMTP - aTo cepeep. MCnoneSYerdalid 408 oTApaEK COo0GLWEHMEA MonbESOESTENA.

Cepeep MoHooAW M cooSweHHE (ST
[19=1681.111

< Hazan I danee > I OTraeHa I

Puc. 4 JlnanoroBoe OKHO JJis1 BHECEHUSI PETUCTPAIMOHHBIX HOMEPOB CEPBEPA.
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[Tocne HaxaTusg B JUAIOTOBOM OKHE KHOIKHU Jlanee MpoucxXoauT Mepexo K
cieaywmieMy okHy Mactepa noakitoueHuss k HMHTepHeTy, B KoTopoM Mactep
3ampalirBaeT napoJib JIJsl CO31aBaeMOro ajpeca MeKTPOHHOU MoyThl. Mcrnons3oBaTh

0e30macHOe MOJITBEPIKICHUE TTApOJIs B JAHHOM CiIy4yae He HY>KHO.

MacTep nonkmoveHHA K MHTEpHETY |

Bxon B noury HHTepHera

BEEIMTE MMA M NapOE 407 BXO03 B CHCTEMY, JLAHHEE CEENEHMA NpE00CT SENAKTCA
MOCTSEWMEDR yeayr MHTepHeTa.

Mram gna exona: Iait'l 26 7

Haponk: I““’1
¥ 2anorHKTE napons

BriGepure "M ononksoEaTE SesonacHoe NOATEEMKAEHKE Napona [SPA]Y, ecadaTa
TREOYETCA NOCTABWMEOR Yonyr MHTEpHETa ANA patoTel © 3 NEKTPOHHON NOYTOMH.

[~ Wenonesosars GesonacHoe NOQTEEp#OEHWE NapondA [SPA)

< Hazan I Hanee » I OTraeHa |

Puc.5 InamoroBoe OKHO JJ1s1 BBOJIa MApOJIsl IpU paboTe C SJIEKTPOHHOM MOYTOM.

ITociie HaxxaTus B JAHHOM OKHE KHONKM Jlajiee MOsIBIAETCS CIEAYIOUIEE TUAIOTOBOE
OKHO, KOTOpOo€ coOoOlm@aeT O TOM, YTO Yy4yeTHas 3amuch co3laHa. B HeMm
OCYILIECTBIISIETCS  MOJATBEPKIACHUE NPABWIBHOCTH CO3JAaHHUS YYETHOM 3aIluCH

Ha)xaThueM KHOIIKHU [ 0TOoBO.
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M acTrep noaxmouernua € Mareprnery I

Mosapasaaem

.D.EIHHI:-IE nna H-EICTI:IDI:{KH '_-I‘-IETHDﬁ E4ANnHCcH EEEQEHEI BEEOHO.

JnAa coipaHEHKHA HacTpoek, EelgepTe T oToEo'".

< Hazan

Puc.6 JlnanoroBoe OKHO OMOBEIIAIOIIEE O CO3/IAHUN YUYETHOW 3aIUCH.

YiaaneHue y4eTHON 3amUCH JJIEKTPOHHOM IOYTHI. YJAJICHUE YUYETHOU 3aIUCH
OCYIIECTBIISCTCS TI0 KOMaH/IE:

CepBuc P YueTHbIC 3a1IUCU

AKTUBH3UPOBATH BKIAAKY [louma. BeIIeauTh YUCTHYIO 3alMCh, KOTOpAs TMOJJICKHUT
YIAJICHUIO ¥ HAKATh KHOTIKY Yoanumo.

Co31aHue HOBOro coodOumenus /[ Toro co3maHus COOOUIEHUS TMOIKIIOYAThCA K
HNHTepHeTy HE HYXHO. DTO HEOOXOIWMO TOJBKO ISl OTIPABKA M TOJYyYCHHUS
coobmennss. B Outlook Express co3mare co0OIEHHE MOXHO HECKOJIbKUMH
CIIoCo0aMu:

e Illenknyts Ha kHOTIKE Co30amb MMaHEIN UHCTPYMEHTOB

* BwiOpats nyHKT Co30aHue coobwerus Ha IpaBo MaHeTn

* B mento coobmienue BoiOpaTh MyHKT Co30amb

* Bocnonb3oBatbces couetanuem kiauin CTRL + N

[TosBuThCSt OKHO Co30amb coobwenue. OHO pa3nenseTcs Ha IBE OCHOBHBIE 00JIacTH.
B BepxHeit obmactu pa3memiacTcs 3a2o0804HaAs uH@opmayus, a B HIDKHEH —

COACPKNMOC ITUCbMa.
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B mone Om aBTomMaTHYecKH YKa3bIBAaeTCS aJapec OTIpaBuUTeNs (axpec
yYKa3aHHBIN PU BHIOOPE YUETHOM 3aMKCH).

B nmnone Komy BBoguTca ajpec AIEKTPOHHOW IMOYTHI TOrO, KOMY
npeHa3HauYeHO COOOIICHUE.

[Tons Konusa u Ckpwimas ciyxaT JJig OTIPAaBKU KOMUU COOOIICHUS 10
JIPYTHUM aJIpecam.
IIpumeyanue:
[TuceMo 1 camo o cebe MOXKET ObITh OTIPABIEHO B HECKOJBKO a/IpeCOB, KOTOPHIE B
ATOM Clly4ae Mepeuucisirores B noje KoMy yepes Touky ¢ 3anaroi.

B none Tema yxa3piBaeTcsa TEMa NUCHMa.
[Ipumeuanue:
Copnepxxumoe cTpoku Tema AOIKHO ObITh MAKCUMAJIbHO SICHBIM U YETKUM
JI71s1 HEemoCpeACTBEHHOTO CO3/IaHUSI TEKCTa COOOILIEHUS HYKHO IIETKHYTh MBIIIbBIO

Ha OOJIBIIIOM TEKCTOBOM I10JI€ B HMKHEH YaCTH OKHA U BBECTH TPEOYEMBbIi TEKCT.

{ ¥ Mpoeepka - Cootimenue [MpocToi Teker) O] x|

-Jiaﬁn [lpaeka Bua Bcragka PPoprdar Cepeuc HefictedAa Cnpaeka i
. J OTnpaguTE | E | | [NapareTpel... | @ ’fJ -
Fomy,,, ||aitl26 14@sgsha,stavropol.ru
Konna
Tema; Mpoeepia

EcnM coofieHKMe OOJHMEHO, TO OoUTs pafoTasT Hn:upr-za.anDﬂ

|-

Puc. 8 [Ipumep coobmienust, cozaannoro B Outlook Express

Braoxkenusi. DneKkTpoHHas 1mouyra 00JIalacT BO3MOXKHOCTBIO Tepechbutku (aitnoB. K
J000MYy TIOYTOBOMY COOOIIEHHIO MOXHO “TIPUKPENUTH  OJUH WU HECKOJIBKO
daitnioB Hebosbioro pazmepa (1o 300 K6aiit), a moaydaresib MOXKET OTKPENUTh U

HCIIOJIB30BAaTh HUX.
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PabGora ¢ Baoxenusamu. B Outlook Express nmsi BCcTaBKU BIIOKEHUS B IOYTOBOE
cOoOOIIeHNE HEOOXOAUMO WIEIKHYTh MBIIIbI0 HAa KHOMNKE C PUCYHKOM CKpPENKU
MaHeIu MHCTPYMEHTOB OKHa cosnanusi cooOmieHus. OTkpoeTcss okHo BcraBka. B
ATOM OKHE HEOOXOIMMO HalTu ¢ai, KOTOPHIA HEOOXOIUMO BIIOKHUTH B MHUCHMO ,
BBIJICTIUTD €T0 U IICJIKHYTh Ha KHOTIKE Brojcums.

B Outlook Express BeiOpaHHbIH (haiii 115 BIOKEHUS TOSIBUTCA HUXeE mojst Tema. B
cOOOIIIeHNH OYIyT YKa3aHbl UMS BJIOKEHHOTO (haiiyia u ero pazmep.

B Outlook Express psigom ¢ cooOiieHreM, y KOTOPOTO €CTh BIOKECHHBIC (Haiiiibl,
OyJeT 3Ha4Y0K MaJICHbKOM CKpemnku. Ecnu menkHyTh Ha TaKOM COOOIIEHUHU, TO €ro
TEKCT MOSBUTHLCS B MpaBoM HibkHeM mojie okHa Outlook Express. A B mpaBoM
BEPXHEM YIJIy 3TOro Mojis OyAeT HaXOAWThCS 3HAYOK OoJbIon ckpenku. [lpu
IIETYKE TaM MBIIIBIO TaM MOSABSATCS UM (Dailia BIOKEHUS U €ro pa3Mep.

OTkpbiTHE BJIOKEHUA. [[JI1 OTKPHITUS BIIOKEHHUS JOCTATOYHO IIOCTE IIe/TUKa
MBIIIBI0 HA 3HAYKE CKPENKH MEePEeMECTHTh YKa3aTeldb MBI Ha uUMs (Qaina u
HIEJIKHYTH €1l1e Pa3.

Coxpanenue Biaoxennsi. COXpaHUTh BIOXKEHUS MOXKHO JIByMsI CIIOCOOaMU:

1)1t coxpaHeHHs] BJIOXKEHHS MOXXHO OTKPBITh TOJYYEHHOE COOOIICHUE B
OT/AEJIbHOM OKHE. JIJisi 3TOro HeoOXOAUMO ABAXKIbl HIEIKHYTh Ha HEM MBIIIBIO.
Bnoxxenue OyaeT HaXOIUTHCS B HUKHEM TEKCTOBOM IIOJIE TMOJ] TEMOW COOOIICHHUS.
Jlamee Hamo WIENKHYTh HA 3HAYKE BJIOKEHHUS MPABOM KHONKOM MBIIIM U B
OTKPBIBIIEMCSI KOHTEKCTHOM MeHIO0 BbIOpaTh NMyHKT Coxpanums kak. OTKpoercs
okHO Coxpanums 810#CeHUs KAK ... , B KOTOPOM HEOOXOMMO BbIOPATh JUCK U TATIKY
JUIs1 JaHHOTO (haiina.

2)Ecnu B manke Bxojdiiue BbICIUTh MUCbMO, TO B HM)KHEW YacTH OKHA MOSIBUTCS
TEeKCT muchMa. Eciiu B MHUChbME €CTh BIIOKEHHUS, TO B MPABOM BEPXHEM Yriy Oyner
3HAYOK CO CKpenkoil . Ecnu menkHyTh Ha CKPENKe MBIIIbI0, TO MOSIBUTHCS MEHIO, B
HUDKHEN 9acTH KOToporo 0ynetr CoxpaHumo 61024ceHus Kax...

Ornpaska coodmenusi Ilo ymomyanuto nporpamma Outlook Express mpousBoaut

OTIPABKY M MPOBEPKY MOUTHI MPH 3aIyCKe, a TaKkKe yepe3 Kaxkple moayaca. YToOb
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BBITIOJIHUTh OTHPABKY MOYTHI MPUHYJIUTEIBHO CIIEIYET BOCHOJIb30BAThCS KOMAaHI0M
Cepsuc — /locmasums noumy — [locmasums noumy WA BOCIOJIb30BATHCA KHOMKON
Jlocmasums noumy Ha TaHENW HHCTPYMEHTOB. [lo 3TOl KOMaHIE BBIMOJHSIETCS
noakmoueHne k CeTu, OTHpaBKa BCEX COOOIICHWM, HMEIOIIMXCS B TIAIKe
Ucxoosue, a Takxke MNpoBEpKa W TMOJydyeHHE NocTynuBiied mouThl. Ilocne
OTIPAaBKK COOOIIEHUS €ro KOMHUsS aBTOMAaTHUYECKH COXpaHSeTCs B Marke
Omnpaenennvie.

IMonydyenne mourtsl [Ipu paGoTe B JIOKAIBHOW CETH AJEKTPOHHAS MOYTA MOCTYIAET
IpsAMO B Ianky Bxopsmue.

Jns moyueHus: JIEKTPOHHOM MOYThl u3 MHTEpHETa B OTCYTCTBHUU IMOCTOSHHOTO
MOJKJIIOYEHUSI CHavajga MPUIETCS MOJKIIOUUTCS K TiobanbHOM cetu MHTepHer. B
nporpamme Outlook Express oThpaBiieHHME U TOJY4YEHUE DJICKTPOHHOM IMOYTHI
COBMEIIIEHO B OAHY ormepainnio. COOTBETCTBYIOIAs KOMaHJa HAXOJAUThCA B MEHIO
CepBuc u HazbiBaeTcss Omnpagumu/nonyuums. Ilocie BbIOOpa KOMaHIbI IPOTpaMMa
Outlook Express MOAKIIOYUTHECS K IMOYTOBOM CHCTEME, OTIPABUT COOOIICHHS,
Haxondmuecss B manke Mcxooswue, U TIOMECTUT HOBBIE COOOIIECHUSI B TMAINKY
Bxoosuwue. Hanuune mocTyNUBIIMX COOOIIEHHUM yKa3bIBA€TCS B CTPOKE COCTOSIHUS,
KpOME TOTO, UMl TTaKu BXxooswue BBIIEASCTCS MOy KUPHBIM MIPUPTOM , a YUCIIO0
HOBBIX COOOIIIEHUI YKa3bIBAETCS B CKOOKAX.

IIpocmoTp coodmennid. /{1 mpocMoTpa COOOIIECHUN HYXKHO JIBaXKIbI IIEIKHYTh Ha
3Hauke Bxoodswue, w Bun okHa nporpammbl Outlook Express mamenurcs. Crnpasa B
BEPXHEHN YaCTU MOSBUTCS CIHUCOK MOCTYMUBIITNX COOOIEeHUH. J[J1s1 MpOYTEHUS OJTHOTO
M3 HHUX HEOOXOJMMO IIEJKHYTh Ha HEM W COOOIEHHE OTOOpa3uTCs clpaBa Ha
HIOKHEW TaHenu okHa. [[ns mpocMoTpa cooOieHus B OTACIBHOM OKHE, HYKHO
JIBKJIbI IIETKHYTh Ha COOTBETCTBYIOIIEM 3HAUKE.

PaGora ¢ coobmenusamu. Jjisi pabotel ¢ coobmenussimu B cpene Outlook Express
CYIIIECTBYIOT CTaHJApTHBIE cpeacTBa. UTOOBI MMM BOCIOJB30BATHCS HEOOXOIMMO
OTKPBITh TOJIYyYEHHOE COOOIlEHHE B OTAEIbHOM OKHe. CraHaapTHbIE CpeCTBa

MPEICTABICHBI CASAYIOMMUM HAOOPOM KHOTIOK:
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*  OTBETUTH — UCTOJIB3YETCS JJIsl OTIPABKU OTBETA aBTOpPY NucbMa. B aToMm ciydae B
OKHE CO3/IaHMsI HOBOTO COOOIIEHHUS] aBTOMAaTUYECKH MOSIBUTCS aJpec MOoydaTess,
a B TEJO CO3[1aBAEMOr0 COOOILECHHSI 3aHOCHUTCSI TMOJHBIM TEKCT MOJIYYEHHOTO
MKUChMa.

* OTBEeTUTh BCEM — OTBET OTIPABIISIETCA HE TOJBKO aBTOPY MHChMa, HO U BCEM
JIPYTHUM €T0 apecaTaM, €CIIM TaKOBBIE UMEIOTCHI.

* Ilepecnate — mo3BOJIAET MepeciaTh COOOIEHUE ApyroMmy ajapecary. B atom
cillydae aJpec ToJIydarelisi yKa3blBaeTcs BPYUYHYIO, a paboTa C COIepKUMBIM
COOOIIIEHHS BEJIETCS TakXKe, KakK U B IPYTUX CIIydasx.

Cozpanune aapecHoi KHMru. OHa COJIEPKUT aJpeca MOYTOBBIX SIINKOB, KOTOPBIC

HazpiBatoTCs B Outlook Express “koHTakThI”. [I7s1 OTKPBITUST Y BHECEHUS aJpPECOB B

aapecHyto kHury Outlook Express HeoOXxoauMo meakHyTh Ha KHoTnike Co30amb , U B

OTKPBIBIIEMCSI MEHIO BbIOpaTh NyHKT Cozdame xoumakm.... OTKPOETCS OKHO C

CEMbIO BKJIQJIKAMH, KOTOPBIC MPHU KEJTAHUM U BO3MOXKHOCTH MOXHO 3aroiaHuTh. Ho

JUIsi pabOThI C AJEKTPOHHOM MOYTOM JOCTAaTOYHO HECKOJBKUX IOJIEH Ha TEpBOM

Bkianke Mwms. Ilpexne Bcero HeEoOXOAMMO 3amoidHUTh nois Mwmsa, Omuecmso,

Damunus, XO0Ts 00s3aTENbHO TOJBKO MEpPBOE W3 HHUX. 3aTeM B paszuene Aodpeca

971eKMPOHHOU noumsl B TioNe Jlobasums HO6bl HEOOXOIMMO BIHUCATh aJpec

AJIIEKTPOHHOU MOYTHI . . [locne 3Toro Hy»KHO IIENKHYTh Ha KHomke Joboasums. 1lpu

TOM BBEACHHBIM aJpec MEPEeMECTUTHhCS B HIDKHEE OOJIbIlIoe Mojie. YKa3zaB BcCe

HE0OXOUMBbIE MapaMeTphl, 3akponte okHO CBoicTBa mienmukoMm Ha KHomke OK.

Co3naHHbIl aipec MOSIBUTHCS B aIPECHON KHUTE.

PabGora ¢ agpecHoii kHuroiu. [Ipu co3jgaHum HOBBIX COOOIIECHUN OYEHb YIOOHO

Opath ajgpeca U3 aJApEeCHOM KHUTU. /[[1s 3TOro B OKHE CO3[IaHUs COOOILIEHUS HYKHO

IIEJIKHYTh MBIIIBIO HA 3HAUYKE KHUTHU CO CJIOBOM Komy: psSioM C apeCHBIM IOJIEM.

[Tocne mienuka IeBOM KJIaBUINIEH MBI Ha 3HAYKE KHUTU OTKPOETCS OKHO Bbibop

noayuamernei. B 3ToM OKHE Ha JIEBOU MaHeIn HEOOXOUMO IIETYKOM MBIIIN BHIOPAThH

HY>)KHOTO aJipecara M Jajiee IIETYKOM Ha COOTBETCTBYIOLIEH KHOIKe (Komy:,

Konusa;, Ckpeimasa konusa:) 100aBUTH ajpec B HyxHoe mone [lonyuamenu
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coobujenus:. 3aKOHYMB BBIOOP TOTyYaTeNe , 3aKPOUTE 3TO OKHO IIETYKOM JICBOU
KJIaBUIIN MBI Ha KHOMKe OK.

JlomoJiHeHHe aiPeCHOM KHUTM HOBBIMH aJIpecaMu:

a) JUIs TIOTIOJTHEHUE aJIpECHON KHUTH HOBBIMH aJpecamMu HEOOXOIMMO IIEIKHYTh Ha
3HAUKE TMOJYYEHHOIO COOOILIEHUsS  MpPaBOM KHOMKOW MBIIIK U BbIOpaTh B
KOHTEKCTHOM MEHIO TYHKT J[00aBUTH OTIIpaBUTENS B aJJPECHYIO KHUTY.

0) nobGamieHHE aqpPECcOB B aJPECHYIO KHUTY MOXKET OCYIIECTBIATHCS BPYUYHYIO -
IICJIKHYTh Ha 3arojioBke nmaHeau KOHTakThl ¥ BEIOpATh B OTKPHIBIIEMCSI MEHIO ITYHKT
Coznmate koHTakT. [Ipm 3TOM OTKphIBaeTcs jauanorooe okHO (CBONCTBa,
COJIeprKalllee HECKOJIbKO BKJIAJ0K, B MOJISAX KOTOPBIX MOXKHO yKa3aTh CKOJb YTOJHO

MOJIHYIO UH(POPMAIIHIO O KOPPECIIOHCHTE.

Konmponwsnusie eonpocut:

IIpOTOKOJIBI 3JIEKTPOHHOU MTOYTHI.

3anyck Outlook Express.

[Tanku rpynnel Mou sapaviku.

Co3aanue HOBOM YETHOM 3aIHCH.

AJlpec 3JEKTPOHHOM MOYTHI U €r0 3JIEMEHTHI.
VY nasnieHue y4eTHOU 3aIKCH.

Co3znianre HOBOT'O COOOILIEHHUS.

OCHOBHBIC DJIEMEHTHI OKHA COOGIIICHI/IH.

0 0 N kWD =

Brnoxenus.

10.PaboTa ¢ BIOKEHUSIMHU. 17.Co3nanue agpecHON KHUTH.
11.OTKpBITHE BIOXKEHHUS. 18.PaboTa c anpecHON KHUTOM.
12.CoxpaHeHne BIOKEHHUS. 19.J]lononHenne  agpecHOM  KHUTH
13.0O1npaBka cooOUIEeHUS. HOBBIMH aJIpECAMM.

14.1Tosty4eHre moyThI.

15.1IpocMmoTp cooOIIIEHUS.

16.Pabora ¢ cooOIIeHUSIMU.
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JlabopaTopnas padora Ne9
OO0mue npuHuMnb padorsl B Outlook.

Microsoft Outlook sBnsieTcss yHUBEpPCATbHBIM CpPEICTBOM OpTaHU3ALUU
paboTel C AAaHHBIMU pa3NUYHONW mpupoasl. OH TpeACTaBIsieT AOCTYN K CaMOi
pazHoOOpa3HOM  MH(pOpManMU: K  pacHucaHUsM, 3ajadaM, COOOUICHUSIM
AJIIEKTPOHHOM MOYTHI, K (pailioBoii cucteMe u pecypcam MHTepHeTa.

MoxkHo cuutath, 4to Microsoft Outlook — 310 psg npuoxkeHUw,
OOBEIMHEHHBIX B OJIHY MH(pOpMalMOHHYI0 cucteMy. Kaxnoe u3 Hux pabortaer co
CBOMM THUIIOM JOKyMEHTOB. B tepmuuomnorun Outlook TOKyMEHTHI Ha3bIBAIOTCS
AJIEMEHTaMHU, a MPUIIOKEHUS, padOTaIOIIUE C dJIEMEHTAMH, - JOpMaMHU.

CymiecTByeT OrpaHMYE€HHOE KOJMYECTBO THUIIOB JJIEMEHTOB: 3aMeETKa,
coo0lIlleHre, KOHTAKT, BCTpeya/coOpanue, 3aj1ada, 3aluch B JHEBHUKE. DJIEMEHTHI
Ka)KJ0ro TuIa o0Ja1aroT ONpeIeIeHHbIM HaOOPOM I0JIEH UM CBOWCTB.

OnxHuM HU3 moJsiel, 00sI3aTENBHBIM I 3JIEMEHTOB BCEX TUIIOB, SIBISETCS TOJIE
TUIA 3JEMEHTA. 3HAYEHHE ATOro MOJIs ONpEenesseT, Kak JOHKeH o0OpadaThIBaThCs
saneMmeHT. llpu oTkpeiTUM JrOOOTO 3ieMeHTa OyneT 3amyckaThes ¢opMa,
oOCITyXKMBaIOI[asi MMEHHO TOT THI, K KOTOPOMY MPHUHAIJICKHUT BBIOPAHHBIN
HIIEMEHT.

Onementsl Outlook XxpaHsiTcs B mamkax, mpu4eM B KaKIOW Mamke MOTYT
XPaHUTBCS DJIEMEHThl TOJBKO oOfHOro Tumna. [lonb3oBaTens MOXKET c€O37aBaTh
COOCTBEHHYIO CTPYKTYPY BJIOKEHHBIX MAIOK.

OO6mmit mpunun padotsl B Outlook crmemyromuii: BbI OTKpBIBaeTE Manky U
BbIOMpAETE DJIEMEHT, INpPU OTKPHITUM DJEMEHTa AaBTOMAaTUYECKH 3aIlyCKaeTCs
oOcimyxuBaroasi ero Qopma, M IMOCIE 3TOTO 3JIEMEHT MOXKHO PEIaKTHPOBATh.
Outlook ymeet taxke paboTaTh U ¢ 3eMeHTamMH (PailioBoOil cucTeMbl: (aiaamMu u
nankamy. B aTom ciydae mpu OTKpbITHMM (haiina 3amycKaeTcsi CBsi3aHHAs C HUM
IporpaMMa-MpuiIoKeHHEe, KOTOpast OMPEeNIeTCs 10 pacuIMpeHuIo Qaiina.

Boinosinure caeaymwouiee:

1. [IlenkauTe neBo KHONMKOW MbIM Ha KHomke Ilyck B neBom

HIDKHEM YTIIy SKpaHa.
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2. Ilepemectute ykazarenb Mblm Ha TYHKT IIporpammsl ['naBHOTrO
MEHIO.

3. B oTkpbIBIIEMCS MOJMEHIO MEPEMECTUTE yKa3aTellb MBIIIA Ha ITYHKT
Microsoft Outlook u menkauTe Ha HEM JIEBOM KHOIIKOM MBIIIIH.

[Ipu mepBom 3amycke Outlook aBTOMaTMyecku 3amyckaeTrcs MacTep
Hactpotiku Outlook 2002. mienknutre Ha KHomke Jlanmee jis Hayana paboOTHI C
MactepoMm. Ha cnegyromiem mare mactep mpeajaraeéT HaCTPOUTh YYETHBIE 3alUCH
AJIEKTPOHHOU MOYTHI. 3aT€M Ha dKpaHe MOSIBUTCS OKHO npritokeHus Outlook.

Oxno Outlook 2002 cocTOUT U3 CTPOKHU 3arojoBKa, B KOTOPOM 0TOOpaXkaeTcs
Ha3BaHUE OTKPBITOW Manku (WM MPECTABICHUS), a TAKXKE CTAaHJAPTHHIE KHOIKHU
M3MEHEHUSI pa3Mepa OKHa: CBOPAYMBAIOIIas, Pa3BOPAYMBAIOINIAS U 3aKPbIBAIOIIAS.
Huxe cTpoku 3arojioBka pacrojio)keHa CTpOoKa MEHI0, a MOoJ Hel — MaHeIu
uHCTpyMeHTOB. CrieBa pacnonoxkena nanenab Outlook, Ha KoTOpoit oToOpaxkaroTCs
APIBIKY TANOK (M Mpe/ICTaBIICHUI), a CIIpaBa — MMaHelb MPOCMOTpa nHopMaluu, Ha
KOTOpO#l oTOOpaskaeTcss >JIeMeHThl BbIOpaHHOW manku. Dopmar 0TOOpaxeHUs
uHpopMalMd Ha TAHEIM TMPOCMOTPA 3aBUCUT OT TANKH U BBHIOPAHHOTO
MpeICTaBICHUSI.

1. MeHI0 1 IaHEJIU MHCTPYMEHTOB.

MeHo — 3T0 M300pa)kaeMblii Ha SKpaHE CIHUCOK PEKUMOB, KOMaH] WIIU
BApUAHTOB OTBETAa, MpeJIaraeMbIX I0JIb30BaTeN0 g BbeIOOpa. Kak mpasuio,
KOMaHJIbl TMPUWIOXKECHHUS JENATCS 10 JIOTHYEeCKOMY H©  (DYHKIIMOHAIIBHOMY
HA3HAUYCHHUIO Ha Pas3Jiesibl MEHIO, HEMOCPEJICTBEHHO COJIEpKAlllMe CIUCOK KOMaH]I.
Mento Outlook coctouT u3 7 37eMEHTOB (WJIM IMYHKTOB), KaXKIbI M3 KOTOPBIX
COJICPKUT MEHIO KOMaH]1 OMPECIICHHOr0 pa3iena.

[Tox cTpokoii MEHIO OOBIYHO PACTONIOKEHA MaHEeIb HHCTPYMEHTOB, KOTOpast
COJICP’KUT KHOIKH, OOecrneunBamIue OBICTPBIA JOCTYHn K Hambojiee dacTo
UCII0JIb3YEMbIM KOMaHIaM.

BeinosiHuTe ciaenyrwuiee:
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1.

Ilox

Packpoiite crnucok sneMeHTa MeHro Maii, IS 3TOr0 TOABEIUTE
yKa3arellb MbIIIM K Ha3BAaHUIO MyHKTA M IIEJIKHUTE HAa HEM JIEBOM

KHOIIKOM MBIIIH.

YKa3aTcCJICM MBI ITOSABHUTCA CITUCOK KOMaH/ (MGHIO),

COOTBETCTBYIOIIMX JTaHHOMY pa3feny. Kak mpaBuiio, JaHHBIA CIHCOK OTOOpakaeT

9aCTO HCIIOJIBb3YCMBIC KOMAH/IBI. I[J]H 0T06pa)K€HI/ISI BCCTO CIIMCKa H€O6XOI[I/IMO

MO0 ABAXK/bl IICIIKHYTh Ha Ha3BaHHWHU MCHIO, o0 MOABCCTH YKA3aTCJIb MBIIIN K

JBOWHOW CTPEJIKE BHU3Y CIIMCKA U IIEIKHYTh HA HEW.

Meno ®auna COACPKUT KOMAHIbI I CO3JaHUA, OTKPBLITHUA U COXPAHCHUA

anemeHToB Outlook u HACTPOWKM MamoOK, KOMAaH/Ibl UMIIOPTA U IKCIOPTa JaHHBIX, &

TAKKC KOMAaHJBI ITPCABAPUTCIIBHOTO ITIPOCMOTPA U IICHATH.

2.

Ilepemectute yka3aTenb MbIILIK Ha cieayrolee MeHto, [IpaBka, koropoe
COJIEP’)KUT KOMaHIBI IJIsi palboTel ¢ OydepoMm oOMeHa, ynajieHHs H
HEepEeMEILEHUS JIEMEHTOB.

Jlanee nepemMeranTe yka3areslb MBIIIN 110 BCEM ITYHKTaM CTPOKH MEHIO

JJI 3HAKOMCTBA C OCTaJIbHBIMHM MCHIO U KOMaHIaMU:

Menio Bua copepX uT KoMaHAbl i M3MEHEHUsS UHTepdeiica U
npeacTaBieHuss aneMeHToB. Kak mnpaBwio, oO0mMe HacTpOWKH
oToOpaxeHus: HHOOPMAIIMK MOKHO H3MEHHUTH MOCPEICTBOM KOMaH]
MeH1o Bua.

Menio M30paHHOe COOepXUT KOMAaHIbI g pabOThl C 3JIEMEHTaMH
nanky M30paHHOe, B KOTOPOM XpaHSTCS CCHUIKM Ha MHTEPECYIOIIUE
Bac web-cTpaHMIIbL.

Mento CepBHC COIEpPXKUT KOMaHAbl MOKMCKA 3JIEMEHTOB, HACTPOWKH
naneneir Outlook u mapamMeTpoB TPWIOKEHUS B I€JI0M, KOMAaH]IbI
3alliCU MAaKpOCOB U CO3JaHUs OPM, OTKPBITHSI aIpECHON KHUTH.

B menro JleMCTBUSI HaxXOAATCS KOMAaHIbI Ui HEMOCPEICTBEHHOU
paboThI ¢ 351eMeHTOM. VX COCTaB M KOJIMYECTBO HAIPSIMYIO 3aBUCAT OT

BBIOOpA MaIKH.

ctp. 94 u3 139



* Menio CnpaBka coepXuT KOMaHJIbl cripaBouHoi cuctemsl Outlook,
aKTUBAIIUU TIPUIIOKEHUS, TOMCKA U YCTPAHEHUS OIINOOK.

Outlook wmeer Tpum mnanenu uHcTpyMeHTOB: CTaHmapTHas, web-y3en u
JononuurensHo. [lo ymonmuanuio B Havasie paboThl OTOOpaXkaeTcsi TOJIBKO MaHEelb
UHCTpYMeHTOB CTaHIapTHas.

BeinosiHuTe ciaenyruiee:

1. Otkpoiite MeHro Bua — Ilanenu uHCTpyMeHTOB — /lonoTHUTEIBHO

JUISE OTOOpaKeHUsI TTaHeJId MHCTPYMEHTOB JlOMOIHUTENBHO, MIEIKHYB
Ha 3TOM 3HAUKe.

2. C nomompio koMauasl Bug — Ilanenn mHcTpymMenTtoB — Web-y3ea

oToOpa3uTe maHeabr HHCTPYMEeHTOB Web-y3er.

[Tpu padote ¢ Outlook akTUBHO KUCTIOIB3YIOTCS KOHTEKCTHBIE MEHIO, KOTOPHIE
OTYACTH AyOIUPYIOT U MaHeJIb HHCTPYMEHTOB, U KOMaH bl [ 1aBHOTO MeHI0. UTOOBI
aKTUBU3UPOBATh KOHTEKCTHOE MEHIO HEOOXOAMMO TIOJBECTH yKazarelb K
MHTEPECYIONIEMY Bac 00BEKTY U IICJIKHYTh HAa HEM MPAaBOW KHOMKON MBIIIH. Psgom
C yKa3aTeleM MOSIBUTCS MEHIO ¢ KOMaHJaMH, KOTOpbIE MPUMEHHUMBbI K JTAHHOMY
00BEKTY B JAHHOM KOHTEKCTE.

3. C nomomibpl0 KOHTEKCTHOI'O MEHIO MaHelell MHCTPYMEHTOB yOepUTe C

9KpaHa MmaHexb HHCTpyMeHTOB Web-y3er.

2. ITaneas Outlook.

Ha manens Outlook BeIHECEHBI SIPIBIKH, YIMPOIIAIOIINE MEPEX0] K Mamkam
Outlook u npyrum pecypcam. Ilo ymonuanuto manens Outlook comepxut Tpu
rpynmnsl SpabikoB: Apnsiku Outlook , Mowu sipisiku u [{pyrue spibIky.

['pynma Spasixku Outlook comepxut spawiku: Outlook ceromus, Kanenmaps,
KonrakTel, 3anauun, 3amerku, YpaneHHole. Eciam Jyisi BceX sIpJIBIKOB HE XBaTaeT
MecTa, TO crpaBa (BHU3Y WJIM BBEPXY) MOSBUTCA cTpeika. [Ipu menyke Ha cTpenke
0TOOPA3ATCS SIPIABIKU, KOTOPbIE HE TOMECTUIINCH Ha MaHEIH.

* B nanke Kasenaappb xpanutcs nuHpopMaius 0 BCTpeyax, COObITUSX U
coOpanusix. B 3Tol mamke OCYIIECTBIISIETCS TUIAHUPOBAHUE JIMYHOTO

pacnucaHus.
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[Tanka KoHTaKTBI mIpenHa3HaueHa UId XpaHEHUs HHPOpMaluu o
JMYHBIX U JEJIOBBIX KOHTAKTaX.

[lankn 3agaum ¥ 3aMeTKHM HCHOJB3YIOTCA I IUIAHUPOBAaHUS U
OTCJIEKMBAHM 3a/1a4 M CO3JIaHUS PA3IUYHBIX 3aMETOK U MPUMEYAHUN
10 X0J1y paboTHI.

B nanke YHaJ'IeHHbIe XpaHATCA YAAJICHHBIC 3JICMCHTLI BCEX THUITIOB.

BeinosiHuTe ciaenyruee:

1.

ITepemectuTe ykazarenb Ha sipiabik KajieHaapsb v 1eJKHUTE HA HEM
JIEBOM KHOIIKOM MBIIIIH.

C nomompto spasika Kontaktel maneaun Outlook oTkpoiiTe manky
KoHTakThbl.

IlepemecTuTe ykaszaTenab MBIIIA HAa KHONKY C HAa3BaHWUEM TPYIMIIbI
SApabikn Outlook u 1mienKHUTE MNpaBOM KHONKOW MbIK. B
KOHTEKCTHOM MEHIO BbIOepuTe KOMaHay MeJikue 3HAUKH, 3HaYK1
Ha MaHeJd U3MEHST pa3Mep.

[TepemecTuTe yKazaTeab MBIIIH Ha JIFOOOE CBOOOTHOE MECTO MaHET!
Outlook w menkHWTE TPaBOW KHOMKOW MBIIMINA, B TIOSBUBIIEMCS
KOHTEKCTHOM MEHIO BbIOepuTe KomaHay KpynHble 3HauUKuH, 11

Iepexoa B MIPEKHUN PEKHUM.

I'pynma  sapaeikoB Mou  SIpJABIKH comepkuT: Bxopsmune, YepHOBUKH,

Huesnuk u O6HOBIEeHHE Outlook.

[Tankn Bxoasimue u YepHOBMKM XpaHAT AJEMEHTHl OAHOTO THIIA —
no4ToBele cooOuieHus. [lanka Bxopadiiue coaep uT NOCTYyMArolue
COOOIIEHUsI AJEKTPOHHOM TOuThl U (akchl, a manka YepHOBUKH —
YEPHOBUKHU COOOIIICHUM.

B nanke /IHeBHUK BeneTCs 3aMUCh AEATEIBHOCTH MOJIb30BATEIA.

Spneik  O0HoBJeHne Outlook oTkpoeT mepen BamMH OKHO B
O0e3rpaHnuHbld MUp MHTEpHETa M MPOAEMOHCTPUPYET BO3MOKHOCTH

Outlook 151 paGoTHI ¢ pa3TMYHBIMU THIIAMH PECYPCOB.
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Boinosinute caeaymwouiee:
1. IlepeitauTe KO BTOPOW Ipynne spJbIKOB, IJIs1 3TOr0 MOJBEAUTE yKa3aTelb
MBIIIY K KHOIKE Tpymibl Mou pabIKH.
2. C noMomuiblo SIpJIBIKOB MaHENU OTKPOUTE 1Mo odyepean nanku Bxoasimue u
YepHOBHKHU.
['pynna sipibikoB JIpyrue SIpAbIKA COAEPKHUT SIPJBIKA JUIsl pabOThl C
daiinoBoit cucremoit: Moi kommbroTep, Mou mokymentsl, M36pannoe. Outlook
Ja€T BO3MOXKHOCTB IOJIb30BATENI0, HE MOKHAsi MPUBBIYHON CpENbl MPUIIOKEHUS,
pabotatb ¢  (QainoBoil  cTpykKTypoi  kKommbiorepa. Outlook mo3Bomsier
npocMaTpUBaTh Manku U (aljbl, pacroyIOKEHHbIE HA JIOKAJTBHBIX HIIA CETEBBIX
JMCKaX, a TaK)Ke web manku:
. Spnbik Mol KOMIOBIOTEP OTKpPBIBAET Manky MoK KOMIBIOTEDP H
O0TOOpaXkaeT MepeyeHb JOKAIbHBIX U CETEBBIX TUCKOB KOMITBIOTEPOB.

. Apneik  Mou  nOKyMeHTHI oOecreyuBaeT OBICTPBIA  JOCTYN K
COAEPKUMOMY Nanku Mou JOKYMEHTBL.

. Apneik M30paHHOE OTKpHIBa€T OJAHOMMEHHYIO NAanKy, B KOTOpPOMH
XPAHATCS CCBUIKM Ha M30paHHble cTpaHulbl IHTEepHeTa.

Boinosinute caeaymwouiee:

1. OtkpoiiTe rpynny gapabsikoB Jpyrue sipJabIKH.

2. llenknute Ha spabike Moum aoOKymMeHTbl. Ha manenn mnpocmoTpa

uHopManuu TOSBATCS Mankud U (aiiibl, KOTOpble HAXOISATCS B Iarke
Mowu NOKyMEHTBL.
3. C nomoipto spasikoB Moii komnbroTep 1 U30paHHoe OTKpOWUTE Marnku
(halI0BOM CUCTEMBI.
3ajganue 11l CAMOCTOSITEIbHOM PadoOThI:
1. 3Bamyctute nporpammy Outlook, packpoiiTe CHHUCOK 3JIeMEHTa MEHIO
IIpaBka u Bujg 03HaKOMBTECH C UX KOMaHIaMHU. OTOOpa3WUTE MaHEIb
UHCTpYMEHTOB — JlomonHnutensHo U Web-y3en, a 3areM yOepute 3TH

IMaHCJIN C 3KpaHa.
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2. B rpynne Apneiku Outlook ocymectBute komangay Menkue 3HaYKd, a
3aTE€M BEPHUTECH B MPEIKHUN PEKUM.

3. Ortkpoiite nanku u (Gaiiapl, KOTOpble HaxoaATcs B manke Mou
JIOKYMEHTHI.

KoHTpoJbHBIE BOIPOCHI.

Uto npencrasisier coboit Microsoft Outlook ?

Pacckaxxute oOmwmii npuniun padotst B Outlook ?
Yro comepxut menro Outlook ?

Kakue nanenu uactpymentoB umeet Outlook ?

I'ne xpanutcs nanka Kanenaapp 1 kak €€ MOXHO YBUIETH ?

Kak u3amenuts pazmep 31aukoB Ha nanenu Outlook ?

Kak 0To0pa3uTh ciucok mamox ?

I I R N N =

Kaxk B Outlook oTkpeITh Web-cTpanuiry ?
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JlabopaTopnas padora Nel0
Tema: IOBABJIEHME HOBOI'O [TOYTOBOI'O AIMKA.

B Hacrosiiee BpeMsi HEBO3MOXKHO MPEICTABUTH ce0e AEATEILHOCTD JIF000TO
npeanpustus 6e3 ooMeHa nHpopMarenn. ITo MOXKET OBITh JIeI0Bas MEeperucKa,
YBEIOMJICHUE O BCTPEUE, COBEILIAHUH, YCIIOBUAX COTPYIHUYECTBA, & TAK)KE OOMEH
uHbopMaImer TmaHoro xapakrepa. C MpUMEHEHHUEM JICKTPOHHOM MTOYTHI TOHSTHE
PaCCTOSTHUS MOCTETIEHHO TePSET CMBICI. J1J1s1 pabOThI € 3JIEKTPOHHOM IMOYTOM
HeoOxoauM Kommbtotep, noakmoueHHslii kK UHTEPHET, a B HenanekoM Oyytiem u
pocTO MOOWITbHBIN TenedoH. UToObI OTIIPaBUThH COOOIIIEHHE 110 AIEKTPOHHOM MOUTe,
00513aTeNIbHO HYKHO 3HATh aJIpEC JIEKTPOHHOTO MTOYTOBOT'O SIIIUKA, KOTOPBIA
BBITVISIIUT CJIETYFOLIMM 00pa3oM:
User name@domen.xxx, I'1e User name - wums

MOJIb30BATENS, @ TAKXKE HMs YYETHOW 3aluCH

domen - uMs I0M€Ha, T. €. KOMIBIOTEPA, IPEAOCTABISAIONIETO YCIYTH

AIIEKTPOHHOM HIOYTHI

XXX -THII JIOMeHa, (MOXXET OBbITh ru, com, org, u T. 1.) [Ipumep:
student@sgsha.ru, org@sgsha.stavropol.ru, lolita@hotmail.com

s paboThI ¢ PJICKTPOHHOM IMOYTOH MOXHO IIOJI30BATHCS MPOrPaAMMOMN
Microsoft Outlook Express, gpyrue nporpamMmbl HMEIOT  HEKOTOPbHIE
HENPUHIUITMAIIGHBIE OTJIMYMSA, TO3TOMY Mbl PacCMOTpuUM paboTy c e-mail
(onektponHoil moutoi) Ha mnpumepe Outlook Express 5. Takxke MOXHO
MOJIb30BAThCS  yCAyraMyd  O€CIUIaTHOM — JJIGKTPOHHOM  TOYTBI,  KOTOPYIO
MPEIOCTaRIIOT ~ MHOorouuciienuole  kommanuun MAIL.RU, RAMBLER.RU,
HOTMAIL.COM u mHorue apyrue. OcOOEHHOCTBIO 3TUX KOMIIAHUW SIBIISIETCS TO,
YTO JyIsl pabOTHl CO CBOMM TOYTOBBIM SIIIIMKOM HE 0053aTE€IbHO UMETh MOYTOBYIO

MporpamMmy, Ha caliTe UMEETCs CBOsI 000JI0UKa, MO3BOJISAIONIAs BHITIOIHATH BCE

HE00X0AUMbIE (DYHKITUH.
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OnHoli U3 OCHOBHBIX (DYHKIIMH NPOrpamMMBbl SBJISIETCS MOSTydeHue noutsl. Ho
Iporpamma Ioka euie He 3HaeT, OTKY/1a U Kak eil noiry4daTs nouty. Heooxoaumo
«pacckaszaTb» el 00 3TOM - CO3[1aTh HOBYIO Y4€THYIO 3alIUCh. /11 3TOT0 HY>KHO B
OCHOBHOM MEHIO ITPOTrPaMMbl BEIOPATh ITyHKT «CEPBUCH, MOAMEHIO «I10TYYUTh

HOBYIO YUETHYIO 3anMchy». Ha 3kpaHe NosSBUTCS CIIEAYIOIIEE JUATI0OIOBOE OKHO:
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Haxxmure kHOTIKY «J[00aBUTEHY» B OJTHOM M3 BBIKJIAJIOK MEHIO M BEIOEPHTE, KAKYTO
MMEHHO Bbl XOTUTE CO3/1aTh 3aIUCh (U1 MIOYTOBOIO CEpBEpa UM cepBepa
HoBocTel). [Tocie AToro Ha ’KpaHe MOSIBUTCS MacTep HACTPOUKH - (DAKTHUECKH ITO
yacTh Mactepa nogkimouenus MHrepHeTa. Jlanmpe nHCTPYKIIMU MacTePa MPOCTHI,
TaK YTO OCTAHABIIMBATHLCS HA HUX HET CMBICIIA, €IMHCTBEHHOE, YTO 3/IECh TpeOyeTCs
yKa3aTh - aJjpec JIEKTPOHHOH MOYTHI, IO KOTOPOMY OyIyT OTHPABIATHCS COOOIIEHUS
(KaK MpaBUIIO0, OH MPEIOCTABISACTCS OCTABIIMKOM yciyT MHTepHeTa, 1o ero
MO>KHO MoTy4uTh oT Hotmail). 3ToT cnoco6 MacTep HacTpOHKY MPEATIOKUT AAJIbIIIE.

Heo0OxommuMo Tak ke yka3aTh cepBep BXOISIINX COOOIIEHUH, 1 afpeca
CEpBEPOB BXOSAIIEH 1 UCXOMASIIEH MOYTHI. (DTa MHPOPMAIIHS TOKE
NPEOCTABIISAETCS MOCTABIUKOM yciayr UHTepHeTa).

Ecnu Bam nocraBmuk ycinyr IHTEpHETa B Ka4eCTBE CEPBEPA BXOAAIIEN OUYTHI
ucnomne3yet cepBep JMAP, Bbl cMOKETE YMTATh, XPAaHUTh U OPIraHU30BBIBATH CBOU
COOOIIEHMSI TIPSIMO Ha CEpBEPE, HE 3arpy’kast X Ha CBOW KOMIIbIOTEp. Takum
00pazoMm, BBl CMOKETE IPOCMATPUBATh COOOIIEHUS C JII0OOT0 KOMIBIOTEPA,

IMOAKIOYCHHOI'O K 9TOMY CCPBCPY.

\JLP- 11UV ¥10 10/



[TOJIYYEHME I1OYThI
Teneps Outlook Express HacTpoeH 1 MOKHO MPUCTYNATh K MOTyYSHUIO TIOUTHI.
Jast aToro HyxHO BoiiTu B Internet, 3amyctuts Outlook Express HaXkaTnem KHOIIKH
Ha nanenu yrpasieHus Windows. Tenepb HaxxMuTe KHOTIKY «JlOCTaBUTB MOYTY»
Ha nanerm kHorok Outlook Express. [TporpamMmma aBToMaTHYeCKH MOKITIOYHATCS K

BallICMy IIOYTOBOMY CCPBCPY U CKAYACT U3 BAICTO AIIHMKA BCHO UMCIOIITYIOCA

TIOYTY.

=% Outlook Express El

E s [IpoEepes HoBbE coobuieHal 4a 'shaked shanvropaol n [-MT

L ; = (T AMOBTE
| puesd coodwesen 1 s 3

[ o Pl HOCT & 3

= Fa30pEaTh COBAHHEHME NOCHE 33EEPWeHHA

[TosiBuBIIEECS TMATIOTOBOE OKHO COIEPIKUT MHIUKATOP, OTOOPayKAFOIIIHIA
TPOLICHT BBITIOJTHEHNS 3a1a4ur. KHomKa «CKPBITE)» TO3BOJISIET CBEPHYTH JJaHHOE
OKHO, KHOTIKa «OCTaHOBHTBY MPEPHIBAET MPOLIECC MOTYUECHUS IMOUYTHI, KHOTIKA
«[TogpobHOCTI» 0TOOpaXKAET BHITOIHAEMBIE 33a4H.

OOpatuTe BHUMaHHKE, €CITM HETIPAaBIIIHHO BBEZEH MapOIIb JOCTYIA K CEpBEpY,
coelMHEeHHe Oy/IeT MpepBaHo U MmoyTa octaHeTcs He 3a0panHoii. Outlook Express B
ATOM CIIy4dae MoJacT COOOIIEHHE 00 OIMMOKE U MPEIOKUT MPOBEPUTH YUETHYIO
3aITHCh.

Ecnu Bce HaCTpoeHO NMpaBUIIBHO U ITOYTA MOJTYYeHa TO BCE COOOIIECHHS (€CIM OHU
€CTh) OKaXYTCsI B manke «Bxozsmmey. B 3ToM ciydae B mpaBoM BEpXHEM OKHE,
PSIOM C Ha3BaHUEM ITOH ManKu, OyAeT MOKa3aHO YMCIIO HOBBIX, €IIe He
NPOYUTAHHBIX BAMH COOOIICHUH.

B mpaBoMm BepxHEM OKHE BBl CMOXETE MPOYUTATH MX 3arojOBKH, a BHU3Y
TeKCT cooOmieHns. HoBble cooOmeHns: OTNYaloTes OT MPOYUTAHHBIX Oolee

KUPHBIM IPUPTOM 3arojoBKa.
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Ecmu B muchme mmMeeTcss BaKHbIN (aill (0 4eM CBUICTEIbCTBYET «CKpEIMKa» B
JIEBOM BEPXHEM YIJIy TEKCTOBOI'O OKHA), TO, IIEJIKHYB MO HEMl JIEBO KHOIKOM,
COXpaHsieTCsl TpHUCIaHHBIA (aill Ha JUCKE WM K€ Cpa3y €ro MOXHO
IIPOCMOTPETD.

XpaHeHHe MOYTOBBIX COOOIICHUI HA CEpBEPE MO3BOJISIET paboTaTh C HUMU U3
pa3HbIx MecT. Ecnu noctaBmuk yciryr MHTepHEeTa MCIoJIb3yeT TOYTOBBIN CEPBEP
IMAP st BXOASTIHX COOOIIEHUI, MOYKHO pab0TaTh C HUMH MIPSIMO Ha CepBepe, He
3arpy»kas B CBOM KOMIIbOTEp. Takum o0pa3oM, €CTh BO3MOKHOCTh YUTATh
COOOIIEHHMSI TIPU TOMOIIIH JTFOO0TO KOMITBIOTEPA, Yepe3 KOTOPHIN MOKHO BBIUTH Ha
JAHHBIN CEPBEP.
3AJIAHME:

1. Co3naiiTe cBOM MOYTOBBIM AIIMK Ha caiTe mail.ru, hotmail nian Ha 1H000M

1oJI00HOM caiiTe.

2. Co3pailTe HOBYIO YUETHYIO 3aIUCh.

3. IIpoBepbTe IMyTeM MOTYYEHS TOYTHI IPABUIBHOCTh HACTPOWKH MTOYTHI.
KOHTPOJIbHBIE BOITPOCBI:

1. Jlnst vero HeoOXoAMMa ANEKTPOHHAS moYTa?

2. Yro npencraBiisieT cOO0M 3IEKTPOHHBIN MOYTOBBIN AIIUK?

3. T'ae 1 KaK MOXHO MOJIYYUTh YCIYTH OECIIATHOM 3JIEKTPOHHOM MOYTHI?

4. Kak co3aaTh HOBYIO YUETHYIO 3aIHCh?

5. JloctaBka moYThl: KaK NOJXYYUTh ouTy? UTo nmpencraBisieT co00i OKHO

MIPOBEPKHU HOBBIX COOOIICHUMN?

6. Y 100CTBO XpaHEHUs TOYTOBBIX COOOIIIEHHI Ha cepBepe?
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JlaGopaTtopunas padora Nell

Tema: YJIAJIEHUE U IEPEMEILEHUE COOBIIIEHUA.

Muorve mmceMa MHTEpHETa comepKar pPEKIaMHBIE IPOCHEKTHI W HEHYKHYIO
uH(popMaLMIO, KOTOpas pacchlIaeTcs Ha BCE IOYTOBBIE SIIMKU. Takue muchMa
YIOQISIFOTCS. TIpU oMol KoMaH bl «Deletey, epes; STUM BbIZIEINB LLETUYKOM JIEBOM
KHOIIKA MBI HEHYXXHOE cooOImeHne. MOXKHO Tak K€ BOCIIOJB30BATHCS
KonTekcTHbIM MEHI0, IIENKHYB Ha HEHYKHOM COOOIIIEHHE MPaBOil KHOIKO 1 BbIOpaB

ITyHKT «Y JAJTUTH.
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Bce ynanenHble cOOOIIEHNS TOMEIAOTCS B MANKY «Y JaJeHHbIe». JTa Narka -aHajior
Kopzunaer Windows. Ecimi Hy)HOe coo0IieHre ObUTO CIyYaiftHO YAalneHo, TO, OTKPHIB
nanky «YJIaJeHHbIE», €r0 MOXHO OyJeT MpaBOM KHOMKOW MBI TEPEMECTUTH B
HYXHYIO IAIIKYy.
COPTHPOBKA COOBILIEHUIA.

B nanky «Bxonsiue» nomemiaroTcs Bce NMPUILEALIME Ha aJpecaTr COOOIIEHHs, UTO
ycnoxkusier paboty ¢ Humu. Outlook Express mo3BosiseT co3qaBaTh NHarkd 110
YCMOTPEHUIO TIOJIB30BaTeNsA. ECm OTBECTH [UI Ka)KAOM TEMAaTUKU IIMCEM OTIEIIBHYIO
MarKy, TO pabdoTaTh CTAHET MpPOLIE M yHOOHEe, 3HAUMTEIbHO BO3PACTET CKOPOCTh

00paboTku Hy)HOU nHpopMarwy. [IpomageT Hy* 1a B COPTHPOBKE MMCEM BPYUHYIO.
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Hanpumep, BbI moAnucannch Ha HECKOJBKO JJIEKTPOHHBIX CIHCKOB PACCHLIKU
yepe3 e-mail. ExkeZlHEBHO B MOYTOBBINA AWK MOMAJAIOT MY3bIKaJIbHbIE HOBOCTH,
0030pbI HOBBIX KOMITBIOTEPHBIX MPOrPaMM M TEXHOJIOTHH, CBEKUE aHEKIOTHI U T.]I.
Co31aB HECKOJILKO TEMATUYECKUX TAIoK, TakuX Kak «O0030p mporpamMmy, «Mys3bikay,
«AHEKIOTBD) BCE MUCbMa aBTOMATHYIECKH OYIyT HAIpaBJICHBI B HYKHYIO TAMNKy. JTO
YMEHBIIUT BEPOSATHOCTH TOTO, YTO NHCHMO OyJeT yajJeHO MO OIMOKe, JHO0
HE3aMEUeHO BOOOIIIE.

Coznatp manky MokHO ¢ riomotpio Korrekctnoro Menro 3nauka Outlook Express B
JIEBOM BEPXHEM YIIIy MPOrpammbl. A BKIIFOYUTh U HACTPOUTH COPTUPOBILMK MHCEM
MOKHO B MeHI «CepBuc/CopTUpOBKa COOOIICHUI». Bocmonb3ysach KHOMKON
«J106aBUTE» MOYKHO CO3/IaTh HOBBIM MapaMeTp COPTUPOBKH. |11 3TOrO BHIOMpaETCs
napamerp, Mo KOTOpoMy OYZET OIpPEeIeNsThCsl COPTUPOBKA BaIlUX MMUCEM: N0 UMEHU
OTHPABUTENS, MO TEMAaTUKe cOoOoOImEeHus U T.1. s BIOOPKM BCEX MY3bIKABHBIX
HOBOCTEH BHECEM MMs aBTOpa B CTPOKy «Ot:». Tenepb HYXHO BBIOpaTh OIEpaLUIO,
KOTOPYIO ~ OyZIeT MponeNbiBaTh  COPTUPOBIMMK  MPH  TOJYYEHUH  I[MChMAa,
YIIOBJIETBOPSIIONIECTO 3TUM MapaMeTpaMm. B naHHOM ciiydae HYXKHO BbIOpAaTh MEHIO
«[lepemecTuTh» U BHIOpATh UMSI MAIKK, B KOTOPYIO OYAyT MepeMenIeHbl COOOIIEHHSI.
Haxxmute kHonky «OK». [Tocie 3Toro BHOBb MOSIBUTCS TJIABHOE MEHIO COPTHUPOBIIUKA,
rae 100aBUTCS YK€ co3laHHas 3amuch. [lociennss onepamust - ¢ TOMOIIBI0 KHOTKH
«[lepemecTuTsb K...» BHIOpATh MankKy, KOTOPYIO OyZeT KOHTPOJIUPOBATH COPTUPOBIIIHK.
B nannoMm ciyuae nanky «Bxomsmmey.

CopTHPOBILMK MOKET TaK K€ 3alHIIATh OT HeXKeNaTelbHbIX coooiienuit. Ecru BHecTn
UM B TTapaMeTphbl COPTUPOBIIMKA U BEIOPATH MTyHKT «Y NANISATH HA CEPBEPE» TO ajipecar
OyzeT OJIOKMPOBAH.

JlanHasi mporpaMmma MpenoCTaBiIsIe€T JBa CPENCTBA, oOJervaronme padbory ¢
COOOIIEHUAMH, TIOCTYMAIOIINMH B Manky «Bxoasmme»: Mactep nmpaBui U MacTep -
3aMecTuTeNnb. MacTep MmpaBWJI MOKET aBTOMAaTHYECKH COPTUPOBATh, NMEPECHUIATH
COOOIIIEHHUS ¥ OTBEYATh HAa HUX. 3aMECTUTEIh MOXKET COPTHUPOBATH, MEPECHLIATD,
NepeMeIaTh U yAAIATh COOOIIEHNUS.

IMPUMEP Ne 1: Co3nanue npaBuJia.
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UToOB1 cO3AaTh MPABUIIO BBITIOJIHUTE CIEIYIOIIEE:

1. Beiopare komanny Cepsuc- Ilpasuna ons cooowenuti -Ilouma,.. .Ha skpane
JOJKHO TIOSIBUTCS IMAJIOr0OBOE OKHO MacTtep mpaBuil.

2. Haxatpb kHOmKy. Co31aTh, YTOOBI OTKPBITH OKHO MacTepa.

3. B cnucke, pacniojoKeHHOM B BEpXHEH YacTH OKHA, BBIOPATh TUIT CO3/1aBAEMOI0
npaBuna. Hanpumep, 4ToOBI COOOLIEHHS OT ONPENEIEHHOTO ajapecara
MOMEINAIOCH B ManKy, OTIMYHYI0 0T «Bxomsiumey, Boioepute Tun [lepemenenue
HOBBIX COOOIIEHHH OT KOro - Jubo. B obmactu pacmonoxeHHOW B HUKHEH
YaCTH OKHA, BRIBOJIMTCS ONMKUCAHKUE BRIOPAHHOTO TpaBUJIa.

4. Haxxatp kHOTIKY. [lanee, 4yToObI EpEeiTH B CleAyIOIEe OKHO MacTepa.

5. B cnucke Ycnoeusa BbIOpaTh YCIOBHUS, KOTOpPbBIE JOJKHBI YAOBIETBOPSTH
otOupaemMbie cooOmenus. Habop mpennaraeMbiX yCIOBHM 3aBUCUT OT THIA
CO3/1aBa€MOr0 ITpaBUIIa.

6. Haxatp kHOTIKY [lasee.

7. B ciucke Ymo cnedyem coenamo ¢ coobujenuem, BIOpATh AEUCTBHS, KOTOPHIE
OyJlyT BBIIOJIHATHCS J1J11 COOOIIEHUS U HaXkKaTh KHOMKY Jlaiee.

8. B cnenyromniem OkHE BbIOpAaTh MCKIIOYEHUS JUIsI CO3/1aBa€MOT0 MpaBuja |
Ha)KaTh KHOINKY. [lanee.

9. Bectn ums npasuia U HaxaTb KHONIKY ['0TOBO,

IHPUMEP Ne2: Co3ganue cBoeii nankm.

UtoObl aepxarb COOOLIEHUsA, KOTOpble OyayT WCIOIb30BAaThCS MPU
U3YYEHUU TPOTPaMMBbI, OTIEIBHO HEOOXOAMMO CO3/aTh OTAETbHYIO MamKy
BXOJISIIIIMX COOOIIEHUI U 3HAYOK JIJISt JOCTYIA K 3TOM marnke.

1. B manemm Outlook menkayTs Ha 3Ha4YKe Bxomsmue.

2. Ilpocnenuts 3a TeM, 4TOOBI Ha SKpaHE HAXOUIOCh OKHO CIUCOK MAaroK.

3. B cranpapTHOW MaHEnW MHCTPYMEHTOB HIEIKHYTh Ha KHOmNKe (Co31aTh

coobOiieHue u 3areM Ha ctpoke Ilamnka. [TosiButcst auanoroBoe okHo Hoas
narnka.

4. Tlpocneauts 3a Tem, 4yToObl B moje Coaepkumoe manku ObUI yKa3aH

BapHuaHT DJeMeHTHI THIIA TToYTa.
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5. Habpatp B mone Ums manku SBSn, rae m - HoMep TpymIibl U HIEIKHYTh
Ha kHonke OK.

6. Ha Bonpoc Jobasums apavix na nanens Outlook, otBetuth Her.

7. UtoObI ObICTPO 100AaBUTH HOBBIN 3HAYOK Ha maHens Outlook, HeoObxoauMo
HIETKHYTh MPABON KHOMKOW MBIIIM HA UMEHN COOTBETCTBYIOIIEH MANKU U
3aTeM Ha KoMmaHze. /Jobasums Ha nanenv Outlook.

3AJIAHME:
1. Y aanure coodmenne (1r000¢) 13 manku «Bxomsmmme.
2. BoccranoBure yiajieHHOE COOOIICHUE.
3. Cozpnaiite moOble TpY MaKU U HACTPOUTE COPTUPOBIITUK MTUCEM I10
npuHUUIY «OT KOroy.
KOHTPOJIBHBIE BOITPOCHI:
1. Ormiimre NpUHIMN YAAJICHHUSI COOOILIEHHI, Kak OH paboTaeT?
2. J151g 4ero Hy>KHa COPTUPOBKA COOOIICHUIT?
3.Kak MOHO €c03/1aTh CBOIO MaIKy?
4. TTo kakoMy MPUHIIUAITY MOKHO COPTUPOBATH COOOIIEHHUS?

5. Kak pabotaetr «Mactep mpaBui»?
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JlabopaTopHas paGora Nel2
Tema: Pabora Hag co3ganmeM COOOIIEHUIA.

UToOBI OTIIPaBUTH COOOIIEHUE AIIEKTPOHHOM MOYTHI, €0 HaJ0 co3/1aTh. J{is
ATOTO CIIeAyeT MIENKHYTh Ha KHomke Co3aaTh coolOuienue, padodas 00JacTh
KOTOpOTo pa30MBaeTcs Ha Be OCHOBHBIEC YacTH. B BepXHeil yacTH pacrosaraioTcs
noJis JUisl BBOJAA CHy>keOHOM uHOpMaIuu, a B HUXKHEH — COOCTBEHHO TEKCT
coobmenusa. B mone Tema BBOAWTCS KpaTKoe OMHCAHHE BOIPOCA, KOTOPOMY
nocesieHo cooduieHue. B mone KoMy BBoAUTCS ajgpec OCHOBHOIO MOJydaTess
nucbMa, B nose Kommsa — azapeca nomywarteneit xonuu. Ecin HeoOXxoammo
OTIIPaBUTh MHCbMA, O KOTOPOH HHYErO0 HEW3BECTHO [PYIHM ajpecaram,
COOTBETCTBYIOIIMI anapec BBoautcs B mosie CKpeITasg (eciau Takoe MoJie
OTCYTCTBYET, HaJI0 1aTb komaH1y Bua — Bee 3arosioBkm).

B xome co3ganHusi W pegakTUpPOBaHUSA COOOIICHHUS HAJIUYME CBSI3U C
MOYTOBBIM cepBepoM He Tpelyercsa. Takas CBsA3b Hy)XHA TOJIBKO B MOMEHT
ornpaBku (momydeHust) cooOmenuid. [Iporpamma Outlook Express ycrpoena
TakKUM 00pa3oM, 4YTO OTIpaBKa MU TOJYYEHHE COOOLIEHUN OCYIIECTBISIIOTCS
OJTHOBpEeMEHHO. Tak, mojlydyeHue U JOCTaBKa MOYTHI OCYIIECTBISIOTCA MO IIETIKY
Ha KHOMKe OTHPaBUTh B OKHE CO3/IaHUsI COOOUIECHUS WU IO MIETYKY Ha KHOTIKE
JlocTaBuTh B OCHOBHOM OKHe miporpammbl Outlook Express.

CooO11ieHus 3IEKTPOHHOM MOUYTHI Pa3MEIIAl0OTCs B CHCTEME «BHYTPEHHHUX)
nanok nporpammbl Outlook Express. IloctynuBiine cooOiieHUsI 3aHATOCTH B
nanky Bxoasimme. OTKpBIB 3Ty Manky HIETYKOM Ha ee 3Hauke Ha naHenu [ankm,
MOXXHO YBUJETh B IpaBOd 00JacCTH CHMCOK NOCTYNMHUBIIMX cooOuieHui. Eciu
BBIOpATh IIETYKOM JIH000€ M3 COOOIIECHUH, €ro cojep)kaHue OToOpasuTcs B
00J1aCTH, pACHOJI0)KEHHOM HIKE CIIMCKA. J[BOMHOM IIETYOK MO3BOJISIET OTKPBITh U
IPOYUTATH COOOIIEHHE B OTACIBHOM OKHE.

1. Co3nanue Oaanka Aas1 cooOmenmid. Eciu B kadecTBe penakTopa
cooOmieHuit ucnonb3yercs Microsoft Word, HOBBII G1aHK HE MOXKET OBITH CO371aH
B Microsoft Word. Opnako Om1aHk, co3maBaeMblii B Microsoft Outlook,

ABTOMATUYECKU 100aBIIETCA B CIIMCOK O1ankoB Microsoft Word.
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Brinonnute cnenytomiee:

1. B rmaBaom oxHe Microsoft Outlook BwiOepuTe B Menio Cepsuc

xoManny Ilapamerpsl u nepeiingure Ha Bkiagky Coolienue.

2. B cmucke Co3mats cooOmienue B (opmare BbIOSpUTE BapuUaHT
HTML.

3. Haxwmurte kHonky BbIOop 0s1aHKa, a 3aTeM — KHONKY Co31aTh.

4. B mnone BBeaure mMs HOBOro OJIaHKAa BBEIMTE UMs CO3/1aBAEMOTO
OJiaHKa.

5. B rpymnme Ykamxure, KaK c031aThb Baml OJAHK BbIOepUTE
HEOOXOAMMBIN mapamerp.

UtoObl BeIOpaTh (hailyi, KOTOPHIM MOCTYKUT OCHOBOM JJIsl CO3JAaHUS

OyiaHka, BBeAUTE MyTh U UM ¢aiiia B nosie Ucmoab3oBaTh B KayecTBe

madaoHa ¢ailn win Haxmute kHonky OO03op u BbiOeputTe ¢ain u3

CIIUCKA.

6. Haxwmure xkHonky Jdasiee.

7. BpiOepute HyKHbIE TAPAMETPHI.

JI1s1 moTy4yeHus CIpaBKU IO MapaMeTpy HaXKMUTE KHOMKY CO 3HAKOM

BOIIPOCA, & 3aTE€M LLIEJIKHUTE MMapaMeTp.

JUIst OTIIpaBKH M MOJYYEHUS COOOIIEHHSI 3JIEKTPOHHOM MOYThI, BHINOJIHUTE

ciaeaymwomiee:

1. 3amycrtute nporpammy Outlook Express.

2. Ha nanenu [lanku BeiOepuTe nanky Bxoasimme.

3. Illenknute Ha kHOMKe CO31aTh COO0LEHUE HA [TAHEIM HHCTPYMEHTOB.

4. B none Tema BBeaure cnoBa: [IpoBepka pabOThI 3JIEKTPOHHON NOYTHI.

5. B mnone Komy BBeauTe 3agaHHbIA (CBOM COOCTBEHHBIN) ajpec

3JIEKTPOHHOU MOYTHI.
6. B Teno cooOuieHusi BBeIUTE MPOU3BOJIBHBINA JIETKO 3alOMUHAIOIIUNCS
TEKCT.
7. IlllenkHuTe HAa KHONKE OTHPAaBUTh HA MMAHEJIM HUHCTPYMEHTOB.

8. Illlenkuute Ha KHOMKE {00aBUTH MOYTY HA TAHEIW UHCTPYMEHTOB.
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9. Ilpocnenutre 3a TPOLIECCOM OTIPABKU CO3AAHHOTO COOOIICHUS U
MOMCKOM Ha CcepBepe IMOCTYNHUBIIMX COOOIIEHHUM, XOJ KOTOPBIX
0TOOpaXkaeTcsi B OTKPBIBILIEMCS OKHE.

10. Y6eauTech, 4TO TOJBKO YTO OTIPABICHHOE COOOIIECHHE IMOSBHUIOCH B
CITUCKE MOCTYMUBIINX COOOIIEHUM.

11. BeiOepute 3TO cCoOOOUIEHME B CHUCKE M O3HAKOMBTECH C €ro
COZEp)KaHUEM HA HUKHEN MTaHEIH.

12. JIBax bl MIETKHUTE HA 3aroJIOBKE COOOIIEHUS, YTOObI OTKPBITh €r0 B
OT/EJIBHOM OKHE.

13. 3akpoiiTe OKHO COOOIICHUS.

JIns  3amaHusi  HENOCTYNMHOCTH  OTHPABICHHOTO COOOIEHUS  TOCIe

YKa3aHHOU J1aThl, BHINOJIHUTE:

I. Haxwmwute kHOnKy IlapamMeTpsbl.

2. B rpynne Ilapamerpsl otnpaBku ycraHoBute ¢Quaxoxk He

NeHCTBUTEJBHO MOCJH€ W BBEAUTE HEOOXOJIUMYIO ATy OKOHYAHUS

cpoka JercTBus (Hanmpumep, He aeiicteurenbHo nocie 31.05.2002 r.).

[ns 3agep)Xkn JOCTaBKN COOOLLEHNS!, BbINOSNHUTE CrieayloLlee:

3. Haxwmure knonky Ilapamerpsbl.

4. B rpynne Ilapamerpbl ornpaBkm YycraHoBuTe diaxoxk He
JAOCTABJATH A0 U BBEAUTE HEOOXOIUMBIE JaTy U BpPEMSI JOCTABKH.
3HaueHUE BPEMEHU CJIEIYET BBECTHU B IOJIE.

2. Coxpanenue cooOmenuss. B Microsoft Outlook aBromaruuecku

COXPAaHAOTCsS BCC HC3aBCPIICHHBIC COO6IHCHI/I$I. ITo YMOJIYaHHUIO HC3aBCPUICHHLBIC

COOOLIEHUsI COXpaHATCS B nanke YepHOBMKM Kaxable TpU MHHYThI. OOHaKO,

9TH PACIIOJIOKCHUC U BpeMCHHOﬁ HHTCpPBAJI MOI'YT OBITH U3MECHCHBI. KpOMe TOI'O,

COOOLIEHNE MOKET OBITh COXPAHEHO KaK (paiiil WM Kak 11abJIoH.

Jlns coxpaHeHus coo01eHus B Bujie (aiina, BHINOJHHUTE Caeaylolee:

[IlenxkHUTE DIEMEHT, COXpaHsEeMbIi B BUE (aiiia.

B mento @aiin Beioepute komaHay COXpaHUTh KaK.
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B none Ilanka menkHuTe MECTO, T/I€ TPEOYeTCS COXPAHUTH (haiii.

B none Ums ¢aiina BBenute ums daiina.

B none Tun ¢aiiia menkHuTe He0OX0AUMBIN TUT (ailia.

3. Pazpemenue BOIpOCOB: OTHpaBka M mpueM cooOmeHuil. Ecam He
yaaeTcss HAUTH HA4YaToe paHee coo0lIeHHEe, TO BaM He00XO0AMMO B CIHCKe
NANoOK MHIeJKHYTh Ha manky YepHOBHKH, a 3aTeM ABAKIbl IIEJKHYTh Ha
COOOLIICHUM.

Eciu TpedyeTcs OTKJIIOUUTh aBTOMAaTUYECKOE COXpaHEHHE
HE3aKOHYEHHBIX COOOIIECHUH, I 3TOTO BHIMIOJHUTE CIACAYIOMINUE TEHCTBUS:

1. B menio CepBuc BbiOepute komanay Ilapamerpsl, 3aTeM HaXMuUTe

kHONIKY IlapaMeTpbI MOYTHI.

2. Coumure Graxxok ABTOMATHYECKH COXPAHATH HEOTNPABJICHHbIE

COOOLICHHS.

Hcnonp3oBanne TekctoBoro mporeccopa Microsoft Word B kadecTse
penaktopa coobmenuit. B mpeapimynux  Bepcusx Microsoft Outlook mo
YMOJTYaHUIO HCIIONB30BaJCs pemakTop coodbmenuit Microsoft Outlook. Ilpu
KEJTaHUU MOKHO ObUIO CMEHUTH peaakTop Ha Microsoft Word. B nannoit Bepcuun
0 YMOJYAaHHMIO B KaueCTBE peIaKkTopa CooOIIeHHi wucmonb3yercs Microsoft
Word, 4To n03BOJISIET HCHOJB30BATh MPEUMYLIECTBA CIEAYIOLINUX CPENICTB.

* ABTO3aMeHa. B mponecce mnedatd NpPOU3BOAMTCS ABTOMATUYECKOE
UCIIpaBJICHUE CTAaHJAPTHBIX OMIMOOK, TaKUX KakK MepernmyTaHHOe
MOJIOKEHUE OYKB, JTUITHUE UM HEJIOCTAIONIUE OYKBBHI.

* ABTOMaTHYeCKass IIpoBepka op¢gorpapun u  rpaMMaTHKH.
Opdorpadust U rpamMmarTrika HpoBepsArOTCs B xoae paborel. CiioBa c
OomrOKaMHu W HETIPABUIIHHO TTOCTPOEHHBIE (Ppa3bl MOTIEPKUBAIOTCS M IS
HUX MpeJjiararoTcsi BapUaHThl 3aMEHBbl. DTO TO3BOJISET HE BBIMIOJIHITH
poBEPKY opdorpaduu ¥ rpaMMaTUKH NIEPE OTIPABKOW COOOILIEHHUS.

* ABTOMaTHYeCKHME PACCTAHOBKA MapKepoB M HyMmepamus. J[ns
BBIZICJICHUS] BAXKHBIX IYHKTOB COOOIIEHUS MOTYT HCIOJIb30BATHCS

MapKepsl U HyMmepanusa. B kadecTBe MapKepoB MOTYT HMCIOJIb30BATHCS
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pucyHKHU. MoOryT co3/1aBaThCsi HEPAPXUUYECKUE CIMCKH, COAEpKallne
MIPOHYMEPOBAHHBIE JIEMEHTHI.

e Tabmmubl. Tabnuiel UCHONB3YIOTCS MJIS OpraHuU3alMu JaHHbIX. [Ipu
UCIIOJIb30BAaHUN B KauecTBe pefakTopa coobmenuit Microsoft Word u
dbopmara HTML B kauectBe hopmara mo ymonadaHuro (GopMaTupoBaHUE
Tabmuiy coxpausiercsi B Microsoft Outlook naxe npu mnpocmotpe
COOOIIICHUH TToTyYaTe MK, He UCTIONb3yromumMu Microsoft Word.

* IIpeoOpa3zoBaHue MMEH 3JIEKTPOHHOM MOYTHI M agpecoB UHTepHeTA.
[Tpou3BoauTCS aBTOMaTHYECKOEe MPeoOpa3oBaHME MMEH MOJIb30BaTeeH
AJIIEKTPOHHOM MOYTHI U aJpecoB VIHTepHETa B TUIIEPCCHUIKH.

* Temsbl. Vcnons3oBanue tem Microsoft Word obGecrieunBaet BU3yanbHyIO
[EJIOCTHOCTb COOOIICHH U JeNal0T UX Y3HABAEMbBIMHU.

* ABTodopmar. dopmMaTUpOBAHUE cooO1eHu IIPOU3BOAUTCS
aBTOMATUYECKU TMpU BBOJAEC U J00aBiaeHUU (HOpMATUPOBAHUS IS
MOJIy4aeMbIX COOOIIEHUH, COCTABIECHHBIX C HUCMOJIb30BAHHUEM OOBIYHOTO
TEKCTa.

Kpome Toro, B Microsoft Outlook Temneps MoryTt 3amaBaThCsi HEKOTOpPbHIE
napaMeTphl, KOTOpbIe paHbline padoTanu Tonbko B Microsoft Word. Hampumep,
€CIM B KadecTBe peJakTopa cooOuieHud wucnonszyercs Microsoft Word,
UCTIONIb3YEMbIE 10 YMOJYAaHUIO TOAMUCH W OJAaHKH MOTYT CO3[aBaThCsi U
BeIOUpaThcs B Microsoft Outlook. Mimeercs BO3MOXKHOCTh 3a/1aBaTh HEKOTOPHIE
napameTpbl NpoBepku opdorpadunrt U mpudTH s HOBBIX, NEPECHLIAEMbIX U
OTBETHBIX cooOmennii. [Ipn n3menennn 3Tux mapamerpoB B Microsoft Word onun
u3Mmensitores B Microsoft Outlook u Hao6opoT. Jlaxke eciu TEKCTOBBIN MTpolieccop
Microsoft Word He ucrnonb3yeTrcss B KayeCTBE PEIaKTOpa COOOIEHHUI, B HEM
MOKHO TPOCMATPUBATh IOJYYCHHBIE COOOIICHHS, YTO MO3BOJMT COXPAHUTH
napameTpbl (opMaTUPOBaHUS, KOTOpPbIE ObUIM Obl MOTEPSHBI MPU MPOCMOTPE B
IPYroy mporpaMme.

4. OTBeT Ha cOOOIICHHE WM ero Tiepechuika. Eciim Bam Heo0X0aMM0 0TBETUTH

Ha cooﬁmeHne, TO BBIIIOJHHUTEC CICAYIOICC:
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BriGepute cooOuieHue, Ha KOTOpoe TpeOyeTcs OTBETHUTh M HAXKMUTE KHOIKY
OtBetuthb (M OTBETUTH BCEM).
Haxxmute kHonky OTnpaBUTh.
Ecnu Bam HEoOxoaMMO miepeciaTh COOOIIEHUE, TO BBITIOJHUTE CIIETYIOIICe:
BriOepute coobuieHue a1 nepecbulky U HaXXMUTE KHONKY [lepecnars.
Beeaute nmena aapecaros B noisx Komy, Konus (s 3Toro BelOepuTe MMeHa
aJpecaToB U3 CIIUCKA).
Haxxmute kHonky OTnpaBUTh.
3amanus A1 CaMOCTOSITEIbHON pabOThI:
Cozpnaiite OnmaHK aJig COOOIIEHUS, a 3aTeM cBoe cooluieHue. CoxpaHuTe CBOE
coobuieHue. OTnpaBbTe CBOE COOOUIEHME IO 3JIEKTPOHHOM IMOYTe, a 3aTeM
IPUMUTE COOOIICHUS, MPUCTAHHBIE BaM IO 3JIEKTPOHHOM MOYTE M OTBETHTE Ha
HUX.
KoHTpoJibHbIE BOIPOCHI.
1. Kak co3mare OnaHk mid cooOnieHus ?
Kax co3nate coobuienue ?
Kaxk coxpanutsb cooOrienue ?

2
3
4. Kak OTIpaBUTh U MOTYIUTH COOOIICHUS AIEKTPOHHOU MOYTHI ?
5. Kak oTnpaBuUTh U MOIYYUTH COOOIICHHE ?

6

Kak oTtBeTnTh Ha coOOIIEHUE ?
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JladbopaTopHas padora Nel3
Tema: CO3JAHUE HOBOI'O COOBLIEHAI.

J71st TOro 4TOOBI OTBETUTH HA MIPUCIAHHOE COOOIIEHNE MOCTaBbTE KYpCOp Ha €ro
3arojIOBOK M Ha)XMHUTE KHOINKY «OTBETHTh aBTOpY». B MOsBHUBIIEMCS OKHE YK€
IPUCYTCTBYET HMCXOAHOE NUCHBMO. Temepb, mepea TEKCTOM MHChbMa-UCXOIHUKA
MOXXHO J100aBUTH cBOM TekcT. K cBoemMy coolIieHrne MOXKHO U HE TPUKPEIUISTh
TEKCT MUChMa-UCXOHHUKA, €r0 MOXXKHO YAAJIWTh Mpu momoiru KHomku «Deletey
NPEABAPUTENIBHO BBIIETUB 3TOT TEKCT. 3AaKOHYMB OTBETHOE IMHCHBMO Ha)XaThb
KHOTIKY «OTIpaBuTh» B BepxHeM JieBoM yriy Outlook Express.

JUist co3nanusi HOBOro cOOOIIEHHsS HEOOXOAUMO HakaTh KHONKY «Co3nath
coobmienue» Ha nmanenn Outlook Express. [lepen BamMu mosiBUTCSI YUCTHIN OMaHK
MMChMa, KOTOPbIMA HeoOxonuMo 3anoiHuTh. B mone «Komy» Hago HaOpaTh
AJIEKTPOHHBIN aJ[pec MoaydyaTess nuchMa (WM, MIEIKHYB JIEBOMH KHOIMKOW MBIIIH
M0 3HAUKY Mepe] aipeCHON CTPOKOi, BRIOEpUTE aJpecaTa U3 Bamiel «AapecHoi
KHUTW»), a B cTpoke «TeMa» ykaxure, yeMy MOCBAIIEHO Baiie nucbMo. [locre
ATOTO MEPEXOAUTE Ha TI0JI€ MUChMa IIETYKOM MBIIIN U HaOWpaiTe TEKCT MUChMa.

Moxuno Tak ke, BblOpaB B MeHO  «Cepsucy/«Ilapamerpsny/
«OrtmnpaBkay/«Dopmar otmpaBku coobmenuit» ¢dopmar HTML B kadecTBe
OCHOBHOro (opmata i CO3JaHUS HOBBIX COOOINECHHM, BBl IOJYYUTE
BO3MOXHOCTb OTHPABJIATH aAPECATy POCKOIIHBIE, KPACOYHBIE ITMChMA C LIBETHBIM
mpudToM U (POHOM, MHOTOUMCICHHBIMU YyKpamieHusmu. Ho ecnu mosmydarenb
HCIIONB3YET APYrOW IMOYTOBBIA KIIMEHT, TO €CThb BEPOSTHOCTH YTO OH HE CMOKET
npovecTs nmuchMa Takoro ¢opmara. [103ToMy OOBIYHO HCMONB3YIOT TEKCTOBOMU
dbopmar otmpasisieMbix coobiieHnit. OH UMeeT HAMHOT'O MEHbIIIE BO3MOKHOCTEH,
HO sBiseTcs craHgaptoM. JlioOas TmouyToBasg mMporpaMMa MOXKET €ro
BOCIIPOU3BOJUTD.

MoxHO co3maBaTh KpacOYHbIE TIMCbMa C  MO3APaBICHUSIMU,
NPU3HAHKUAMU B JIFOOBH U T. . C MOMOUIBIO CHELUAIBHBIX OJIAHKOB-I1a0JOHOB,

CBO€06p33HBIX «IIOYTOBBIX OTKPBITOK». I[JIH 9TOI'0 HY’KHO HaXXAaTb Ha CTPCIIOUYKY
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crpaBa oT kKHOnkH «Co3nate coodmieHne». B oTkpeiBiieMcss KontekctHoM MeHto
BbI Hali/IeTe CIIMCOK BCEX JIOCTYITHBIX OJIAHKOB.
PABOTA C AJIPECHOU KHUT' OM.

JlepaTh B MaMsITH 3JICKTPOHHBIC apeca BCEX CBOMX MapTHEPOB 110
MIEPETIMCKE CIIOXKHO.

3aHOCUTH aJipeca B AIPECHYI0 KHUTY MOXHO B PyYHOM U aBTOMaTHYECKOM

nopsnke. g Toro 4ToObI ajipeca U UMEHa BCeX aJpecaToB (UKCUPOBAIUCH B
KHHUT€ aBTOMAaTHYECKH, BaM HEOOXOIUMO TMOCTaBUTh T'aJIOYKY HAIIPOTHUB ITyHKTA
«ABTOMAaTHYECKH 3aHOCHTH B aJIPECHYIO0 KHHUTY aJpecaToB» B MeHIO «CepBucy/
«ITapameTpeny/ «OO0mmeY.
B pyudnyro n00aBuTh aapecata B KHUTY MOXXHO TaK: HaKMHUTE KHOIKY
«AnpecHas kaura» Ha nadenu Outlook Express, 3arem kHotKy «Co31aTh aipecy.
Tenepb ocTaeTcsi TOJBKO BHECTH B OJIaHK aJpeCHOM KHUTH HH(pOpMAImio o0
UMEHU U (paMWIMK ajpecaTa U €ro 3IeKTpoHHoM anpece. Ilocie BBoma Bcex
JAHHBIX HAXXaTh KHOIIKY «J[00aBUTH» psAIOM C apECHON CTPOKOIL.

J{7s1 TOro 4TOOBI BOCIIOJIB30BATHCS aIPECHON KHUTOM TIPH CO3aHHUE HOBOTO
MMCbMa, HICJIKHUTE MO 3HAYKY psiIoM co cTpokoil «Komy» B OraHKe HOBOTO
cooO1IeHus, B OTKpBIBIIEMCSI CIIUCKE UMEH aJpeCHOM BHIOEPUTE HYKHOE UM
U 100aBbTE€ €ro B CHHUCOK IOJydYaTesel muchbMa JBOMHBIM IIEITYKOM MBbIIIH.
MOXHO OTIpaBUTh MUCBMO IO HECKOJIBKAM aJpecaraM cpasy - Ui 3TOro B
CIUCOK IOoJy4aTesed 100aBIseTCsl HECKOIbKO UMEH U3 a/IpeCHOM KHUTH.

BCTABKA OAJIA B IICLMO.
[TuceMoO MOKET conep:kaThb HE TOJIBKO TEKCTOBOE cooOlieHue. Bmecte ¢ HUM
MOJKHO TIepecnath 0ol (aiiin mocrarodrno Oombiioro pasMepa ao 1 mbr. 9to
MOXeT ObIThb (¢oTorpadusi, ¢ailsi ¢ TroJIOCOBbIM MPUBETCTBUEM, HYXKHAS
MporpaMma Wi TOTOBbI J0KyMeHT B hopmare Microsoft Office.
UToO0BI BIOXKUTH (Daiiyl B MHUCHbMO, BOCIIOJIB3YUTECh KHOMKOM C 300pakeHueM
ckpeniku Ha maHenu Outlook Express. BrnoxuTh ¢aiim MOXHO TOJBKO B

PCKUMC CO3JaHUA U PCHAKTHPOBAHUA COO6H.[€HHH, JO0 TOIrO KaK Bbl Ha>XaJI1
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kHonKy «OtnpaButhby. [locne HaxaThs CKpPENKU MEpe BaMH OTKPOETCS OKHO
MIPOBOJIHMKA, MPEIHA3HAYCHHOTO /ISl BIIOYKEHMS (paiiia.

OtnpaButh (aiil MOXXKHO HETMOCPEACTBEHHO W3 IMPOBOJHUKA: JJII 3TOTO
BbI3oBUTEe KoHTeKkcTHOe MeHo miisg JaHHOro (haityia, OTKpONTE MYyHKT MEHIO
«OtnpaButh»/ «Azpecat», a 3areM BbIOepUTE ToJydarens ¢aitia w3 Baien
aJPECHOMN KHUTH.

PaccmoTpum Ha ripuMepe co3aaHue CoOOITICHNSI.
B rnmaBHom oxne mporpammbl Outlook Express HOKMUTE HA KHOIIKY

«COSI[&TB)). IHosiBUTCS CIICAyroaIce 1uajoroBoC OKHO:

| Safn  [pescs Bag . Borgees S oggper R oyl
-' _ =
% | Mk iy o -
| Urnpamjars’ | . : Finrae T T AT FFA
e S
[ e e

evia R R R R

B nanHoMm nuanoroBoM okHe 3anosiHuTe rpagel «Komy»: I'pady
«Komus» wMoxHO ocraButh mycroi. I'pada «Tema» - Habepute TEMy
coobmenust; Hanpumep «Mubopmarus». B camom GombilioMm okHE HaOWpaeTcs
TeKCT nucbMa: «Kaxplil Toa B Hallel akaJeMHH MPOBOJUTCS MEXIyHapOIHAas
KOH(epeH1us, B KOTOPOi MPUHUMAIOT y4acThe CTYACHTHI 2-5 KypcoBy. [lepen Tem
KaK OTIPaBUTh COOOIIEHHWE TMOCMOTPHUTE, Kakoro oHO (opmara. ITO MOMKHO
clienaTh B JaHHOM JAMAJIOTOBOM OKHE. B KOHTEKCTHOM MEHIO BBIOEpUTE BKIIAAKY
«Dopmat» 1 moctaBbTe «OOBIYHBIN TEKCT.

Jist Toro 4TtoOBl OTHPABUTH 3TO COOOIIEHHE, HAXOMACh B pekume online

Ha)KMHUTC Ha KHOIIKY «OTl'IpaBI/ITI)».
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Bbl  MoXxeTe coxpaHWTh OTO cooOmeHHe y cebsi B  KOMITBIOTEpE:
«Daitm\CoxpaHUTh KakK...» U YKa3aTh UM U YTk IO KOTOPBIM COOOIIIEHHE OyIeT
COXpaHEHO.

B nanHOe cooOlieHne MOXKHO BCTaBUTh PHUCYHOK, TEKCT H3 (aiina wiu
BIOXKHUTh JI000# (aitn. s storo B MeHio BbiOpaTh «BctaBka\ Brokenue
daitnay.

3AJIAHUE:
1. Coznaiite coobmenue B popmare HTML.
2. CoznaiiTe coobIIeHne, UCIOMb3ys OJIAHKM TOTOBBIX IIA0JIOHOB.
3. Co3pnaiite cTaHIapTHOE COOOIIICHHE.
4. O3nakoMbTeCh ¢ paboTol anpecHoi kauru. [Tpukpenure k
CO3JTAaHHBIM COOOIIEHUSIM BCTaBKH U3 (aiiioB.
KOHTPOJIBHBIE BOITPOCHI:
1. Kax oTBETHTH Ha MPHUCIAHHOE BaM COOOLLIEHUE?
Kak co3nats HOBOE cooO11IeHHE?
B kakux ¢opmarax MOKHO CO3/IaBaTh COOOIICHUS?
Kakwne criocoObl 3aHeceHus B aJpeCHYI0 KHUTY a/IpecaToB BbI 3HaeTe?

Kak MOXHO npuKpenuTh Qailil K COOOIIEHHIO?

A

MoskHo 71 epecinath (aitsl OTAeIbHO M3 MPOBOJHUKA U KaKUM 00pazom?
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JlabopaTopnas padora Nel4
Tema: PaboTa ¢ KOHTaKTaMHu.

JIrobast AesTeNbHOCTh YEJIOBEKa, JIMYHAs WM JEJIOBas, HEBO3MOXKHa Oe3
oOwmenud. g XxpaHeHus: ”HPOPMALIMK O TEX, C KEM MPUXOAUTCS MOAAEPKUBAThH
KOHTAKTBI, UCIIOJIB3YETCSI BCEBO3MOXKHBIEC 3aIIMCHBIE KHM)KKH, KaK DJIEKTPOHHBIE,
tak u Oymaxsble. CpenctBa Outlook ans BeaeHHS KOHTAKTOB HE TOJIBKO
3aMEHAIOT 3AlIMCHYI0 KHMUXKKY, HO M B HECKOJIBKO Pa3 yIpOIIAOT BCE NMPOLETYPHI,
CBSA3aHHBIE C KOMMYHHKAIIMOHHOM AESATENBHOCTBIO, TAKOM KaK OTIPaBKa ITHCEM,
TeneOoHHbIE 3BOHKY, HA3HAYCHHS 33/1a4, OPTaHU3aIis COOpaHUid U T.JI.

Amnanorom 3amucHoM KHIDKKH B Outlook sBnsercs mamka KoOHTakThI,
KOTOpasl CIYKAT XPAaHWUJIUIIEM [EJIOBBIX M JIMYHBIX CBEICHHM O JIOJAX, C
KOTOPBIMH TpeOyeTCsl MOAACPKUBATH CBA3b.

B mnanke KOHTakTbl MOXET XpaHUTBCA aIpPEC DSJIEKTPOHHOM IOYTHI,
MOYTOBBIA aJIpeC, HECKOJIbKO HOMEpPOB TeIe(POHOB U APYrHE€ CBEICHUA,
OTHOCSIIIMECS K KOHTAKTHOMY JIMILY, HAIIPUMEDP IE€Hb POXKIACHUS WINA TOJOBIIMHA
KaKoro-auoo coOeitus. DnemeHT KOHTaKT Coep KUT OKOJIO COTHU CTaHAAPTHBIX
IIOJIEN CO CBEJICHUSIMH O KOPPECIIOHJICHTE.

1. Co3naHue KOHTaKTA.

ITanika KOHTaKkTbl OTKpBIBAETCS B MPEICTABICHUH AJPECHBIE KapTOYKHU.
Korga Bbel HaumHaere paboTy, manka KOHTakTbl HE COAEPKUT DIJIEMEHTOB,
[O3TOMY IIaHEJIb IPOCMOTPa MH(OPMALIMK TyCTA, €CJIM HE CUUTATh MOACKA3KH O
caMoM OBICTpOM crioco0e COo3AaHMsI HOBOTO AJIEMEHTA.

BbinoJsiHuTe cienymoiuiee:

1. [llenknute Ha kHomke Co3aaTh Ha MaHEIW WHCTPYMEHTOB, IS

CO3/1aHMS KOHTAKTa, WIM JABAXK/bI MIETKHUTE Ha CBOOOJHON 00JacTU
HaHEJIN IPOCMOTpPa UH(OpMAITIH.

[TosiButcs dopma Kourakr. Ha dopme nHaxomsarcs nsate BkIaaok. Ilo
ymonuanuio ¢gopma KoHTakT oToOpaxkaeTcsi ¢ OTKpBITOM BkiIagkoit OOmrue,
KOTOpasi COAEPKUT IATh 0OsiacTed ¢ moisiMu oO1ed nHpopMal 0 KOHTAKTE:

UMs KOHTaKTa, TeJaedOHBI, apec, MICKTPOHHAs MoYTa U web-ampec, onmucaHue.
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BBoj 1mMoaHOTr0 MMEHU MOKHO OCYHIECTBUTH ABYMs crioco0amu. IlepBbiii, camblii
IpOCTOM — BBeCTH UM B noJie [lonHoe ums.
2. HabGepure B mone IlonHoe mmsi uMmsi CBOero cocena (Hampumep,
Hosukos IlaBen AHnpeeBuy).

ITocne BBOoma wHpopmanmm B mosie [lomHOoe WMs mone XpaHUTh Kak
0TOOpaXkaeT 3TO UM TaK, YTO Ha MEPBOM MECTE CTOUT OTYECTBO, 3aTeM (pamuus
u ums (Hanpumep, AuapeeBud, HoBukoB IlaBen). Dta «ommubka» oOBsICHIETCS
ocobeHHOCTsIMHA paboThl Outlook, cumTaronero BBEICHHOEC WMS COCTOSIIINM W3
Tpex dYacTeil — MMEeHU (Ha MEepBOM MECTe), oTuyecTBa (HAa BTOPOM MECTE) U
dbamMunuu (Ha TMOCJIENHEM MECTE) — ISl MOCJENYIOUIEH MEepecTPOWKU B IOJe
Xpanuth Kak B BUI «Damunus, Ums OtuecTBO».

3. VYpanure ums B niose IlosHoe ums 1 Haxxmute kiaBuiry Enter, 4ToOb

oOHOBMIIaCch MH(pOpManust B ojie XPaAHUTh KaK.

4. IlonpoOyiite moBTOpuUTh BBOA UMeHU B nosie IlosiHoe uMmsA, HO B

npyrom nopsiake: [Taen Angpeesnu HoBukoB.

5. Jlius BBOJA MOJHOrO MMEHU KOHTaKTa IIeaKHUTEe Ha KHolke IlosiHoe

ums. [TosaButcsa nuanoroBoe okHO [IpoBepka MOJIHOTO UMEHH.

6. Bsenute 3nauenus B nojst Uma, OtyecTtBo, PaMuiIus, eciid UX TaM

€IlIe HET.

7. Haxwmute kHonky OK.

8. B cunenyromee nose — JI0J2KHOCTB, BBEAUTE 3HAUEHUE: CTYICHT.

9. B none Opranm3anus, seaute 3Hauenune CI'AY.

[Tone Xpanuth Kak npeaHa3HAYEHO JIs BHIOOpA UK CO3/IaHUS UMEHH, T10]T
KOTOPBIM OYJeT XpaHUThCA KOHTAKT. MHpopMamms 3Toro moss HeoOxoauma st
CHUCTEMaTU3allMi CBEJICHUN O KOHTakTax. Kak mpaBwio, 3HaYEHHEM 3TOrO MOJS
aBisieTcss  aMWiIns, WMs, OTYECTBO KOHTaKTa, HO MOXKHO yKasaTh
YMEHBIIIUTEILHOE UMS UITH TTPO3BUIIIE.

10. BriOGepuTe nepBbIii BapuaHT U3 PACKPBIBAIOIIETOCS CIHCKaA (3TO Balll

cocen).
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Crnenyromasi objacth oOmiei nHbopMauu 0 KoOHTakTe — TenedoHbl. Ilo
ymonyanuto popma KoHTakT oToOpa)kaeT 4eThlpe OCHOBHBIX BUJA Tele(OHHBIX
HoMmepoB: Pabounii, Jomamnuii, ®akc pabounii u CotoBsiii. Homep Tenedona
MO>XHO BBOJIUTH B JIFOOOM YJOOHOM JUIsl Bac CTWiE: ¢ IpoOeiamMu, CIUTHO WUITU
yepes neduc.

11. Bremute B osie {lomamauii TenedoH.

12. Ortxkpoiite okHO nuaniora IlpoBepka Homepa TesiepoHa.

13. Baeaute uH(popmanuO B COOTBETCTBYIOLINE MOJIS:

* (Crpana — Poccus;
e Koxaropona — 865;
* Howmep Tenedona;
Crnenyroniee 4acTo UCIOJIb3yEMOE M0JIE — aJIpec.
14. IllenkHUTEe Ha KHOINKE CO CTPEJIKOH psAaoM ¢ MeTkod PaGoumii.
[losiBUTCST CHNUCOK aapecoB, KOTOPbIE XpaHATCS JUIsl  KaXJOro
KOHTAKTa: JIOMAIIHUHI, pabOunii W1 IPyrou ajpec.

15. Bribepute u3 cnucka JloManmHui.

J1J1s1 3aTIOJTHEHHS CaMOTO aJipeca JIydIlie BOCTIOIL30BaThCs HE MmojieM Afpec,
a okHoM jauasiora [IpoBepka ampeca. ITo MO3BOJIUT TOYHO BBECTH HH(POPMAIIHIO U
3aMOJHUTh JAaHHBIMU HEOOXOJMMBIE TMOJS: CTpaHa, WHJIEKC, 00JIacThb, TOPOI,
yIuIa.

16. Illenknute Ha kHOmKe Apnpec. OTKpoeTcss AUAIOrOBOE OKHO

IIpoBepka aapeca.
17. Baeaute undopmainutio B moss auanorooro okHa Ilposepka aapeca:
* VYiuna
* Topon
e Uunekc
e (Crpana

18. Illenxaute Ha kHOMKEe OK.

Huanorosoe okHo [IpoBepka aapeca 3akpoetcsi. B mosie mosiBUTHCS TOJIBKO
4TO BBeJeHHas nHpopmManus, mpeodpazoanHas Outlook.
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[Tocne nepBoro BBoja MH(pOpManuu 00 agpece yCTaHABIUBAECTCS (DIIAXKOK
CuuTaTh MOYTOBBIM AJIPECOM.

19. BBegute paboumii agpec KOHTAaKTa WU BBIOEpPUTE €ro B KadyecTBE

MOYTOBOTIO.

Jlanee mepexoanM K BBOJY aIpECOB 3JEKTPOHHOMN MOYTHI U Web-CTpaHHIIbI.
[To ymomuaHuto AJig KaKI0TO KOHTaKTa XpaHUTCS MHPOpMalUsa O TpexX ajapecax
AJIEKTPOHHOW TOYTHI, OJHOW Wweb-cTpanunie B WHTepHeTe M OJIHOM ajpece
Internet Mail.

20. IlepemecTtute ykazatens B noje . Iloura u BBenute ajapec.

21. Ecnu KOHTakKT uMeeT 0oJiee OJTHOTO AJIEKTPOHHOIO ajpeca, MICIKHUTE

Ha KHOMKE JJI. aApec U BeIOepUTe JI. agpec 2. OTKPOETCS MOoJje AJis
BBO/Ia JOTOJHUTEIHHOTO 3JIEKTPOHHOTO aJipeca.

[Tocnennue uvetbipe mons Bkiaaaku O6mme ¢gopmber KontakT: 3amerkw,
Konraxktsl, Kateropun, YactHoe. Eciu Bbl XOTHTE IPEBPATUTh CIIMCOK KOHTAKTOB
B HACTOSIIIYIO 0a3y JaHHBIX, TO IMOJE3HO JOIMOJHUTh CBEJACHUS O KOHTAKTE
doTorpadueii. /[ 7TOro BOCIoIb3yeMcsl BCTaBKOH 0OBEKTOB — OOIITUM JJIsI BCEX
aneMeHToB cpenctoM Outlook.

22. IlepemecTuTe ykKazaTedb B MoJi€ 3aMeTKH, MpPEIHAa3HAYEHHOE IS

BBOJIa IOMIOJTHUTEIBHON NH(POPMALIUY U OTMCAHUS KOHTAKTA.

23. Bremonnute koManay BeraBka — O0bekT.

24. B okHe guamora BeraBka o00bekTa BBIOEpUTE  MOJIOKEHUE

nepexiouatens Co3xarb U3 paiia.

25. llenxkuutre Ha kHOmKe OO030p Uil OTKPBHITHS JMAJOTOBOIO OKHA

O0630p. Beibepute daiin ¢ pororpadueii.

26. lllenknure Ha kHOmKe OK B okHe O0630p, 3aTem — B okHe BcraBka

0O0BEKTA.

27. Tlocne 3amomHeHust (HOPMBI COXpaHUTE €€, ISl TOrO HICIKHUTE Ha

kHornke COXpaHUTh U 3aKPBITh [TaHEIW HUHCTPYMEHTOB.
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KOTOPBIM

ITomumo XPpaHCHHUA B IIAIIKC KoHTaKThI HH(bOpMaHI/II/I O YCJIOBCKC, C

BBl TOJJIEp)KUBaeTe Kakyr-1u00 cBsi3b, Outlook mo3Bosser

OCYIICCTBUTD 3TY CBA3b U IPCJI1aract rnepeUCHb yCIIyr:

HoBoe mnucemo. Mcnonb3yercs A cOCTaBi€HHUsT OOBIYHOTO INMHUCHMA
KOHTaKTy. IIpu BBINOJHEHMM 3TOro JEWCTBUS 3almyckaercs Mactep
nucem npuinoxeHuss Microsoft Word. Hekotopsie mosis 3Toro nucbma
OyAyT aBTOMAaTHYECKH 3allOJHEHbl MAacCTEPOM, IOCKOJbKY HH(pOpMaLus
00 oTmpaBUTENE U MOJIydaTese U3BECTHA.

Coznatb cooOleHrne KOHTakTy. VMcnonb3yercs 1uisi OTOPaBKH KOHTAKTY
COOOILIEHHUS 10 3JIEKTPOHHOM MOYTE.

Hosplii 3anpoc o co6panuu. Mcnonb3yeTcs 175 ONMOBEIICHHUs] KOHTAKTa
0 MPEACTOSIIEM COOPaHUU.

Ha3naunts BcTpeuy koHTakTy. Mcnons3yercs i Ha3HauYeHUs BCTPEUU
KOHTAKTY.

Coznarte 3agavy g KOHTaKTa. Mcnons3yercs Uil Ha3Ha4YeHUs 3a7a4u
KOHTAKTY.

Co3narte 3anuchk B XKypHajie KOHTaKTOB. Mcronb3yercs 1 co3JaHus B
JTHEBHUKE 3aIMCH O paboTe C KOHTAKTOM..

Ces3b. Hcnonb3yercst Juisl CBSI3bIBaHHUSI C KOHTAKTOM (paiia wiu
anemenTa Outlook.

[To3BoHUTH KOHTakTy. Mcmomb3yercst uisi aBTOMaTtudyeckoro Halopa
TeneOHHOTO HOMEpa KOHTAKTA.

BezoB ¢ nmomompio NetMeeting. IlpuBoautr k 3amycky HMPUIIOKEHUS
Microsoft NetMeeting u ycTaHOBKE CBSI3U C CEPBEpPOM KaTajlOroB,
KOTOpBIH OblT yka3aH Ha Bkaaake [logpobHoctu hopmsl KonTaxkT.
OTMeTuTh K HUCHOJIHEHUIO. Vcrnonb3yercs nii  ONOBELIEHUS O
3aIUIAHUPOBAHHOM JUIsl KOHTAKTa JEHCTBHM.

OTto0pa3uth cxeMy aapeca. Mcnomp3zyeTcst 1yisi OTOOpaKeHUsI CXEMbI

yKa3aHHOTO ajipeca Ha web-cTpaHuIie.
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 Ilpocmotperr web-ctpanuiy. Mcnonb3yercss mns mpocmoTpa web-
CTpaHMIBl KOHTaKTa. BeIOOp 3TOro neicTBUS BBI3BIBAET 0003pEBATEIND
NHTepHeTa ¢ 3arpykaeMoi CTPaHULIEN MOJIb30BATEIIA.

e Ilepecnate kak vCard. IlepecnaTh KOHTAaKT Kak BHU3UTHYIO KapTOUKY.
®opmar vCard ucnosib3yercs, €clid Bbl 3aXOTUTE TIEpPECIaTh KOMY-THO0
uH(pOpMAaIHIO dNIeMeHTa manku KOHTaKTHI.

Bce yka3zaHHbIE BO3MOMKHOCTM JOCTYIHBI M3 MeHIO [leficTBus (opmbl
Konrtakt m moutu Bce — u3 meHto JleiictBusi manku Kontaktel. Hekoropsie
JEUCTBUSI MOKHO BBIIIOJIHUTH C IOMOIIbIO KHOIIOK IMAHEIN HHCTPYMEHTOB (POPMBI
Konrakr.

2. IIncbMO KOHTAKTY.

[ToMuMO 3NEKTPOHHOM MOYTHI CYHIECTBYET €II€ W KIACCHYECKas,
OoymaxkHas nmouta. Outlook Mo>keT ObITh TIOJIE3€H JJI CO3/IaHMs TUChMa ajJpecary,
CBEJIEHHUA O KOTOpoM ecTh B mamnke KonrtakTel. PaccMoTpuM co3pgaHue HOBOTO
MMchbMa.

BeinosinuTe ciaeaymwouiee:

1. B nanke KOHTaKTBI BbIJIEIUTE KOHTAKT ajipecara.

2. Brimoanute komanay JdeiictBus — HoBoe mucbmo.

s cozmanus nucbMa Outlook obparmaercs ¢ Macrepy mucem Microsoft
Word. Bmecte ¢ MactepoMm nuceM HyXHO OyAe€T MPOWTHM HECKOJBKO WIIAros.,
BBECTH HEOOXOIUMYIO HH(POPMAIIMIO U CAENIaTh JOTOJHUTEIbHBIE YKa3aHUS.

Ha mepBom mare mactepa ompezensercs (popmar nmucbma: CTUIb TUCHMA,
KOJIOHTUTYJIBI U TTApaMETPhI JAThI.

3. YcranoBute ¢uaxkok CrTpoka aarbl U BbelOepuTe B crucke CTWIb

nucbmMa 3HaueHue QOObIYHBIN.

4. lllenkuure Ha kHomke Jlasee miisg mepexoja K CIEIYIOUIEMY MIary

Macrepa.

Ha BTopom miare ompenensiercs moiydatens: Mactep nucem Word Oeper

naHHble u3 6a3bl KoHTakTOB Outlook. Ms momyyatens u agpec yxe 3anoJIHEHb

nH(OpMalel BBIICTIEHHOTO 3JIeMeHTa nanku KoHTaKThI.
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5. B rpynne IIpuBercTBHMe BBIOEpHUTE TOJOXKEHUE MEPEKITIOYATENS
nenoBoe. B mone co crnrckom OOpasenr MOSIBUTCS BapHaHT, KOTOPHI
npennaraet Outlook.

6. lllenknure Ha kHomke Jlajee s mepexona Ha CIEAYIOIMIMNA IIar
paboThl MacTepa

Ha tpeTthem miare 3amaroTcs IOMOJHUTENbHBIE TTApaMETPhl MUChMA: TEMA,
MOMETKHU U T.J. 37€Ch MOXKHO BHIOpATh U MOJy4YaTessl KOMUU MUChMa.

7. Ycranosute duaaxox [lomerkn.

8. B crniucke Ilomerku BoIOepuTe 3HaueHue CiyxkeOHoe. DTO IPUBEIET K

nosiBjeHuto nometku CiyxedHOe B IIaNKe Balllero MUChMa.

9. YcraHoBute (uaxkok TeMa U JIONOJHHUTE TMone TemMa TEeKCTOM,
Hanpumep Pabora ¢ Outlook.

10. IIlenkuute Ha kHOTIKE JaJiee.

Ha wu4erBepTOM, 3aKIIOYMTENHHOM, IIIare OMNPENEISIOTCS  JTaHHBIC
ornpaBuTens. Bocnonb3yiTech BO3MOXHOCTBIO BhIOOpa JaHHBIX OTIPaBUTENS
nucbMa u3 6a3bl kouTakToB Outlook. [IpenBaputenbHO M03a00THTECH O CO3TAHUHT
B narke KOHTaKThI 3JIeMEeHTa ¢ JAaHHBIMU OTIPABUTEIS.

11. [llenkuute Ha KHOMKE AapecHasi KHUra. [1osBUTCA TUAIOrOBOE OKHO

Bb10op umenn.

12. B nosiBuBIIEMCsSI UAJOrOBOM OKHE BBIOEPUTE HMMS OTIIPaBUTENS U
niekauTe Ha kHomnke OKk.

JlnanoroBoe OKHO 3aKpOE€TCs, a JJaHHbIE BBIOPAHHOTO ajpecara 3armoHST

noJis Mst otripaBuTenis 1 0OpaTHbBIN ajpec.

13. B rpynne 3akjouMTe/]ibHasi 4acTh NHUCbMa BHIOEpUTE B CIUCKE
3aKitoueHue 3HaueHue C yBaKeHHEM.

B mnone OOpa3zenr aBTOMAaTUYECKH TMOSABISETCS TEKCT 3aKIIOUUTEIbHOMN

9acTH MUChMa.

[Tocne Toro xak Bce mapaMeTphl 3aJaHbl, MACTEp MHUCEM T€HEPUPYET IO
HUM IHCHMO, B KOTOPOE OCTAeTCs JHIIb BBECTH TEKCT COOOIIEHUS Ha MECTe,

BBIACIICHHOM TCKCTOM BBeaure TekcCT.
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3. lIpeacraBienne nanku KoHTAKTHI.

[Taika KoHTakThl MMeeT Ce€Mb CTaHJIAPTHBIX MPEACTABICHUH, MITh W3
KOTOPBIX HMEIOT YK€ 3HAaKOMyl BaMm Tabnuuayio ¢opmy. OCHOBHBIM
IPEICTaBICHUEM MaNKU SIBJISIETCS MPE/ICTaBIeHUE AJIPECHON KapTOUKH.

[lo ymomuanuto mnanka KOHTakTbl OTKpBIBa€TCSA B MPEICTABICHHUH
AnpecHble kKapTouku. JlaHHOE TIpE/ICTaBICHUE COAEPKHUT BCE KOHTAKTHI C KPATKOU
uHdopmanmen o KaxaoM (aapec, TenedoHbl, IEKTPOHHBIN aapec) U 0ToOpaxaer
uHpOpMAIIMIO O KOHTAaKTE B BHAE BHU3UTHOM KapTouku. CmpaBa B OKHE
MPEACTABICHUS HaXOAUTCS MaHeNb al(paBUTHOTO MOUCKA, C MOMOIIBI0 KOTOPOM
MO>XHO OBICTpee MepeMeniaThCs Mo JIEMEHTAM IMaNKy.

[lepexoauTh OT OAHOTO MPEACTABICHUA K APYTrOMY MOXHO C TOMOIIBIO
komaHAbl MeHI0 Bua — Tekylee mpeacraBiieHHe WM C TOMOIIBIO TaHEIH
Hacrtpoiika nanku.

Cy1iecTBYIOT CleyIonue npeacTaBiaeHus manku KoHTaKkTh:

* TloapoOHblie afgpecHbIe KAPTOUKH.

e Cnucok Tene@oHoB. ITO TAOMUYHOE MPEACTABICHNE BCEX KOHTAKTOB
oTOOpakaeT BCE RJIEMEHTHI U ClIeAyIolIue mosisi: 3Hauok, Brnoxenue,
Cocrosinue otmetku, Umsa, Opranuszanus, XpaHuTh Kak, [[HEeBHUK,
Kareropuu. U xoneuno, TenedoHbl, HO TOJBKO YETHIPE OCHOBHBIX:
Pa6ouwii, /lTomamauii, ®axc padounit 1 COTOBBIA.

e IIpencraBnenue Ilo ormetke «K wHCMOTHEHUIO» - CTaHAApPTHOE
NPEACTABICHUE DJIEMEHTOB, CIrPYNIUPOBAaHHBIX MO  OTMETKE
UCTIOTHEHUSI.

Bce cnenyroie TabnuyHbie MPEACTABICHUS CTPYIIUPOBAHBI MO Pa3HBIM
TOJISIM:

e [lo xareropusiMm — CTaHJAPTHOE TMPEJCTABICHUE DIIEMEHTOB,
CTPYIIIUPOBAHHBIX 110 KATETOPUSIM.

e [lo opraHmzammsiM — CTaHZapTHOE TPEACTABICHHE SJIEMEHTOB,

CIPYIIIMPOBAHHBIX 11O OPraHU3alusIM.
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IIo MecCTOmOJIOKEHUID — CTaHIapTHOC IPCACTABJICHUC JJICMCHTOB,

CTPYHIIMPOBAHHBIX I10 MCCTOIIOJIOKCHUTLO.

4. lonosiHuTe/IbHASA HHGOPMAIIUSA 0 KOHTAKTAX.

[Tomumo Bkiagku OOmme (opma KOHTAaKT MMeeT enie 4eTbipe BKIAJKU:

[Moapo6uocTH, [evictBus, Ceptudukarsi, Bee mos.

BbinoJsiHuTe cienymiiee:

1.

OTKpOﬁTe CO3JIaHHBINM AJIEMEHT IaIllKH KonTakThl n HGpGﬁI{HTG Ha

Bkiaaky HoapodHocTw.

Ha Bxmagke IlompoOHOCTH CyIECTBYyeT deThIpe O0OJACTH C TOJSMH,

JTOTIOJTHSIOIIUMU 00IIYI0 HH()OPMAITHIO O KOHTAKTE:

2.

JlenoBble MOAPOOHOCTH. 31€Ch MOMXHO BBECTHU JOMOJHUTEIBHYIO
uH(popManuo 00 oTnene U KOMHATEe, B KOTOPOH pabOTaeT KOHTAKT, O
€ro PYKOBOJIUTENIE U TTIOMOIIHHUKE.

JImynble mnoapoOHOCTHU. 37eCh BBOAUTCA HUHPOpPMALUS O JHE
POXKICHUN KOHTAKTa, €r0 CEMEHHOM MOJIO0KEHUH U. TICEBIOHUME (MK
MPO3BHUILIE

OmnepatuBHble HacTpoiiku NetMeeting.3neck BBomsTcst ums ILS-
ceppepa W TOYTOBOE WMsA JAaHHOTO KOHTaKTa, €CIH OH
3aperucTpupoBaH ciyk0oit NetMeeting.

Cenenust o 3aasToctn B MHTEepHETe. 31mech BBOAUTCS amapec web-
CTpaHUIIbI, Ha KOTOPOH pa3MeIIeHbI CBEICHHUS O 3aHATOCTH KOHTAKTa.

Otxkpoiite Bkianaky JdeiicTtBust popmbel KoHTakT.

Ha Bxmagke JleiicTBus OTOOpa)karOTCs BCE IEHCTBHSI, CBSI3aHHBIC WIIN

HAa3HAYCHHBLIC KOHTAKTY (BCTpG‘II/I, 3aJa4, KOHTAKTHI, COO6H.I€HI/I$I u T.I[.).

Nudopmanust BeiBOAUTCS B (QopMe TaOIUIBI, COCTOSIIEH U3 TpPEX CTOJIOIOB:

3HAYOK DJICMCHTA, TeMa, MallKa.

IIo YMOJIYaHHUTIO Outlook TOKa3BIBaE€T BCe IIQﬁCTBHiI, CBJ3aHHBIC C

KOHTAKTOM, HO BBI MOJXXCTC BI)I6paTI> HHTCPCCYIOIIHUC BaC B IIElHHLIﬁ MOMCHT C

IIOMOIIBKO PACKPBIBAIOMICTOCA CIIMCKA IToxazate. DTOT CIHCOK npeajiaracrt

CJICOAYIOIIHNC BApPUAHTHI: 6y,[[y1[IH€ 3aJa4Yu U BCTPCUHU, BCC IJICMCHTLI, JHCBHUK,
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3aMETKH, KOHTaKThl, 3JIeKTpoHHas mouta. [locie BbIOOpa mr000T0 AiIeMeHTa u3
CIIMCKAa HAUYMHAETCS MOUCK 3JIeMEeHTOB B mankax Outlook, KoTopklit Bel B J11000#
MOMEHT MOKET€ OCTAaHOBHUTH LIETYKOM Ha KHOIKe [IpepBarh, pacrnonaoKeHHbIN B
JIEBOM BEPXHEM YTy BKJIAJKH.

3. Orkpoiite Bknaaky Cepruduxarsl popmsl KonTaxT.

Brmanka Ceprudukarsl CIyXUT IS Ha3HAYEHUS OINPEACIECHHOTO
mudpoBoro ceprudukara 06€30MaCHOCTH IMPHU OTIpaBKE COOOILIEHUN MTaHHOMY
KOHTAKTY.

4. Ortkpoiite BKiIaaky Bee mosast popMbl KOHTAKT.

Bxnagka Bce mnong gaetr BO3MOXKHOCTh TOJIB30BATENI0 BBOJIUTH H
mpocMaTpuBaTh UHGOPMAIINIO, HE 0TOOpakaeMylo B BHJE OTACIbHBIX MOJIECH Ha
Bkinaakax ¢opmbl Konrtakt. Mubopmamus BbIBOguUTCS B (Gopme TaOJIUIIBI,
COCTOSAILEH U3 IBYX CTOJOIOB: UMS MOJISI M 3HAYEHUE TOJIA.

S. BeiOepure B cnucke Tpynmsl NoJield Ajig BbiOOpa 3neMeHT Bee moas

KOHTAKTA.

6. IlponucraiiTe CIMCOK U HAMAUTE TIOJIC Y BEJINYCHHS.

7. lllenkuure B cToJiOlle 3HAYeHHE CTPOKU YBEeJIMYEHUS U BBEIUTE
backeT0oJ1, maxmarsl.

Eciu Bbl xoTWTE BHECTH HH(POPMAIMIO O KOHTAKTe, IJISI KOTOPOW HE
CYIIECTBYET CTaHJAPTHOIO TMOJII, MOXHO CO34aTh €ro CcHeuuanbHO. Takum
00pa3oM MOSBIIAIOTCS MOJIS MOJIB30BATEIIS.

8. Jlns cozmanus nons menkaute Ha kHonke Co3parsk. [losBuTcs okHO
nuanora Hosoe mone. Co3naBasi HOBOe ToJie, IMOJb30BaTelb 00s13aH
ONPEJIETUTh €r0 UMs, TUII U (hopMmar.

. Nwms. 3amaer yHUKalIbHOE MM HOBOro mnoJig. Korma monb3oBarelb
BBOJUT  HUMS YK€  CYLIECTBYIOUIEIO  TMOJsA,  IMOSBISIIOTCS
COOTBETCTBYIOIIME MPEAYNPEKICHUE M MPEIIOKEHUE CMEHUTh
Ha3BaHUE.

. Tun. [laHHBIA PAaCKPBIBAIOIIMMICS CIIMCOK OIPENEAET TUI XPAHUMBIX

JTAHHBIX.
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. ®dopmat. J[aHHBIN pPACKPBIBAIONIUNCSI CIUCOK OTOOpaxkaeT dopmar
MPEACTaBICHUS JaHHBIX (B 3aBUCUMOCTH OT BHIOPAHHOTO THUIIA).
9. B none Umsa Beenutre Bec. Tak OyneT Ha3bIBaThCS MOJIE, B KOTOPOM
BBl CMOXKETE€ XPaHUTh BEC KOHTAKTA.
10. B crucke Tun Beibepute I{enoe unco.
11. Illenxaute Ha kHOTKEe OK.
12. Bsenute 3HaueHue B noje Bec B popmare, KOTOpBIi onpenenuim.
13. Coxpanurte u 3akpoiite popmy.
Tenepb st Bcex 3JIeMEHTOB Manku KOHTaKThl MOSIBUNIACH BO3MOXKHOCTD
BBOJIUTH MH(OPMALIUIO B HOBOE T0JI€, CO3/IaHHOE MOJIH30BaATEIIEM.
3ajanus 11 CaMOCTOSTEIbHOM padoThI:
Co3pailiTe  caMOCTOSITEIBHO CBOM KOHTaKT M  OTIPABbTE €ro 1o
AIEKTPOHHOMY aJIpECy CBOEMY OJTHOTPYIITHUKY.
Co3zpnaliTe HOBOE MUCHMO KOHTAKTY C OOBIYHBIM CTUJIEM MUCHhMA U JIMYHBIM
IIPUBETCTBUEM.
KoHTpoJibHBbIE BONIPOCHI.
1. Jlns yero ucnomnb3yercs nanka KoHTakTsl ?
. Urto xpanutbcs B nmanke KOHTaKThI ?

2

3. Kak coznars KoHTtakTt ?

4. Kak co3nath 1 coxpaHuth nucbMo Konrakry ?
5

. Kakue npencrasnenus umeer nanka KoHTakTer ?
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JlabopaTopnas padora NelS
Tema: PabGora Hag co3gaHmeM 3aMETKH U 3alUCH B THEBHUKE.

1. Co3nanue 3ameTkH. B TeueHue ornpeneeHHOro MPOMEXKYTKa BpEeMEHHU
(IeHsb, MecsIIl, TO) JI000MY U3 Bac MPUXOJUTCS BBIMOJIHATH MHOKECTBO 33/IaHUH,
CBSI3aHHBIX KaK C JICJIOBOM, TaK M C JIMYHOM >XKU3HBIO. ITHOTIa TPy AHO BCIIOMHUTD
B KOHIIE Mecslia, 4TO OBUIO CJENIaHO, C YTO HET, CKOJIbKO BPEMEHH YIIUIO Ha
BBITIOJTHEHHUE TOTO WJIM MHOTO 3aJlaHus U T.J1. BEpHBIM cpelicTBOM OT MOJ0OHOTO
poda «aMHE3WW» SBIISICTCS BEJCHHE JTHEBHUKA C IOJOOHBIMH ITOMETKAMH O
MPOU3OIIEIINX COOBITUSX U TIPOJICIaHHON padoTe.

3aMeTKH — 3TO DJJEKTPOHHBIM HKBHBAJIEHT OyMa)KHOTO OJOKHOTa C
OTPBHIBHBIMU JINCTKAMHU. 3aMETKH MCIIOJIB3YIOTCS JJIsl 3alMCHA BOIPOCOB, IIEHHBIX
MBICJIeH, HATOMUHAHUN ¥ MHOT'OTO, YTO OOBIYHO BHOCUTCS B OyMaKHBIN OJIOKHOT.
Kpome Toro, B 3ameTkax ya0OHO XpaHUTh CBEJACHHUSA, KOTOPbIE MOTYT
MPUTOUTHCA B OYIyIIeM, HApUMEP TEKCT, KOTOPBIM MOXHO BCTaBUTH B JIPYTHE
AJIEMEHTHI WU JOKYMEHTHI.

XOTs 3aMETKH SBJISAIOTCS HanboJsiee mpocThiMU deMeHTamu Outlook, maxke
JUISl HUX UMEETCSI BO3MOXHOCTbh IPYNIUPOBKU MO KaTeropusiM. Bel Takxke MoxeTe
M3MEHSTH IIBET 3aMETOK U CBSI3bIBATh C HUIMHU KOHTaKThl. I3MeHEeHHE 1IB€Ta 0YCHb
yI0O0HO JJIsi COPTUPOBKH 3aMETOK IO BaXKHOCTU UJIM TEeMaTHKE.

JIs1 co3panms 3JIEMEHTOB B MANKe 3aMETKH BBINOJIHUTE CJIeaylolee:

1. OtkpoiiTe nanky 3amMeTKH.

2. Jlmg co3maHms 3aMETKHU meIKHUTE Ha KHOonke Co31aTh.

Eme onun npoctoil cnoco0 — BaXK/bl IIEJIKHYTh MBIIIbIO B CBOOOJHOM
MecCTe TMaHeNHu npocMoTpa uHopmaruu. [losBUTCS mycTas 3aMeTKa ¢ TEKylen
JaTOW M BPEMEHEM, TJI€ MOXKHO BBECTHM TEKCT. [lo ymonmuaHuio HOBas 3aMeTKa
co3zaercs kentoro IBera. IlepBas ctpoka GhoOpMBI SBISIETCS TEMOW 3aMETKH U
conepxanuem noius Tema.

3. BBenute TekCT Imo mema 3amemiu.

4. Haxwmure knaBumny Enter. Kypcop mepemecTuTcs Ha BTOPYHO CTPOKY

1oJist HOPMBI.
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5. BBeaute TeKCT Imo codeprcanue 3amemku.

O0beM BBOAMMOTO TEKCTa HEOTPAHUYEH, MPUYEM, €CJIM OH MPEBBIIIAET
CTaHAApTHBIA pa3Mep 3aMEeTKH, TEKCT MPOCTO MpOKpyuyuBaercs. B ciyuae
HEOOXOAMMOCTH MOKHO YBEJIUYUTh WM YMEHBIIUTh CTAHAAPTHBIN pa3zMep
3aMETKH, IEPETaCKUBAas MPaBbIil HKHUN Yroi OKHa (OPMBI C TTOMOIIBIO MBIIIIH.
Outlook 3amoMuHaeT nociaeaHu pa3Mep OKHA 3aMETKU U BOCIIPOU3BOANT €T0 MU
CIEAYIOUIEM OTKPBITUM [AaHHOrO 3JeMeHTa. M3MeHeHue pa3mepa OTIAEIbHOU
3aMETKHU HE BIUSET Ha pa3Mep OKHa JUIsl OCTAJIbHBIX U HOBBIX 3JIEMEHTOB MaIlKH.

dopMa 3aMETKHU UMEET HEKOTOPhIE 0COOEHHOCTH.

6. IlonBenurte ykazaTenb B JIEBbIM BEpXHUU yrojl (hOpMBbI U IICIKHUTE Ha

3HAYKe C 3aMETKOH, Bbl YBUAUTE MEHIO (DOPMBI.

7. Tlocne BBOJA TEKCTA 3aKPOMUTE 3aMETKY C MOMOIIBIO KOMaHbl 3AKPBHITh

MEHIO (POPMBI WIIH IIETYKOM Ha KHOIKE 3aKPBITh B IPAaBOM BEPXHEM
YTy OKHA 3aMETKH.

BHeceHHble M3MEHEHUsI aBTOMATHUYECKH COXpaHATCA. B mamnke mosiBUTCS
HOBBIM SJIEMEHT, KOTOPBIM OyJIeT TMpeICTaBiIe€H Ha MaHEIu MPOCMOTpa
uH(OpMaAllMd 3HAYKOM 3aMETKH JKeNnToro I1Bsera. [log 3HAYKOM BBIBOAUTCS
Ha3BaHUE 3aMETKHU.

8. Ortkpoiite co3gaHHBI U COXpPaHEHHBIM B Mamke 3JeMEHT. (s 3Toro

yn00Hee BCEro JIBaXK/Ibl IIEJIKHYTh Ha HEM MBIIIKOM.

9. Bwmonuute komanay LBer — JInsoBsblii B MeHIO POpPMEL.

OKHO 3aMEeTKH W3MEHUT IIBET Ha JIMJOBBIM. Takoro >xe 1Bera Oylner u
3HAYOK AJIEMEHTA B MPEACTABICHUH MaIKH.

10.C nomomipto koMan sl KaTeropuu B MeHio (popmbl Ha3HAUBTE 3aMETKE

Kkateropuro MpIciau.

11. Bemosnante komanay KoHTakThI B MEHIO (DOPMBI.

[TosiBuTCs cnenuanphas opma KoHTaKTHI 17151 3aMETOK.

12.B dhopme KoHTaKTBI 11 3aMeTOK IIESTKHUTE Ha KHOTIKE KOHTaKTBI.

13.B nuanoroBoMm okHe BbIOOp KOHTAKTOB BHIOEpUTE HEOOXOIUMBIEC

OJICMCHTEI, OAMH MJIM HCCKOJIBKO, M IICIIKHUTC Ha KHOIIKC OK.
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14.BriOpannbiec KOHTAKTHI OSABITCS B mojie KontakTsl ¢popmbl KOHTaKTHI
JUTSL 3aMETOK.

15.11lenkuuTe HA KHOMKE 3AKPBITh.

BbINoAHUTE MHOTHE KOMaHIbl MEHIO (OPMBI, HAIPUMEP MU3MEHHUTH IIBET
WJIM Ha3HAYUTh KaTErOPUIO, MOXKHO U C TTIOMOIILI0 KOHTEKCTHOI'O MEHIO 3aMETKHU.

2.Co3nanme 3anucu B {neBuuke. JlneBaruk Outlook — 3T0 yHUBEpCambHOE
CPEICTBO TMPOTOKOJMPOBAHUS Bailed paesTenbHOCcTH. B mamnke JIHeBHUK B
XPOHOJIOTHYECKOM TOPSIKE TIPEACTaBIseTcsl HWHGOpPMAIUS O Ha3HAYCHHBIX
BCTpeyYax, 3aaadax, o (aitnax mpunoxenuit Microsoft Office, ¢ koTopbiMu BbI
paboranu, a Takke HHPopManus 00 OTHPABICHHBIX W TIOJYYEHHBIX BaMHU
COO0IEeHNAX U Jaxe TenedoHHBIX 3BOHKAax. B Tepmunonoruu Outlook mroGas
uH(pOopMaIMs THEBHUKA HA3bIBACTCS 3AIKCHIO.

[Tepen Tem kak MPUCTYNHUTH K paboTe HAM 3adadeid, HEOOXOIUMO CO3/1aTh
3anuCh B JHEBHUKE O €€ Hayaje.

BeinosinuTe ciaeaymwouiee:

1. Ortxkpoiite nanky JJHeBHMK ¢ ToMoIIbio spiabika nanenu Outlook wm

CITUCKA MAaIoK.

2. Ilenxaute Ha kHOomke Co3maTh TaHeIM WHCTPYMEHTOB. [losBuTcs

¢dopma 3anuch B JTHEBHUKE.

Jlanee HE0OXOAUMO 3amOJHUTE T0JIsI AToM dopmbl. [lepBas rpyrma mosew,
OTHOCAIAACS K TeMe, JIOCTaTOYHO CTaHAapTHas U He TpeOyeT o0coObIX
IIOSICHEHU .

3. B none Tema Benute Ilodcomoeka naana-npocnekma.

4. B cnucke Tun BeiOepute 3agava.

5. B none Opranm3anus Beenute CI'AY.

Crnenyromas rpymnmna nojieil cBsizana co BpemeHeM. [lo ymonyanuio B noJsie
Hauano BBefieHBI 1aTa U BpeMs CO3/IaHUS 3amucHu. V3MeHuTh 3Ty HHpOpMAIIHIIO
MO>XHO CTaHJIAPTHBIMH CIIOCOOAMHU.

[Tone JmTeNbHOCTD SBISCTCS YHUKAIBHBIM JJIS JIEMEHTa 3anuchb. 37ech

XPAHUTCA I/IH(i)OpMaHI/IH 0 IPOAOJIKUTCIbHOCTHU CO6I>ITI/ISI, B HameM CilIy4dac —
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BBIITOJIHCHHUA 3aJa4H. IIo YMOJTYAaHHUIO YCTAHOBJICHA HYJICBAsd IJIMTCIBbHOCTD.

M3MeHUTh €€ MOXHO JABYM: CIIoco0amu:

10.
11.

12.

13.

14.
15.

BBecTu BpeMsi BpyUHYIO WJIM BbIOPATh U3 PACKPBIBAIOIIETOCS CIUCKA.
Hcnonb3oBaTh  aBTOMAaTUYECKOE W3MEHEHHUE  JUIUTEIBbHOCTH B
peasbHOM BPEMEHH.

st 3TOTO HIETKHUTE HA KHOMKE 3amycTHTh 4acbl. CTpenka 4acoB
HAYMHAET MEepPEeMEeIaTbCs, U MO0 HUCTEYEHUU OYEPEAHOW MHUHYTHI
3Ha4YeHue 1ot JJIMTeIbHOCTh ABTOMAaTUUECKN YBEIINYNBAETCS.

[Ipu nay3e B mpouecce paOOThl Haja 3aJadyeil IIEJIKHUTE Ha KHOIKE
OcranoBurb, 4yacel. Crpenka 4yacoB  ocraHoButrcsa. llpu
BO300OHOBJIEHUU pPa0OThl CHOBA IIEJIKHUTE HAa KHOMKE 3almyCTHTh
4ackl.

BcraBbre ccbuiky Ha 3amady IloaroroBka mnana-npocriekra. Jliid
3TOr0 BBINMOJIHUTE KoMmaHAy BceraBka — JlokymeHT. OTkpoercs
JIMajoroBoe okHO BeraBka 3j1eMeHTa.

B crniucke nmanku BeiOepuTe 3axaqu.

B nosne BeraButhk Kak BeiOepuTe ApIbIK.

B cnucke DJuementsl BpiOepuTe 3amauy IloaroroBka ruraHa-
IPOCIIEKTA.

[enxuute Ha kHONKe OK 117151 3aKphITHS AHAIOroBoro okHa BeraBka
aieMeHTa. B mosie omucaHus 3anucu MOSBUTCA OOBEKT — SIPIIBIK
3a1a4H.

B mnone Konraktsl BbiOeputTe, Hanpumep Hosuxos, IlaBen
AHapeeBuy.

B none Kareropum yxaxure Jlena.

[To oxOHYaHHUM CO3[aHUA 3allMCH WA €€ PEJAKTUPOBAHUS COXPAHUTE

AJIEMEHT M 3aKpoiite Gopmy.

3aganus 11 CaMOCTOSITEIbHOM padoThI:

C03,uaﬁTe CBOM DJICMEHT B nanke 3aMeTKHU U 3aITHCh B J_—[HQBHI/IKG.

KoHTpoJbHbIE BONIPOCHI.
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JIns1 yero ucnosib3yeTcs namnka 3aMeTku ?
Kak co3maTe 2jIeMEHTHI B manke 3aMeTKH ?
J{ns yero ucnosb3yetcs nanka J[HeBHUK ?
Kak co3gartsk 3anuch B JlHeBHUKE ?

Kak m3MeHuTs JIIUTENHHOCTh COOBITUSA ?
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JlabopaTopnas padora Nel6
Tema: Co3znanne Web-cTpanuusl ¢ nomoumbio uHcTpyMentoB MSOffice.

1. Coznanne Web-cTpanuiisl

Co3znanne WEB — cTpaHuIbl nau CTpaHUIBI PAMOK € IIOMOIIBIO MacTepa.
Bribepure komanay Co3math B MeHio @aiti, a 3atem — BkiIaaky Web-
CTPAHMIIBL.

Bri6epute mactepa Web-cTpaHuil u cieayiTe ero yKasaHusIM.

Coznanne Web-cTpaHHUIIBI ¢ TTOMOIIIBIO 11a0JI0HA

Bri6epute komanay Co3nats B MeHI0 Daiiir.

BrImosiHUTE OAHO U3 CIIEAYIOMINX JECUCTBUM:

Ha Bxknagke OOwmme BriOeputTe 3Hauok Web-cTpanuna. Ha skpane mosBuTCS
nyctas Web-cTpanuna.

Ha Bkiianke Web-cTpanunbl BeiOepuTe 11a0J0H, HA OCHOBE KOTOPOTO TpeOyeTcs
co3niath HOBY10 Web-cTpanuiy.

Coznanne Web-cTpaHulibl U3 CYIIECTBYOIIEro JokyMeHTa Microsoft Word.
Uto0bI OBICTPO MOATOTOBUTH NOKYMeHTHI Word a1t ucrionbs3oBanus B MiHTepHere
WJIM UHTPACETH, COXPAHUTE CYIIECTBYIOIINN JOKYMEHT kak Web-cTpaHuiry.

Coxpanenue nokymenta Word kak Web-cTpaHUIbI WM CTPAHUIBI PAMOK.

Bribepure komanny Coxpannth kak Web-crpanuny B MmeHio ®aidr.
YtoObI cOXpaHUTH (Pailsl B APYTYIO MaNKy, HAWIUTE U OTKPOUTE HYKHYIO MATKY
Beenute nms nokymenta B none Ums gaia.

I[OHYCK&GTCH HCIIOJIB30BAHUC JIINMHHBIX OIIMCATCIIbHBIX UMCH (1)211?1)103.

Haxmure kHOonky COXpaHMTh.

Ipumeyanus

UYro6s! nepemectuTh Web-cTpaHHIIbl, CTPAHUIIBI PAMOK M BCE€ BCIIOMOTATENbHbIE
¢aitnbl, BeiOepuTe KomManay Coxpanutb kak Web-crpanuny B menio ®aii u
YKaXUTE HOBOE MECTOIOJIOKEHHUE.

2. JlobaBneHue pamMmox
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UYro Takoe paMKH U KakK UX HCTOJIh30BaTh.

PaMka — mosie3HOE CpEeACTBO JJIE  OJHOBPEMEHHOTO OTOOpa)KEHUS Ha DKpaHE
Heckoibkux Web — cTpanwmil.

Jns BcTaBKM pamMok BbiOepuTe komaHay @opmart P> Pamkm u BeiOepurte au60
OrnaBiieHue paMok, 1100 HoBasi ctpaHuiia paMmok.

Ecnu BeIOpaTh ornaBieHHEe B paMKe, TO B JOKyMEHTE OYIET MPOU3BOIUTHCS
BHIOOP 3aroJIOBKOB, KOTOpPBIE 3aTeM OYIyT HCIOJB30BAaThCA KaK CCBUIKA Ha

pazziensl TOKYMEHTA.
PamMic: 4TO 3TO TAKOoe M KAk MX MCNofib30oBaTh

McnonesyATE paMkH NpH cosnadiK Web-cTpanky ona cTpykTypHpoBaHka HHbOPKMaULkK K
ofBner4eHKa AocTyna K Hed. Korna Web-cTpaHHua pasnoenAeTcd Ha HECcKoNekKo obnacred, &
Kax0of M3 KoTopelx oTobBpaxaeTca oTaensHaa Web-cTpanmua, To Takke oBnacTH HaswIBaOTCA
paMkamH. KoHTERHED, B KOTOPOM PasMEW&ETCA FPYMMNa PaMoK, HaSEIEAeTCA CTRPSHHMUWER pamMok,
Y100kl OTKPEITE pPamMkr B Word mnv Web-oOozpesatene, oTKpPORATE CTRPAHHMUY PaMOK,

Y P =] E3
33) =]

7]

1. 2TOTWWeb-00KYMEHT He MeHASTCA MNpKW NKbom
NepemMellleHMK Na CTRaHKMLEe pamMak.

2. 0OrmaeneHve, 3. DCHOEBHOE COOEpHMMOE,

o opmMaeHHOE LLENEHWMTE TMNERCCEINEY B NeE0d
B BEMOE CNHMCKa pamKe, M E 3TOH pamMEe NOAEBMTCA
TMNEQCCRINOK. COOTERTCTEYHIWAA Yeb-cTpanuua.

4. 3Ta cTRPAHMUAE pamMoK He EMOHA NoNeZ0EaTeENn. OHa
COOERHHT MMA faldna onAa cemMmedcTEs pamok.

Co3paHue paMOK M CTpaHUILl paMOK

s co3maHus MPOCTOM CTpaHHIBI PaMOK BOCHOJB3yHTech mactepom Web-
CTpaHUL. 3aTeM OTQOopMaTHUpPyHTe paMKu U J100aBbTe yxe co3gaHHble Web-
CTpaHullbl, HOBble Web-cTpanunbel u runepccbuiku. s co3manust Ooiee
CJIOKHOW CTpaHMIIbI paMOK HauHUTE paboTtarh ¢ Web-cTpaHuuel u ¢ moMoub0
KHOTIOK Ha maHenu uHcTpymeHToB Pamkm wnu (@opmart P Pamku) no0aBbTe

pamku Ha Web-cTpaHuiry.
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i3l Noxyment3 - Microsoft Word

Jiaﬁn Mpaeta Bwa Boraeka | Popmar Cepedc Tatndua OkHo

Cnpaex.a A Wpugr...

(e H S| R 4 B R AGa. L e
J % .12 - = LCoucok... »

[PaHHUE! H FanuEka...

| L] [l T @ -

|7 Henpasnenve rereran.

|-Ea-?-ll-s-n-?-l-ml-|-11-|| Pl mg
| A @ P oH 3

QF.I'I-EIB.I'IE-'HHE E pPamike

Hoe 37 CTPAHKUS PAkaEK,

£

FE-FRIR R P 1 e R W EOT e B0
P EcasgsraTyeg

Ecmn nmoxyment Word comepXUT BCTPOSHHBIE CHIUAU 3A207106K06, TO IS
CO3/IaHMsl OIJIABJIEHUS B JIEBOM paMKe CTpaHHUIbl PaMOK BOCHOJb3yUTECh
koMansioi OriaBjieHue B pamke. B pesynbraTe BbIOOpa THIEPCCHUIKUA B JIEBOM
paMKe M3MEHSETCSl COJIEPKUMOE IMPABOM paMKH, TJi€ BBIMNOJHIETCA MEPEXol K
TOMY 3aroJOBKYy JIOKYMEHTa, Ha KOTOPbIN yKa3bIBAET 3Ta TMIEPCCHLUIKA.

B noxkymMeHTe mpuMEHUTE BCTPOCHHBIE MU MOJIb30BATEIBCKUE CTUIIN 3ar0JIOBKOB
(«3arosnoBok 1 — 9») K 3aroyioBKam, KOTOpPbIE CIAEAYET BKIFOYUTh B OTJIABJICHUE.
B Menro @opmat BeiOepuTe komanay Pamku, a 3atem — komanay OriiaBiienne
B paMKe.

JloGaBiieHre BepXHEW paMKU-KOJIOHTUTYJIA

Bribepure xomanny Pamkm B mMeHro ®@opmar, a 3ateM — komaHay Hosas
CTPAHMIIA PAMOK.

Ha nanenu unctpymentoB Pamku Haxxmute kHoniky HoBasi pamka cBepxy.
3agaiiTe Hy>KHbIE pa3Mepbl paMKH TOCPEACTBOM MEPETACKUBAHUSI.

JloOaBneHre HIXKHEN PaMKU-KOJIOHTUTYJIA

Bribepure xomanny Pamkm B mMeHro ®@opmar, a 3ateM — komaHay Hosas
CTPAHMIIA PAMOK.

Ha nanenu nnctpymentoB Pamku Haxxmute kHonky HoBasi pamka cHu3y.
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3amaite Hy)KHbIE pa3Mepbl PAMKHU ITOCPEICTBOM IEPETACKUBAHMSI.

JloGaBieHne paMK1 K CTpaHUIIE paMOK

[TomectuTe yka3aTenb BHYTPb pPaMKH, K KOTOPOW JIOJDKHA NPUMBIKaTh HOBas
pamKa, 1 HA)KMUTE JIEBYIO KHOIIKY MBIIIH.

B menio ®@opmMmar BeiOeputTe komaHay PamMkH, a 3aTteM — pacrnoyioxKeHUue HOBOM
pPaMKH.

Pacnionoxenue noOaBisieMOl paMKH OINpPEAENseTCs OTHOCUTEIBbHO TOW paMKH,
IZIe HAaXOJUTCS yKa3aTellb.

[ToBTopuTe maru 1 u 2 s Kaxa0i paMKi, KOTOPYIO CleyeT 100aBUTh.

3. Co3zmanwue runepccbuiok B Word.

I'unepccebliika — 3TO ccbuika Ha Apyrod pparmMeHT gokymeHTa, dain mwim Web —
cTtpanuny. [Ipy menuke Ha TUOEPCCHUIIKE OTKPBIBAETCS MCTOYHUK CChUIKHU. [[ns
co3nanus runepccbuiku B Word BbIOepuTE TEKCT, HA KOTOPBIA OYJEeT yKa3blBaTh

TUIIEPCCBUIKA, HampuMmep, LllenkHWUTE 374€Ch M OKaXKETeCh B Hayaje 3TOro

JOKYMCHTA

Bri6paB Tekct, BeiOepuTe Komanay BceraBka P> I'mmepcecbliika WM IIEIKHUTE

Ha KHOIIKC %, OTKPOCTCA IUAJIOTOBOC OKHO I[OﬁaBJ'IeHI/Ie IHIIEPCCBIIKH:
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_BAZaTh C

ANEKTROHHOH
noYToM

JoGaBgneHWE rMNepCcHINKM

K E:

TekcT: |I.Ll,enr:n-1me ZAECE M OKa¥EeTECE B HAYane aToro A0k MNoackazka. .. |
BRIGEQHTE MECTO B ADKYMEHTE!
= 3aronoskH -
E3® 1. CosnaHMe Web-cTpaHHUE!
- CoEAaHHe Web-CTpaHHUEBl C NoMoWLEH WatnoHa
- 03 A,8HHE Web-CTpaHMUEB M3 CYILECTEYHIWETD A0KYMEHTa Micko:
- COXpaHEHKE AokyMeHTa Word kak Web-cTpaHmuel Mnk cTpaHHuLe
2 AoBaBneHHE pamok
- HTO TaKoe pamMkH M KaK My MCNoNeES0EaTE. oo
- _03A8HHE PAMOE H CTPAHKHLL parok
- AOBAENEHME BERXHEN DAMKM-KONOHTHTY NS
.'1|'|F|F|Ft ARHKA HH'&I.!'HF!I:i AAMEH-ENANHTHTY 0A -
q | ]
IR I CTHEHA

JIyist co3manus CChUTKM Ha (pailyibl BBEAUTE MOJHBIN MyTh K (aiiiy, win BeiOepuTe

CCBUIKY B OJTHOM U3 TPEX CIUCKOB: HOCIeOHUE (hailibl, nPOCMOMPEHHbIE (ailibl

Uujliu 6CmaejieHHble CCblIIKU.

Jlns ceputok Ha Web —cTpanunsl BBeaute aapec URL — yHuBepcanbHBIN aapec

pecypca wiM 1enkHuTe Ha kHotike Web — cmpanuya B rpynne Haiioume
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[loGasneH4e FTHNEPCCHAKH n I

CEAzaTE C; TekcT: |=:=:Bb|.a.en5HHb|ﬁ PPraMeHT AoKyYMEHTS == NoAckazka. .. I

EEeauTe MMA anna unk Web-cTpanmuken:

BelDEpHTE M3 CNMCKa: HaranTe:

http: fivaww, sgsha. skavropal.ruf - bakin. ..
2 NOCNEAHHE bk e, vandes, ruf —
ke htkp: v rambler . ru. f
Cwindows HELP PWS_AIN, HTM
@ & NpOCMOTREH- hktp: vy rambler . ruf
HEIE CTRSHHLE CwWwindows\Profileshait1 26_SYPaboumie ctaniMap
htkp: f v, apork, ruf
7 BcTasnedbbie | |DEERs e vandesro, frediredeype=ctyaturl=ht
% S http: v vandes. g, |
hkkp: e, alkaviska, comy ;I Jaknaara...

(1,4 OTHEHS I

no4ToH

UroOwl nHaittu anpec URL mns Web —cTpaHulbl mIETKHUTE Ha KHOIKE a -
Haiitu B Web. [Iporpamma 3amycTuT 3aJaHHBI 1O yYMOJTYaHHUIO Opoysep u
npeioxkuT coennHuTh Bac ¢ HutepHeTom. llocne moakiatoueHHs MOSBUTCS
CTpaHHIa, HA KOTOPYIO ObIJIa CAeinaHa CChUIKA. 3aKphITHE Opoy3epa MPUBEAET K
BO3BpaTy K TEKCTY CCBUIKH, TUIEP CChLJIKA MOMEHSET IIBET, YTO O3HAYAET UTO €€
y>KE€ IPUMEHUIIH.

3ananue:

Coznanrie Web — cTpaHUIIbI ¢ TOMOIIBIO IIA0JIOHOB.

1.1.Co3narp nmuunyto crpanunuky B manke ®UO, rae ®UO — pamunus, ums,
OTUECTBO CTyJIeHTa, ¢ wucnoib3oBanueM [llabmona «JInunas Web- crpanuia»
o uMeHeM « JInunas crpanuna @UO»

1.2.Co3naTth runepcchbulKy B co3nanHoi Web —ctpanulie, JUisi MyTEIECTBUS U3
Hayaja JOKyMEHTAa B €r0 KOHELl.

Coznanne noxymenta Word u coxpanenue ero B popmate HTML.

2.1.Co3matb B MS WORD nokymenT mo cieayromemy obpasiy ( B Otuere
JIOJDKHO OBITh HE MEHBIIIE 5 3aruceil):

Ortuer

00 UCIOJIb30BaHNUU MOJOTYETHBIX CYMM TPEANPUSITHUSI.
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HaumenoBanue | /lata [lena 3a 1 || KomnuectBo, | Cymma,
MPUOOPETEHHOT || MPUOOPETEHH || YCII.EI. yCII.eI. yCII.eI.

0 TOBapa s

l...
2...
3...

Hroro

OTYeTr coCcTaBUII

JIOJDKHOCTB dUO

2.2.Coxpanuts nokymeHT B popmatre HTML nox umenem «Otuer».

Coznanue Web — ctpanunsl ¢ nomouibto « Mactepa Web — ctpanuin
3.1.Co3ath cTpaHuLly NPEANPUATHS, COAEPKALLYIO0 PEKIIAMY €r0 MPOAYKIMHU U
BCE PEKBHU3UTHI C TOMOLIBI0 MacTepa

3.2. CBs13aTh CTpaHULly NPEANPUATHUS C CO3IaHHBIM (paitiom «OTueTy», cTpaHuLe
« JImynas crpanuna ®UO».

3.3. Coxpanutb padboune (aitnbl B manke «OHO».
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